AJIMUHUCTPALMS MYHULIMITAJIBHOI'O OKPYTA
MYHUILIUITAJIBHOE OBPA30BAHUE
CTAHUYHO-JTYTAHCKUU MYHULIUTIAJIbHBIN OKPYT
JYTAHCKOHM HAPO/IHOM PECITYBJIUKH

INOCTAHOBJIEHUE
HB cccr oZ&o?%ru%pa/ Ne KA~

nrr Cranuua Jlyranckas

06 YTBEPKACHHH AIMHHHCTPATHBHOI'O perjiaMeHTa npeaocraBjieHUus
MyHHlllr"laJ'leOﬁ Yciayru «Hpe)lOCTaBJIeHHe KOIMMHH JOKYMEHTOB, XPaHSIIIHXCH B
CTaHH‘lHO-JIyFaHCKOM MYHHUHITIAJIbHOM apXHBE, APXHBHBIX BbBIITHCOK»

B coorserctBun ¢ ®enepanbhbiMu 3akoHamu ot 06.10.2003 Ne 131-®3 «O6
O0IMX NPUHLMIAX OPraHWU3alM¥ MECTHOTO CaMOYMNpaBleHHs B Poccuiickoii
OGenepawn» ot 27.07.2010 Ne 210-®03 «O6 opraHu3aLM¥ [peIOCTaBICHHUS
FOCYapCTBEHHBIX M MYHHULMIANbHBIX yciyr», IlocraHoBieHHeM AJIMHHHCTpaLUH
MYHHULHIAIBHOTO OKpyra, MyHHIMIANbHOe obpasoBaHue CraHudHO-JIyraHckuii
MyHUIUNaNbHbIH OKpyr Jlyranckoit Hapoxwoit Pecny6iuku «O paspaborke w
YTBEPKICHHH aIMUHUCTPATUBHBIX PErJIAMEHTOB MPEJOCTABICHUS MYHHUIMIIAIBHBIX
yeayr» ot 27.02.2024  Ne26, pyKOBOACTBYSACh YCTaBOM MYHHIMNAIBHOTO
obpasosanust CranuyHo-Jlyranckuit MyHHLMIANBHBIA OKpyr JIyraHckoii Hapoanoii
Pecriybnnkn,  AnMUHMCTpalmsi — MyHHLMIAQILHOTO — OKPYra  MYHHLMIAJIbHOE
obpasosanne Cranuyno-JIyraHckuil MyHUIMNATBHBINA OKpyr JIyraHCKOI] Hapoanoii
Pecny6nuku

[TOCTAHOBJISET:

15 YTBEpIUTh  aAMUHHUCTPATUBHBIN periaMeHTa pe0CTaBIeHUS
MYHHMILHMIANbHOK yciyru «llpenocrapneHne KOMMHM [JOKYMEHTOB, XpPaHSIIMXCS B
Cranu4no-JIyraHCKOM MyHHUHMIATLHOM apXWBe, ApXMBHBIX BBIITHCOK» COMIACHO
MPUIIOKEHHUIO.

2. Hacrosiiee nocTaHOBIEGHHE BCTYNAeT B CHIY €O JHS OQUIUHATBHOTO
ony6iukoBaHus (06HapoOBaHMS).

3. KoHTposib 32 UCTIOIHEHHEM aHHOIO MOCTAHOBJIEHUS OCTABJISIO 3a COOOIA.
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YTBEPXJIEHO

[MOCTaHOBJIEHUEM AJIMUHUCTPALMU
MYHULIUIIATBHOIO OKpyra
MyHHULUNANIbHOE 00pa3oBaHKe
Crannyno-Jlyranckuii

MYHHULIUIIAJIbHBIA OKPYT

Jlyranckoi Haponnoii PecnyOanku

OT XB cecczez. 2024 roma Noe B~

AIMUHUCTPATUBHBIN PETJIAMEHT
npeaocTaB/IeHHs MyHHUHNAAbHOMH yeayru «IIpexocrasienue konuu
JAOKYMEeHTOB, Xpausiuuxcsi B Crannuno-JIyranckom MyHHUHNAILHOM apXuBe,
APXHBHBIX BBINHCOK

1: O0mmue no1oKeHust

I.1.  AZAMHMHUCTPAaTUBHBIN periaMeHT MpPeIOCTABICHHS MYyHHUIMTATLHOMN
yciyru «IpejiocraBienune Konuu 10KyMeHTOB, Xpansumxcs B Crannuno-JIyraHckom
MyHULMIIATBHOM apXWBE, AapXMBHBIX BBINUCOK» (Jajlee — aJAMHUHHUCTPATUBHBIN
periamMeHT,  MyHHULMNAlbHas  yclyra) oOmnpeJenser MOPSAOK, CPOKM H
MOCJe10BaTEIbHOCTD JNeHCTBUH (aAMHUHUCTPATUBHBIX npoueayp) npu
PENOCTABICHUU MYHHUIMIIAILHOW YCIyru, (OpMbl KOHTPOJISi 3a HCIIOJHEHHEM
aIMMHHCTPAaTUBHOIO perjiaMeHTa, OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI OPraHOB,
(yupexaenuit), mpe1oCTaBIMIOMNX MyHUIMTIAIBHbBIE YCIYTH, 33 HECOOTIOICHHE UMH
TpebOBaHMI pPErIaMEHTOB NpPH  BBIMIOJHEHHH  aJ(MMHUCTPATUBHBIX TIPOLEYP
(neicTBuii), nopsiok obxkanoBanus JAeicTBuii (6e3/1eHCTBHSA) JOIKHOCTHOTO JIHIA, a
TaK)Ke NPUHUMAEMOr0 UMH PELICHUs NP NIPEJOCTAaBICHUH MYHULMIIATBHON YCIIyTH.

Hacrosumii  aIMMHHCTpaTHBHBIH  permameHT  pa3paboTaH B LeEJAX
YNOpsi/Io4eHHUs aIMUHHUCTPATUBHBIX MPOLEAYpP M aJMHHHUCTPATHBHBLIX JIEHCTBHH,
MOBBILICHHS Ka4yeCTBA IPEJOCTABJIEHUS M JOCTYNMHOCTH MYHMIMIAIBHON YCIIyIH,
YCTpaHeHHs W3OBITOYHBIX NEHCTBUH M M3OBITOUHBIX aJMUHUCTPATHBHBIX MPOLEIYD,
COKpallleHUsI KOJIMYeCTBA JIOKYMEHTOB, TMPEJACTABISEMBIX 3afBUTENSIMH  JUIs
MOJTy4€HHUsE MYyHULIMIIAJILHOM YCIIYTH, TIPUMEHEHHUs] HOBBIX ONITUMHU3UPOBAHHbIX (OPM
JAOKYMEHTOB, CHW)KE€HUS KOJMYECTBA B3aUMOICHCTBUI 3asBUTENEH C JOKHOCTHBIMH
JIMIAMH, COKPALICHHS CpOKa IpPENOCTaBICHUS MYHHLHUIATBHON YCIYIH, a TaKke
CPOKOB UCIIOJIHEHUS OTAENIbHBIX  aJMMHUCTPATHUBHBIX poueayp u
aIMMHMCTPAaTUBHBIX JICHCTBUI B paMKax NpeJoCcTaBlIeHHUs MYHHULHUITATbHON YCIYIH,
CCIIM  3TO HE TPOTHBOPEYHUT 3aKOHOJATENbCTBY Poccuiickoii (Denepaum{ ,
MYHHUIUIAIBHOTO 00pa30BaHus.

1.2.  TepmwuHsl, onpeeseHus, COKpallleHus, HCII0JIb3yEeMbIe B
aJIMUHUCTPAaTUBHOM perjiaMeHTe:
YTOTHOMOYCHHBIA OpraH — AJMHHHUCTpAlMs MYHHLMIAILHOTO OKpyra

MyHHULUNaIbHOe oOpazoanve CraHu4yHO-JIyraHCKMH MyHULUMNAIBHBIA  OKpYr
Jlyranckoi HaponHoii PecniyGnuku;




AZIMUHUCTPATHUBHBIH perjiaMeHT, MYHHILUIIAIbHAS yciyra -
AJIMHHUCTPATHBHBIA ~ PErJlaMeHT  Mpe/lOCTABICHHS  MYHHIMIAIBHOM yCIIyTH
«Ilpenocrapnenue KomuM JOKYMEHTOB, XpaHsmuxcs B Cranuuno-JIyraHckom
MYHWIUNAIBHOM apXHBE, apXUBHBIX BBITTHCOKY;

3asiBuTenb - (U3MYECKHE JMIA, WHMBHAYalbHblE NpPEANPHHAMATENH W
FOPUAMYECKHE JIHLA MO0 MX MPEACTABUTENH, JASHCTBYIOLIME B CHIY MOJHOMOYHIL,
OCHOBAHHBIX Ha JIOBEPEHHOCTH UITH HHBIX 3aKOHHBIX OCHOBAHUSAX;

3asBlleHME — 3ampoc O MPEAOCTABICHMH MYyHHIMNATLHOMN YCIIyTH,
Mpe/ICTaBICHHbIA JIFOOBIM MPElyCMOTPEHHBIM aIMUHHCTPATUBHBIM PErIaMeHTOM
CIIOCOOOM;

HcrionHuTens — apXuBHBIN 0T AIMUHHCTPALMKE MyHHIUTATEHOTO OKpyra
MyHUUMNanbHOe oOpasoBanve CraHuyHO-JIyraHCKMii MYHUIMNAIbHBIH  OKpYT
Jlyranckoii Haponnoii PecriyGnuky, BbIMONHAIOMMN (GYHKLHK MYHULMIAIBHOIO
apxuBa; Otzensl xu3HeobecneyeHHs AIMHHUCTPALMH MyHHIMNANIBHOIO OKPyra
MyHHULHTIAIbHOE o6pazoBanue Ctanmano-Jlyranckui

MyHULMNanbHbIA OKpyT Jlyranckoit HapoaHoit Pecny6auku.

1.3. Kateropun 3asButenelt W HX mNpeACTaBUTENCH, HMEIOUMX IPABO
BBICTYIIATh OT X UMEHH:

1.3.1. 3asgButensamMu  SBASIOTCH GusMyeckue U IOpUAMYECKHE  IIUIIA,
00paTHBIUKECS C 3asBICHHEM O NPEOCTABIEHHH MYHHIMIATLHON YCIyru (nanee —
3asBUTEIIb, 3asIBUTEITH ).

1.3.2. Or umeHn 3asBuTeNel B LeENSX MOJNYyYEHHS MYyHHIHMNAILHOH YCIyrd
MOTYT  BBICTyNaTb JIMLA, HMEKOIIME Takoe TMpaBO B COOTBETCTBUU C
3aKOHOMATeNbCTBOM  Poccuiickoit  @enepamuu nuG0 B CHIy HajeleHHS HX
3asBUTEIIAMM B TOPS/IKE, YCTAHOBJIEHHOM 3aKOHOJATEJIbCTBOM PoccHiickoii
Denepalivu, COOTBETCTBYIOIIMMH TTOJTHOMOYHSIMH.

[lonHoMOYMsAMYM  BBICTYIaTh OT WMEHM 3asBUTeNeH /I [OJy4YeHHUs
MYHULMIATEHOH YCIYTH 00JNafaloT JeecrocoOHble TpaxkaaHe, AeHCTBYIOMHE Ha
OCHOBAaHHH JIOBEPEHHOCTH, BbIJAHHOW B YCTAHOBJICHHOM IOPSIIKE MOJIyYaTessiMU
MYHHLMIIATBHOH YCIIyTH (1aee — NpeJICTaBUTe b, IPEACTABUTENH).

1.4, Tlopsnox HHGOPMHPOBAHHS O TPEJOCTABICHMM MYHHLHMIATLHOMN
YCIIYTH.

1.4.1. HMudopmanusi 0 MecTe HAaXOXKJEHHWS OpPraHa, MpPeAOCTaBIISIONIErO
MYHULMIATBHYIO YCIIYry, rpajuke paGoTel M CIpPaBOYHbIX TenedoHax, agpecax
3ICKTPOHHOW TOYTHI pasMelaeTcs Ha OQHUUHAIBHOM caiiTe MyHHIMIATEHOTrO
OKpyra, MyHuIlMnaibHoe oOpasoBanue CTaHUYHO-JIyraHCKUMi MyHHIMNATbHbIN
okpyr Jlyranckoit Haponnoii Pecry6iunku (nanee — caiit Oxpyra).

1.4.2. UndopmupoBanne 0 mnopsike MOMyYEHHs MYHULHUMAILHOMN yCIIyTH
MPOM3BOJAUTCS B hopMme:

1.4.2.1. YcTHoro obpaiuenus:

- P4 JINYHOM OOpallleHHH;

- 110 TeNe(OoHy;

1.4.2.2. TIlucemenHoro obpaieHus:




- 110 3JIEKTPOHHOM I104Te, a TAK)Ke Ha O(ULIMAIBHOM CaliTe MyHULIMITATBHOTO OKpYTa;
- 10 MTMCbMEHHBIM 00pAIIEHHsIM, a TaK)Ke [PU JIHYHOM OOpaIlEeHHH.

1.4.3. YerHoe unbopMUpOBaHHe OCYILECTBISETCS CIIELUATUCTAMU APXUBHOTO
OTAeNa MpH OOpalleHuH 3asBUTENeH 3a MHpOpMaLHel JIHYHO WIH Mo Tenedony.
CneumanucTel, OCYIIECTBISIONIME YCTHOE HWH(GOPMUPOBAHUE, NPUHUMAIOT BCE
HeoOXOMMbIe Mephl IS a4yl MOJHOIO M ONEPATHBHOTO OTBETA HA MOCTABJICHHbIE
BOTIPOCHI. Y CTHOE MH(POPMUPOBAHHE KAXKIOTO 3aiBUTENS OCYILECTBISETCS B TCUCHHE
BPEMEHH, HEOOXOIUMOTO0 [UIS €r0 HHPOPMHUPOBAHUS.

1.43.1. Tlpn oreerax Ha Tened)OHHblE 3BOHKH CIIELMAIUCTHI APXUBHOIO
oTaena MOAPOOHO, B KOPPEeKTHOH (opme HHOOPMHUPYIOT 3asBUTENeH 110
MHTEPECYIOIMM HX BompocaM. OTBeT NOMKEH HAYUHATHCS ¢ HMHGOPMALMH O
HaWMEHOBAaHUU CTPYKTYPHOrO MojpasjeieHuss AJMUHUCTpALMK, Kyjaa obparuiics
3asiBUTEIb, (DAMHUIIMM, MMEHH, OTHECTBE M HODKHOCTH CIELUANNCTa, NPUHSBIIErO
Teneonnbii  3BoHOK. Ilpu ycTHOM o6pamenun 3asButens (mo TenxedoHy)
CIICHHAIUCTEI APXHBHOTO OTZENA JAlOT OTBETHI CAMOCTOATENBHO. Eciu crienuanucr,
K KOTOpOMY 0oOpaTuiics 3asBUTEIIb, HE MOXET OTBETUThH Ha BOIPOC CAMOCTOSITEIBHO,
TO 3asiBUTENb [JOJDKEH ObITh HampaBleH K JApYroMy CHELMANUCTy MM Ke
00paTHBLIEMYCSl 3asBUTENIO JOKeH OBITh COOOWIEH TeleOHHBIH HOMEp, Mo
KOTOPOMY MOJXHO MOJy4YHUTh HEOOX0 UMY UH(POPMAIIHIO, TUO0 CIEIUATUCT MOYXKET
NPENJIOKUTD 3asiBUTENIO 00paTUTHLCS MUChMEHHO.

1.4.4. TTucbmenHoe MHGOPMUPOBAHUE OCYLIECTBISETCS MyTEM HaNpaBlIeHUS
MACbMEHHBIX ~ OTBETOB  TOYTOBBIM  OTNPABICHHEM  WIH  TOCPEIACTBOM
HH(POPMALIHOHHO-TEIEKOMMYHUKALIMOHHBIX ~ ceTeil  obuero rmosib3oBaHust (110
DJIEKTPOHHOH Mo4Te, Mo (akcy), UCXOAS M3 BHIOPAHHOrO 3asBUTENIEM CIOCO0Oa
HampaBieHUss eMy oTBeTa. OTBeT Ha oOpalneHHe 3asBUTENsS NPEJOCTABIACTCS B
NMPOCTOH, YETKOH M NOHATHOH (opme ¢ ykazaHWeM (aMHIIMH, HHUIMAJIOB, HOMEpPA
TeneoHa crienuaniucTa ApxuBHOro orjena. OTBET HANpPaBISETCS B MHCHBMEHHOM
BHAE B 3aBHCHUMOCTH OT crocoba oOpaiieHus 3asBUTENs 3a WHOOpPMaLUENd HIM
crocoba 10CTaBKH OTBETa, yKa3aHHOTO B IIHCBMEHHOM 00paleHuH 3asButens. OTBer
Ha oOpalleHune, noctynupiee B Gpopme 3J1eKTPOHHOTO J0KyMEHTA, HalpaBIIsieTcs B
(opMe 5IEKTPOHHOTO JOKYMEHTa 0 afpecy SJIeKTPOHHOM MOUTHI, yKAa3aHHOMY B
oOpallleHuH, WKW B THCbMEHHON (opMe MO MOYTOBOMY anpecy, YKa3aHHOMY B
oOparleHuu.

1.5. Uudopmanus o npegocTaBleHnd MyHUIMIAILHOW yCIyrd pa3Melaercs
Ha MH(QOPMALMOHHBIX CTEHJaX B OpraHax, MPEAOCTABISIOLIMX MyHMIHMIATIbHYIO
YCIyTy, Ha OQHLUATBEHOM caiiTe AIMUHUCTPALIUH

1.6. Ha  uHQOpMalMOHHBIX  CTeHJAx  pa3sMEWATCS  CleyIolue
HH(OpPMALIUOHHBIE MaTEPHAIIbL:

-MH(OpMALHS O MOPSKE MPEAOCTABICHHS MyHUIUIIATLHON yCIyTH;

-TIEPEYCHb JTOKYMCHTOB, TpPEACTABIsEMBIX IS TIOJyYeHHS pe3yibTaTa
MYHHMLUIAIBbHOH YCIIyTH;

-opMbl U 00pasLbl IS 3aM0THEHUSA;

-ITOYTOBBIH azipec, TenedoH, aapec MEKTPOHHON ITOYTHI.

2. CranaapT npeaocTaB/ieHHs] MyHHUHNAIBLHOMH YCIyIH.




2.1. TlonHoe HauMeHOBaHME MYHHIHIAIBHOM yeayru: «IlpenocraBnenue
KONHH JI0KyMEHTOB, XpaHsaluxcs B CTaHW4HO-JlyraHCkOM MyHMIIUIIATBHOM apXHBe,
APXHUBHBIX BBITUCOKY.

2.2. MyHULIMTIATIBHYIO YCITYTY NPeIOCTABISIOT:

2.2.1. ApxuBHBIl oTAen AJIMHHHCTpaLW MYHHUIIMIIAJILHOTO ~ OKpyTa,
MyHULMNaNbHOE  oOpaszoBanue CTaHW4HO-JIyraHCKME MyHUUMNATbHBIH OKpyr
Jlyraucko#t Haponnoit Pecriy6mku no agpecy

293600, Jlyranckas Hapommas Pecny6muka, Crannuno-Jlyranckuii paifon,
nrr Crannua Jlyranckas, yn. Kapina Mapkcea, 1.35, 2 stax;

DJIEKTpOHHAas mmoyra: arhivstanicalug@mail.ru.

2.2.1.1. I'paduk paboTsr:

C noHe/lebHUKa 110 yersepr ¢ 8-00 mo 17-00,

natHuLa ¢ 8-00 no 15-45, nepepsis ¢ 12-00 go 12-45.

Tenedon: (+7857-72) 2-10-60, +7 959 286 70 96

2.2.2. Otnensl ku3HEOOECTICYEHHUS HACENCHHbIX MYHKTOB AJIMHMHHUCTpPALWH
MYHHLMIAIEHOrO  OKpyra MyHHUIMnanbHoe obpasoBaHue Cranuyno-JlyraHckuii
MyHULMNaNbHbIH OKpyr Jlyranckoit Hapoanoii Pecry6muku:

IleTpoBckuit  oTaen Ku3HeoGeCTeYeHHS HACEIEHHBIX myHKTOB [leTpoBka,
BoiitoBo [leTpoBckoro ymnpasnenusi xu3HeoGecrieueHHs HACEIEHHBIX MyHKTOB
AZIMMHUCTPalMH  MYHHLMIIATBHOTO  OKpyra MYHULIMIIAJIbHOE  00pa3oBaHue
Crannuno-JIyraHckuil MyHULUMATBHBINH okpyr Jlyranckoii Hapoxuoit Pecny6muku
10 ajpecy:

293605, Jlyranckas Hapommas Pecny6iuka, Crannyno-Jlyranckuii paiioH,
nrt [letposka, 1. Kpacusix naptusas, 1. 1;

3JIEKTpOHHas noyTa: petrovka 2023 @mail.ru.

[lepenenvckuit  ormen  kusHeoGecrieueHMss — HaceleHHBIX ITYHKTOB
ITepenensckoe, l'eeBka,  Crapeiit  Aiimap  IlerpoBckoro yIpaBlleHUs
KU3HEOOECIIEYEHUs] HACENEHHBIX IyHKTOB AJIMUHHUCTPALMM  MYHMIUIIAJIBHOTO
OKpyra MyHHLHMNaibHOe obpasoBanne CranndHO-JIyraHCKHMil MyHHLMNATBHDI
okpyr Jlyranckoit Haporoit Pecny6inku no ajipecy:

293615, Jlyranckas Haponnas Pecny6iuka, Crannyno-Jlyranckuii paiioH,
¢. [lepenensckoe, yi. Coserckas, 1.100;

3JIEKTpOHHas noyra: peredelskoe@mail.ru .

Tennoseknii  oraen xusHeoGecreueHnss Hace eHHBIX nyHkToB Teruoe,
Bepxuuii Munuenok, Kpenu, Hwxuuii MunYeHOK ITerpoBckoro ymnpasneHus
KH3HEOOECTICYEHNsI HACEIEHHBIX ITyHKTOB AJIMUHHCTPALIMH  MYHMIHMITAIBHOTO
OKpyra MyHHLMNAIbHOE o0paszoBanve CTaHW4YHO-JIyraHCKMH MYHHULMIATBLHBIH
okpyr Jlyranckoit Hapozauoii Pecny6uku o azpecy:

293630, Jlyranckas Haponmas PecryGmuika, Crannyno-Jlyranckuii paiion,
c. Ternoe, yn. Mupa, a. 55;

3JIEKTPOHHAas noyra: teploeojb@mail.ru .

HukHetennosckuii  otaen  xu3HeoGecmedeHHs — HAaCelEHHBIX IIYHKTOB
Hmxnerennoe, Aprema, [lecyanoe, CpeaHereruioe [leTpoBckoro  ympasnenwus
KH3HEODECNIeYeHNs] HACENIEHHBIX  ITYHKTOB AJIMMHUCTpALIMH  MYHMLUNAIBHOTO




OKpyra MyHuUHMNalbHOe oOpasoBanue CraHnyHO-JlyraHCKMil MyHMIMIATbHBII
okpyr Jlyranckoi Haponnoii Peciiy6inku no azgpecy:

293603, Jlyranckas Hapomnas Pecmy6muka, Cranmuno-Jlyrasckuii paioH,
¢. Huxneremnoe, yi. Jlenuna, 1.7;

3JIEKTPOHHAA roura: nizhneteploye@mail.ru .

BenukoyepHUroBckuil  0TAeNn KM3HEOGECIIeYEHHS HACENeHHbIX [IyHKTOB
Bemukast Yepuuroska, BepxneGornanoska, YepBoHsbid Xosrens, Muxaiinoska
ITeTpoBckoro yIpaBJICHUS KHU3HeoOecredeHus HacCeJICHHBIX IYHKTOB
AJIMMHUCTPALIMH  MYHHIMIIAILHOTO OKpyra  MyHHUHIIAIbHOE  00pa30BaHME
CranuyHo-JlyraHckuit MyHHLMNATBHBIH OKPYT Jlyranckoit Haponuoit Pecny6nuxu
10 agpecam:

293611, Jlyrauckas Hapojmas Pecny6iuka, Crannyno-Jlyranckuii paiion,
c. Benkas Yepuuroska, yi. Pa6ouas, 1. 1;

aneKTpoHHas noyrta: velikochernigovskiyv@mail.ru.

293610, Jlyranckas Hapoguas PecrnyGmuka, Crannuno-Jlyranckuii paiion,
c. Bepxuebornanoska, . Mmupa, 1. 5;

dJIeKTpoHHas noyra: velikochernigovskiy@mail.ru.

293612, Jlyranckas Haponmas Pecry6imka, Crannuno-Jlyrauckuii paiion,
c. YepBowsrii XKoBTens, yi1. Jlenuna, i 18.

dJIeKTpoHHas noyra: velikochernigovskiy@mail.ru.

Crannyno-JlyraHckuil  oTaen sku3HeoGecreyeHHs HACENEHHOIO IyHKTa
Crannua Jlyranckas AZMHHHWCTpAalMH MyHHLHNATBHOTO OKpyra MYHHIMMAIBHOE
obpasosanne Cran4HO-JlyraHcKuii MyHHLMTIATbHBIH okpyr Jlyranckoi Hapopnoii
Pecny6auku no agpecy:

293600, Jlyranckas Hapoamas Pecmy6nika, Crannyno-Jlyrauckuii paifon,
nrr Cranuua Jlyrauckas, yiu. 2 Jluaus, g. 11;

3JIEKTPOHHas noyra: nataligot66(@mail.ru .

Banyiickuit otmen jxusHeobecreyeHHs HaceleHHbIX yHKTOB Banyiickoe,
bonorennoe, OnbxoBoe, MakapoBo, Cu3zoe AIMMHHUCTPALMH MYHHLHUATEHOTO
OKpyra MyHWULMNAIbHOE obpasoBanue CraHuuHO-JlyraHcKHii MyHHLHMNATLHbIH
okpyr Jlyranckoit HaponHoii Pecniy6uku no azpecy:

293650, Jlyranckas Hapoxnas Pecry6inka, Crannyno-Jlyranckuii paiion, c.
Banyiickoe, yn. Coserckas, 1. 274;

JNEKTpOHHas no4ra: valuyskiyzhb@mail.ru .

Hukonaesckuii otaen xusneobecrnedenus HaceaeHHBIX nyHKTOoB Hukonaeska,
[Tnonepckoe, Jlo6aueBo, Bypuak-Muxaiinoska, AIIMMHHUCTPALMH MYHHMLUIATEHOTO
OKpyra MyHHUHMNalbHOe oOpasoBanne CrauuyHo-JlyraHckuii MyHHIMNATBHBI
okpyr Jlyranckoit Haponnoit Pecriy6aunku no agpecy:

293654, Jlyranckas Haponmas Pecmy6ika, Crannyno-Jlyranckuit paiion,
¢. Hukonaeska, yn. Coserckas, 1. 22;

3JIEKTPOHHas nmo4ra: nikolaevka-sovet@mail.ru .

HiKHEObXOBCKHI OTEN KU3HEO00eCIeYeH)s HACEICHHbIX nyHKTOB HuxHsis
OnbxoBas, Bepxuss Onbxosas, Manunosoe, [Inortuna, ITmennyHoe, KamsimHoe,
KonecuukoBka ~AZMHHMCTPAaUMHM — MyHHMUMNATBHOTO OKpyra MYHHILHMIIAILHOE




obpazosanre Cranu4yHO-JTyraHCKuii MyHULHNATBHBIN okpyr Jlyrauckoi Hapoanoii
Pecniy6imku no anpecam:

293631, Jlyranckas Haponsas Pecny6nuka, Cranuyno-Jlyranckuii paiiow,
¢. Hwxuss OnbxoBast, yin. Okts6pbckas, 1. 52;

3JIEKTpOHHas ro4ra: n.olhovaia@mail.ru .

293644, Jlyranckas Haponnas Pecny6iuxa, Crannyno-Jlyranckuit paiiow,
¢. Kamprmnoe, yn. Ipyxo6s1, 1. 1;

3JICKTPOHHAad 1oyTa: n.olhovaia@mail.ru .

[IlupokoBCKHiE 0TAEN KH3HEOOECTICUEHHS HACETEHHbIX nyHkToB [llupokuii,
Ka3zaunii, CrenoBoe, [apacumoBka AZIMAHHCTPAlMK MYHHLMIATBHONO OKpyra
MyHULUNAIbHOe  oOpasosanue CrannuHo-Jlyrauckuii  MyHHLMNATBHbII OKpyT
JIyranckoit Hapoamoii Pecriy6nuxu no azpecy:

293624, Jlyranckas Haponmas Pecriy6nuka, Cranmuno-Jlyranckuii paiiow,
. llupoxwnit, yn. Jlenuna, n. 1;

3JIeKTpOHHas royra: shiroky.sovet@yandex.ru .

UyruHckuil  oTaen ku3HeoOecHeyeHHs HaceqeHHbIX OyHKTOB Yyruska,
AnexcanzpoBka, BombHoe, Jlepkynbckoe, 3onorapeska, PoskBuT AnmunmcTpanmu
MYHHIHIIATBHOTO OKpyra MyHHLHMNanbHoe ob6pa3oBaHue Cranuyno-JIyraHckuii
MyHULMNaNbHbIH oKpyr Jlyranckoit Hapoamoii Pecriy6mmku mo ajpecy:

293606, Jlyranckas Haponnas Pecny6iuxa, CranuuHo-Jlyranckuii paiioH,
c. Uyrunka, yin. lllkonenas, 1.4A;

JJIEKTpOHHas 1o4ra: soviet.chughinskiy@yandex.ru .

KpacHoTtanoBckuit otaen xwusHeobecneyeHus HaceIeHHBIX nyHkToB KpacHas
Tamoska, Kpacusiit  Jlepkyn, Tanosoe, Bnarosemenka AJIMUHHUCTpaLUK
MYHHILHMITAILHOTO  OKpyra MyHMLMNanbHoe obpasoBanue Cranuuno-JlyraHckuii
MyHULMNaTIbHBIA OKpyT JIyrauckoii Haposroii Pecriy6imku mo azipecam:

293621, Jlyranckas Hapoanas Pecry6muxa, Cranununo-JIyrauckuii paiiow,
¢. Kpacnas Tanoska, yn. Coserckas, 1. 133;

3JIeKTPOHHas noyta: kr.talovka@mail.ru.

293621, Jlyranckas Hapommas Pecry6iuka, CrannyHo-JIyranckuii paiion,

. Tanosoe, yin. ['arapuna, 1.5;
JNEKTpOHHAas noura: kr.talovka@mail.ru.

2.2.2.1. I'papuk paboTst:

C MoHezeIbHuKa 1o yeTsepr ¢ 9-00 o 18-00,

naTarna ¢ 9-00 o 17-00,

nepepeiB ¢ 13-00 g0 13-48.

Tenedon: (+7857-72) 36-8-57, (+7857-72) 35-7-01.

Otaesnsl NpefOCTaBIAIOT MyHMLMIATLHYIO YCIyry Ha OCHOBaHUHM apXHMBHBIX
AIOKYMCHTOB, KOTOPBIC HAXONATCA Yy HMX Ha XPaHEHWH, [0 MOMEHTa Mepenay
YKa3aHHBIX JIOKYMEHTOB B ADPXHBHbIH OTHeN AJMHUHUCTPAllUM B COOTBETCTBHH C
3aKoHOaTenbcTBOM Poccuiickoit Meneparyu.

2.3. Pe3ynbTaToM npefocTaBieHis MyHULMTATEHOM YCIIYTH SIBIISICTCS:

-BbI/Ia4a KOIHUHA JJOKYMEHTOB XPAHSIIHUXCS B ApXHBHOM OTHEJE;




Undpopmanus Bbiaercs B popme apxXxuBHas CHpaBKa, apXUBHOW BBIMHUCKH U
apXUBHOU KOIMMU:

- apXUBHas KOMHUSA - OMHULHAILHBIH JOKYMEHT, JOCIOBHO BOCIPOU3BOISIINH
MalIMHOMUCHBIM,  (oTorpadpuueckuM, B T.4. T[epeJaHHblii 10  APYrHM
MH(OPMAILIMOHHBIM KaHalaM TeKCT JIOKYMEHTA C YKa3aHHEM ero MOUCKOBBIX JIaHHBIX.

Pe3ynbpTar MyHHUIIMNIANBHOM YCIIyTH NpeaoCTaBIseTCsl Ha OyMaXHOM HOCHUTEJIE.

2.4. Cpoku npu NnpeaocTaBIeHUs MyHHITUTATBHON YCITYTH.

MynuuunansHas ycnyra npeaoctaBisercs B TeueHue 30 KaleHIapHbIX JIHEH ¢
MOMEHTa pPErucTpanuu 3amnpoca. B ucKmtouuTenbHBIX ciy4asx (0o0Jibliold o0beM
MHGOPMALIMY, JOMNOJHHUTENbHbIE CBENEHHUS, TMOJyYEHHBIE AapXUBHBIM OT/EIOM
AZIMHHHCTpALIMU OT 3asBUTENS, 00paboTKa JOKYMEHTOB M MX PECTaBpallHs), a TAKKe
B Clly4ae HarpaBJIEeHMs 3aIpoca, IpeJlyCMOTPEeHHOro 4dacteio 2 cratbu 10 3akoHa
Jlyranckori Haponnoit Pecnyb6nauku ot 13.12.2019 Ne 115-II1 «O mnopsake
paccMoTpeHuss oOpameHud rpaxnan Jlyranckod Hapoanoit PecmyOiamxm»,
PYKOBOJMTEIb BIIpaBe IMPOMJIUThL CPOK pPacCMOTpPEHHMs 3ampoca He Oosiee 4eM Ha
TPHUJLIATH JIHEH, HCXOJS U3 3TOT0 CPOK €r0 UCIIOJHEHHUS MPO/1JIEBAETCS.

2.5. IlepeyeHp  HOpPMATHUBHBIX TPABOBBIX  aKTOB,  PErYIUPYIOIIHX
NPeI0CTaBIeHHEe MYHMLUMNAILHONW YCIYyTH pasMeleH Ha OQHUUHAILHOM caiTe
AJIMUHHUCTpALIUH.

2.6. MHcuepnpiBalomuii  nepeyeHb  JOKYMEHTOB,  HEOOXOJUMBIX B
COOTBETCTBHM C 3aKOHOJATEJbHBIMM WJIM HUHBIMA HOPMATUBHBIMH IIPABOBBIMU
aKTaMH  JUIS  TPEJOCTAaBICHWS  MYHULUUNAIBHOM  YCIYrH,  IOIEXAIIUX
MPeACTaBICHUIO 3asiBUTETIEM:

2.6.1. Jlng nonay4yeHuss MyHHUIMIAIbHOW YCIYT'M 3asiBUTENIEM CaMOCTOSTEIbHO
npenocraBisieTcss B AJIMHUHUCTpaUUio, ApXHMBHBIH  OTHEN  3asgBJIEHHE O
NpeIoCTaBICeHUH MYHHIIMIIAIbHON yciyrH (o ¢opmam cornacHo IMpunoxenuro Nel
(ans  ropuauyeckux  gauu), [lpunoxenuto Ne2  (mnst  pusuueckux  Jmil,
MHIUBUYalbHBIX NpPEANpPUHUMATENEH) K HAcTOALIEMY aJMUHUCTPATHUBHOMY
perjiaMeHTy).

2.6.2. IlepeueHb JOKyMEHTOB, [puJaraeMblX K  3asBICHHUIO /A
NPENOCTaBICHUS MyHULIMIIAIBbHON YCIYTH:

- MIaCTIOPT 3asBUTEIS;

- JIOKYMEHT, yJIOCTOBEPSIOIUMH JIMYHOCTH M  JIOBEPEHHOCTh JIMIIA,
YNOJIHOMOYC€HHOI'0O Ha IIpe€/ICTABJICHUE HHTEPECOB 3asiBUTECIIA (VIIpH oGpamemm
NOBEPEHHOTO JIUILIA);

- KOIHUS TPYAOBOH KHUKKH.

[To BbIOOpY 3astBUTEINs 3asBlIeHHE U JOKYMEHTHI, yKa3aHHble B MyHKTe 2.6.2.
HACTOSAILEro aJMUHUCTPATUBHOIO perjiameHTa, NpeacTaBisitoTcs B McnonHutenio,
NIPEIOCTABIAIOEMY MYHULIUMAIBLHYIO YCIYTY MyTEM:

- IMYHOTO OOpaleHus;

- HalpaBJIEHUs 110 TOUTE.

B nensix yctaHOBIEHMS TUYHOCTH 3asBUTENS MPH 0OpalLlEHHH 3a MOJyYEHHEM
MYyHHLHMIATBHON YCIYTH 3aABUTEIIO A O3HAKOMIICHHS HEOOXOAMMO TpEICTaBUThH
JIOKYMEHT, y/10CTOBEPSIOIIHNA JTUYHOCTb.




B ciydae eciu OoT uMMeHM 3asBUTENs JEHCTBYeT JIMLO, SBISIOIIEECS €ro
NpeJCTaBUTE/IEM B COOTBETCTBUM C 3aKoHojarenbcTBOM Poccuiickoit ®Penepanmu,
TaK)Ke INPENCTaBIAEeTCA NOKYMEHT, YJOCTOBEPAIOLIMNA JTHYHOCTh MPEICTABUTENS, U
JOOKYMEHT, IMMOATBEPKAAOLINNA COOTBETCTBYIOLIUE MTOTHOMOYHS.

2.6.3. Ilpu npejocrapieHHH MYHULMIAIBHON YCIyrH 3ampeliaercs tpebosarh
OT 3asIBUTEJIS:

-MPEJICTABJICHUs JOKYMEHTOB U UHGOPMALIUK WM OCYIIECTBICHUS IEHCTBHH,
MPEACTaBICHHE WIH OCYLIECTBJICHHE KOTOPHIX HE MPEeIyCMOTPEHO HOPMATHBHBIMH
NpaBOBbIMH aKTaMH, PEryJIMPYIOIUMMH OTHOLIEHHUS, BO3HUKAIOIIHE B CBA3H C
NpeAoCTaBIeHHEM MyHULUIAIbHOM YCIyTH;

-MPEJICTABJICHUS JOKYMEHTOB M HH(OpMaLUH, KOTOpble B COOTBETCTBHH C
HOpPMAaTUBHBIMU [paBOBbIMM akTamu Poccuiickoit ®Penepanuu, HOPMaTHBHBIMU
npaBoBbiMH akramMu Jlyranckoir Hapoanoit Pecny6Gnuku WM MyHHUMIATLHBIMU
NPaBOBbIMU aKTaMH HaxoJATCs B pacnopsbkeHuu McnomHuTens, npeaocTaBisiomero
MYHHUHMNAIBHYIO  YCIyry, OpPraHoB  MECTHOTO  CaMOYIpaBleHHs  H(WIH)
[10/IBE/IOMCTBEHHbIX ~ OpraHaM  MECTHOIO  CaMOYIIPaBJeHUS  OpraHu3allHii,
YYaCTBYIOLIUX B IMPENOCTaBACHUUM  MYHUUMIAIbHBIX YCIYI, 33 MCKIIOYEHHEM
JOKYMEHTOB, YKa3aHHBIX B 4actd 6 crateu 7 ot 27.07.2010 Neo 210-d3 «O6
OpraHu3aliu MpeaoCTaBjIeHUsl TOCY1apCTBEHHBIX U MyHHMLIMNAIBHBIX YCIyr» (Jalee
— MenepanbHbli 3aK0H Ne2 10-D3);

- TpeACTaBleHUs JOKYMEHTOB M HH(OpMAIUHK, OTCYTCTBHE H (HMJIH)
HEJIOCTOBEPHOCTH KOTOPBIX HE yKa3bIBAJIMUCh MPH MEpBOHAYAIBHOM OTKa3e B IpHEMe
JIOKYMEHTOB, HEOOXOMMBIX JUIsl MPEOCTaBIEHHS MYHHUIMIIAILHON YCIyTH, 1160 B
NPeOCTaBICHUH  MYHHUUMNANBHOW  YCJIyrd, 3a  MCKIIOYEHHEM  CIIy4aes,
NpeAyCMOTPEHHBIX ITyHKTOM 4 yacTu | cratbu 7 @enepanbHoro 3akona Ne 210-D3.

2.7. OcHoBanwuii Ui 0TKa3a B IpUeMe JOKYMEHTOB He TPe/lyCMOTPEHO.

2.8. HMcuepneiBarouiuii nepevyeHb OCHOBAHHWH JUIS TIPUOCTAHOBIEHMS WIIH
OTKa3a B IPEJ0CTaBICHUsI MyHHULMNIAIbHOM YCITyTH.

2.8.1.0cHOBaHMAMH JUIS TIPHOCTAHOBIIEHUS MIPEIOCTABICHUS MYHHIMITATBHOM
YCIIYTH SBJISIFOTCS:

- BBITIOJTHEHHE CIIY)KEOHBIX 3allaHUi COTpyAHMKaMH Mcmonnurens c
MCTIONIb30BAHUEM 3aTpeOOBAHHBIX TOCYJAPCTBEHHBIMH WIIM WHBIMH OpraHaMH B
YCTaHOBJICHHOM 3aKoHojJaTeibcTBOM Poccuiickoit  ®enepauuu mopsiake, e,
JJOKYMEHTOB, [1e4aTHbIX U3/IaHuUi;

= Bbl/la4ya JieJl, JIOKYMEHTOB, T[I€4aTHBbIX HW3JJaHUi BO BPEMEHHOE
MoJb30BaHHE HOPHAMYECKHMM M (usMueckuM suuaMm - ¢GoHoo06pasoBarensm, HX
NpaBONpPEeEMHUKAM WIIM [0 3alpocaM OpPraHOB IOCYJAapCTBEHHOM BJIACTH M HHBIX
roCcy/1apCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTIPaBJICHHUS;

= OKCIIOHUPOBAHUE JIe]l, JOKYMEHTOB, NT€YaTHbIX U3/IaHUI Ha BBICTABKeE;

CpoK MpHOCTaHOBKH NMPEAOCTABIEHUS MyHULMIATBHON YCIYIH COCTABIsET He
Oosee 10 pabounx QHEH ¢ AaThl MIPUHATHS PELIEHHS O IPHOCTAHOBKE.

2.8.2. WcuepnbiBaromuii nepeyeHb OCHOBAHMI /Uil OTKA3a B IPE/IOCTABJIEHUH
MYHHMLUIAIBHON YCIIYTHU:




=== Ioza4ya 3asBJICHUA O NpPEAOCTaBJIEHUU MyHPIIlHHa.HbHOﬁ YCIyru JIMUuoMm,
HC YIIOJTHOMOY€HHBIM Ha OCYILIECTBJICHUE TaKUX I[CﬁCTBIdFI;

= TEKCTBI  JIOKYMEHTOB  HalMCaHbl  Hepa30OpYMBO,  UCIOJHEHbI
KapaHJallOM WJIM UMEIOT Cepbe3HbIe MOBPEKIEHHS, HATMYHE KOTOPHIX HE T03BOJISET
OJTHO3HA4YHO MCTOJIKOBATh UX COJEPIKAHHUE;

= HaJIMIMe B PE/ICTAB/ICHHbIX JIOKYMEHTAX HEJI0CTOBEPHOM MH(OpMaIMH;

= OTCyTCTBHE y MCnonHuTe 11 HEOOXOAUMBIX JOKYMEHTOB, CBE/ICHHIA:

- B 3ajBJICHHH O MPEIOCTaBJICHUH MYHHWLMIIAILHON YCIYIH CONEPKUTCS
BOIIPOC, HAa KOTOPbIK 3asIBUTENIO paHee JIaBaJINCh TUCbMEHHBIE OTBETHI 110 CYLLECTBY
(Pe3y/nbTaThl MPeJOCTABICHNS MyHULMNATbHOH YCIyrH), U B IPEeICTaBICHHOM
TIOBTOPHOM 3asBJICHUH O MPEAOCTABICHUH MyHHMUMIANLHOH YCIYTH He TPUBOAATCS
HOBBI€ JI0BO/1bl UJIU OOCTOSATENLCTBA.

2.9. MyHuuunanbHas yciayra MpefoCTaBIseTCs 3asBUTEIIM HA GecruIaTHOI
OCHOBE.

2.10. MakcHManbHBIi CPOK 0XKHUIAHHS B OYEPE/IH:

- TpY NoAa4e 3anpoca O NpeJOCTaBIEHUH MYHULUIIANBHON yCIyrd — He
donee 15 MuHyT;

= [TpH MOJIyYCHUH PE3ybTaTa NPeJOCTaBICH) MyHULUIIATLHOM YCIyTH —
He Gosee 15 MUHYT.

2.11. Peructpauuu 3arnpoca 3asBUTENs O NPEAOCTABICHUH MYHULUIAIBEHOMN
YCJIYTH OCYIIECTBJISIETCS B CpOK He Oosiee 1 (omHOro) pabouero gHS ¢ MOMEHTa
IOCTYIUIEHUS.

2.12. Mecta, npeiHasHaYeHHblE JUIS O3HAKOMJIEHMS 3asBUTENeH
MH(OPMALMOHHEIMH MaTepHalaMH, 000pPYLYIOTCS WH(POPMALIMOHHBIMH CTEHIaMH,
CTYJIbSIMH W CTONIAMH JUJ1s1 00€eCTieYeHNst BO3BMOKHOCTH 0)OPMIICHHS JIOKYMEHTOB.

Mecta q1s oxunanus 060pyayIoTCs CTYIbSMH, KpeCeNbHbIMU CEKLUSAMHU HIIH
CkaMbsiMH (OankeTamu). KonmyecTBo MecT i 0XHIaHNs OTIPEENISACTCS UCXOAS U3
(axkTHyecKoii Harpy3Ku M BO3ZMOXHOCTEH JUIs UX pasMeLIeHus B 3/IaHUH.

Mecra nns 3amonHeHust JOKyMEHTOB 000pYIYIOTCSL CTYIbSMH, CTOJAMHU
(croiikamu) u obecrneynBaroTcs 0Opa3LAMH 3arOJHEHUS JOKYMEHTOB, Oymaroii u
KaHLEAPCKUMHU MPUHAIJIEKHOCTIAMH.

B mecrax ans 3amosiHeHus 10KyMEHTOB 10JKeH oGecreynBaThes JIOCTYIl K
HOPMAaTHBHbIM NIPABOBBIM aKTaM, PEryJIUPYIOIHM NPeJOCTABIEHUE MYHHULIUNANBHOM
YCIIyTH.

[Tomewenns s HemocpeACTBEHHOrO B3aMMOJEHCTBHS C 3aSBUTEISIMH MOTYT
OBITh OpPraHW30BaHbl B BUJIE OT/IENbHBIX KAOWHETOB JIM60 B BUJIE OTAE/bHBIX pabouux
MECT.

KaGuuetsl, npennasnavennble mms npHema 3asBUTeNeH, JOKHBI ObITH
000py/10BaHbl MHYOPMAIHOHHBIMK TabIMYKaMK (BbIBECKAMHU) C yKa3aHHUeM Homepa
KabuHeTa, GaMUIIUK, MMEHH, OT4YeCTBA (TIPH HATHYMH) U AOMKHOCTH CIIELHATUCTA
Mcnonuurens, rpaduka mnpuema 3asBuTeNeH A0S JTHYHOTO TIPEICTaBIICHUS
JIOKYMEHTOB ¥ KOHCYJIbTUPOBaHUSI.




B nensix opranusauuu GecrnpensTCTBEHHOro 10CTYNa MHBAIMAOB (BK/IHOYas
WHBAJIMJIOB,  MCHOJIb3YIOLIMX  KpeC/ia-KOJISICKK) K MECTy  NpeJ0CTaBJIeHUS
MYHHULIUNAIbHON YCIyTd UM 00eCreunuBatoTCs:

- YCIIOBHsI O€CTIpENATCTBEHHOTO N0CTyNa K 00BeKTy (3maHwio, TTOMEIIIEHHIO),
r/ie Ipe/l0CTaBIISIeTCs MyHHULMIIAIbHAS YCIIyTa;

- BO3MOXHOCTb CaMOCTOSTENIHOIO MEPE/BMXKEHUS [0 TEPPUTOPMHU, Ha
KOTOPOH pacroNoKeHbl OOBEKTh (34aHHMs, MOMENIEHHs), TIue IIPEIOCTABISAETCS
MYHHMLHUIIATbHAS yCITyTa, a TaK)Ke BXO/a Ha TaKMe OOBEKTHI M BBIXOJA U3 HUX;

- OKa3aHWe IOMOUM B INpPEOJ0JeHHH 6aphepoB, MEIIAILMX MOJy4YEHHIO
MyHHULUNATbHOM yCIIyrM HapaBHe C APYIMMH JIULIAMH.

2.13. TlokasaTenaMH  OLUEHKH JOCTYITHOCTH MYHULHUIIATBHOW  yCITyTH
ABJISIOTCS:

- TPaHCNOPTHAasA JOCTYNHOCTb K MECTaM MPEJOCTaBIEHUS MyHHUIMIAILHOM
yCIyTH;

- pasMemienue MHGOpMAUMK O MOpSIKE MPEJOCTABICHHS MYHHIHIAILHOI
ycayru Ha caite Okpyra;

- BO3MOXHOCTb  MOJYYeHHS HHPOPMALMM O XOJA€ [PEeJOCTABICHHS
MYHHLMIIATBHOH YCIYTH, B TOM YHCIIE C HCITONb30BAHHEM TeleOHHOM CBA3H.

2.13.1. KauecTBo mpejiocTaBie s MyHHIMIATBHOMN YCIIYTH XapaKTepu3yeTcs:

- OTCYTCTBHEM OYepeled INpu MpUEMe WIH [ONYYEHHM JOKYMEHTOB
3asiBUTEIISIMH;

- OTCYTCTBHEM OOOCHOBaHHBIX Kalno® Ha JeHCTBUS (6e3neticTBHE)
crneunanicToB McnosHuTeNnss M Ha HEKOPPEKTHOE, HEBHUMATEIbHOE OTHOILIEHHE
cneuuanucToB McnonHuTens K 3asBUTeNAM;

- AOCTOBCPHOCTEBIO, MPEACTABICHHOH 3asABUTENIM HMHOOPMALMH O CpOKax,
TOpAZIKE NPEI0CTABICHHS MyHULIMITAIHON yCITyTH, JOKYMEHTAX, HEOOXOMUMBIX JUIS
ee Mpe/lIOCTaBJIeHHS;

- OTCYTCTBHEM  HapyIIEHMH CpPOKOB B IIpOLIECCE MpPENOCTaBIICHUS
MYHULUTIAIIEHON YCITyTH;

- BO3MOXHOCTBIO MOJIyYeHHs MHGOPMALIMH O XOJA€ MNpenoCTaBJIeHHs
MYHHULUIAIBHON YCIIyTH;

2.13.2.  Jlononuutensusle  TpeGoBaHHS K KaueCTBY IpPeaOCTaBIICHHS
MYHULMTIAILHON YCITyTH:

- CBOCBPEMEHHOCTb NPEJAOCTABJIEHUs MyHHULUIIAILHOMN YCITyTH;

- /JOCTOBEPHOCTb W TOIHOTA MH(POPMHMPOBAaHHs 3aABMTENSl O XOje
paccMOTpeHus ero o0pareHus;

- YA00CTBO M JIOCTYIHOCTb TOJIy4EHHUS 3asBUTENEM MH(QOPMALIUK O MOpsiIKe
NPEe0CTaB/ICHUSI MyHULMIIATBHOU YCIIyTH.

2.13.3. BulfBICHHE MHEHHS TpPaXIaH O KAuecTBe TIPEI0CTABIICHUS
MYHULMITAIEHON YCITyTH:

-~ BO3MOXHOCTb IOJyY€HHs MYHUUMIAILHON YCIYIM CBOEBPEMEHHO M B
COOTBETCTBUH C HACTOSIUUM aIMHMHUCTPATUBHBIM PErJIAMEHTOM;

- BOSMOXXHOCTE MOJIy4CHHSA MOJTHOH, aKTyaJIbHOM ¥ JOCTOBEPHOH MH(POpMALHH
O MOPsi/IKE NPEIOCTABIEHHS MYHUIMIIAIBHON yCITYTH;




- BO3MOXHOCTb JI0CY/1e0HOr0 paccMOTpeHHs kajnob 3asBUTeNIei Ha pelleHws,
neicteus  (Oe3/ieiicTBHE) CMELMAMCTOB, OTBETCTBEHHbIX 3a [PEAOCTABIIEHHE

MYHHULUIATBHOM YCIYTH.

2.14. IlokazaTensiMH OLIEHKH Ka4yeCTBa MyHHLUNAIBHOM YCIYTH SBJISIOTCS:

- Kosmnuectso  B3aumoneiicTBuit ¢ cnenumanucrom  Mcmnonuurens,
OTBETCTBEHHBIM 3a MMPEJ0CTaBIeHue MyHULIMNATbHOU yciyru — 2 (1 — oOpaieHue 3a
NPEeIOCTAaBICHHEM MYHHUIMITAILHON YCIIYTH, | — MOTydeHHe KOHEYHOTO pe3yIbTara).

- Cobmonenne  crenmanucToM — VICTIOMHMTENS,  OTBETCTBEHHBIM 32
Mpes0CTaBIeHHE, CPOKOB NPEOCTABIEHHS MyHHULIUIIATBLHOR YCIIyTH.

- Cobmonenue CpokoB OXHMAAHUS B OYEpead IPH [PEJOCTaBICHHUH
MYHHLUMNATBHOW — yCnyrd  (Mpud  mojade  3asBICHHS Ha  MPEJOCTaBIIEHHE
MYHHULUNAIBHOM yCIIyrH — MeHee 15 MUHYT; NpH NMOJTyYeHHH KOHEYHOIO pe3ysibTaTa
— MeHee 15 MuHyT).

- OrcyTcTBHE NOJAHHBIX B YCTAHOBJICHHOM MOPSAKE Xanob cO CTOPOHBI
3asBUTE/ICH HA KavyecTBO MPEJOCTaBICHUS MYHHULMITAIGHOW YCIyTH, IeHCTBHS
(OesnelicTBMA)  NMODKHOCTHOTO — JIMI@, OTBETCTBEHHOTO 3a  Ipe/OCTABIEHHE
MYHULMIIAIBHOM yCIIyTH, IPH MIPe0CTaBIeHHH MyHULUITAILHOMN YCIyTH.

3. CocraB, noc/1e10BaTeILHOCTh H CPOKH BHINOJTHEHHS
aIMHHHCTPATHBHBIX NpouUeayp, TPeOOBAHUSA K MOPSAKY UX BHINIOJTHEHHS, B
TOM YHCJI€ 0COOEHHOCTH BLINOJTHEHHS AIMHHHCTPATHBHBIX NPOUEAYP B
3JIEKTPOHHOM opme

3.1. TlpenocraBnenue MyHUIMNATBHON YCIYrH BKIIOYAET B cebs clepyroliue
aIMHHMCTPATUBHBIE MTPOLIEAYPBI:

- [lpueM u perucrpauus 3asBieHus (3anpoca) ¥ J0KyMEHTOB, HEOOXOIHMBIX
JUIsl IPEIOCTABIIEHUS] MYHULIMIIATBHOM YCITYTH.

- PaccmoTpenue 3asBnenns (3ampoca) U NpeACTaBIeHHBIX JOKYMEHTOB.

- Ilouck ucnpanBaeMeIX J0KYMEHTOB.

- Bbiia4ya nim HanpasiieHHe OTBeTa 3asBHTENO M BHECEHHE 3allUCH B XKypHAI
perucTpauuy BblJAHHBIX apXUBHbIX CIIPABOK, aPXUBHBIX BBIMHCOK.

- Hcrmpasnenue OOMyIIEHHBIX OMEYaTOK W (MiaM) OWMOOK B BBIJAHHBIX B
pesynbTaTe INpEeNOCTaBJICHUS MYHHIMNAILHONW YCIyrd apXUBHBIX CIIpaBKax,
apXHMBHBIX BBINMCKAX (B Cliyyae HaAIMYHUs).

OTBETCTBEHHBIM 3a HCIOJHEHHE AJAMUHHCTPATHBHBIX MNPOLENYD SBISETCS
creLuanucT VICronHuTeNs, OTBETCTBEHHOTO 3a TMpPEeJOCTAaBJICHHE MYHMIIMTATBHON
YCIIyTH.

3.2. AnmuuuctpatuBHas npouenypa «IlpueM W permcTpauusi 3asBIeHHS
(3ampoca) ¥ JOKYMEHTOB, HEOOXOAMMBIX MIJIs TPEAOCTABICHUS MYHUIHNAILHOMN
YCIIyTu» OCYMIECTBIISETCS crenuanictaMu McnonHuTens, a Takxke IMOCPEACTBOM
II0YTOBOW CBsi3H, B 3aBUCHMOCTH OT TOTO, B KaKOil OpraH oOpaTjcs 3asBHUTEb.
Peructpauust ~ 3asBieHMs O  NpPENOCTaBIEHMH  MYyHULMOATLHOH  yciyru
ocymecTBiasgercs B Tedyenne 30 munyT. B ciyyae oOpaleHus 3asBHTEINS Yepes OT/e
JIeJI0TIPOM3BO/ICTBA AJIMUHUCTpALINH, 3asiBJIeHUe 0 npe0CTaBIeHHH
MYHULMIIAIBHOM ycityru nepenaercst Vicnonuutento B Tedenue 3 pabounx qHeil.




Pe3ynbTatoM  BBINONHEHMs — aJMHHHCTPATMBHONW  NpOLELYpHl  SBISETCS
perucTpanus 3asBieHHs (3anpoca) B KypHajle PErdCTPaliii apXHBHBIX CIIPaBOK
[yTEM BHECEHMS 3aMIUCH, COIEPIKAILEN BXOJALLMNA HOMEP U ATy IPUEMa 3asBICHUS.

3.3. AnmuHHKCTpaTHBHAs Tpouenypa «PaccMoTpeHue 3asBieHus (3anpoca) u
MPEe/ICTaBICHHBIX JIOKYMEHTOBY». OCHOBaHMEM /Ul Havajia aJMMHMCTPATHBHOM
Opoueaypel  sABISETCH MpoBepKa KOMIUIEKTHOCTH. Cnenumanucer WcenonHutens
TTPOBEPACT HATMINUE TOKYMEHTOB Ha COOTBETCTBHE MEPEYHIO, YKA3aHHOMY B IyHKTE
2.6. HACTOALIETO aIMHHUCTPATHBHOIO PErIaMeHTa, YIOCTOBEPSACH, 4TO:

~TEKCTbI IOKyMEHTOB HallMCaHbl pa30opUYKBO;

-B IOKYMEHTaX HET MOAYMCTOK, MPHUIIMUCOK, 3aUYEPKHYTBIX CIIOB M MHBIX, HE
OTOBOPEHHBIX UCTIPABIICHMIH;

-AOKYMEHTBI HE WMEIOT CEepbe3HbIX I[0BPEXK/IEHHH, HAIHYME KOTOPHIX He
MI03BOJIIET OJJHO3HAYHO HCTOJIKOBATh UX COJEPIKAHUE.,

Cneunanucr Mcnonnutens B TeueHue 5 paGouux aHeil co aHs perucrpauuu
3asBJICHUS OCYLICCTBJISIET ~ BCECTOPOHHEE  PAaCCMOTPEHHE  TOCTYNUBIIEH
/IOKYMEHTallMM Ha COOTBETCTBHE €€ TpeOOBaHHUSAM 3aKOHOJATEeNbCTBA POCCHIiCKOI
OQenepaunn, B clyyae [PeICTaBIEHMs 3asBUTEIEM HEMOIHOTO KOMILIEKTA
AOKYMCHTOB, a TAKXX€ IOKYMEHTOB, KOTOPBIE COEpPXAT TEXHUYECKHUE OLIHOKH JTHG0
o(hopmIIeHHE KOTOPBIX HE OTBEYAET BhILIEYKA3aHHbBIM TpeOOBaHUSAM, OTBETCTBEHHbIH
CINCLMATUCT IMOArOTAaBIMBACT YBeAOMJIEHME 00 OTKa3e B IpeaoCTaBICHHH
MYHHULIMIIAIBHOHU YCIIyTH.

PesynbratoM  anMHHMCTpAaTHBHONW TpoLeAypsl  SBIsSETCS MpoBeeHHAs
9KCIIEPTH3a JJOKYMEHTOB.

3.4. AnmunuctpatuBHas npoueaypa «[loMcK HCmpaluiBaeMbix JIOKYMEHTOBY,
HCOOXOAMMBIX TS MCIIONHEHUS 3ampoca OCYIIECTBISETCS B TEYCHHE S pabouunx
aHer. HcnonHuTenb OCylIecTBISET NOUCK JOKYMEHTOB B apXMBOXPAHUIIUIIE C
[IOMOIIBIO MMEIOLIEr0Cs HAYYHO-CIIPABOYHOIO anmnapara, 6a3bl JaHHbIX « APXHBHBII
dona», myrem onpexeneHus WHPPOB  JOKYMEHTOB, COIIACHO KOTOPbIM
MPOM3BOJNTCS BBIOOPKA JeN, HEOOXOAMMBIX I MPEIOCTABICHHS MYHHULUITAJILHON
YCIIYTH.

3.5. Pe3ynbTatoM aJMUHHCTPATUBHOH NpOLEAYPHl SBISETCH BbIOOpKa
HEOOXOIUMBIX JOKYMEHTOB.

3.6. A/IMHMHMCTpAaTHBHas MNpoLeAypa BbIAAYa MM HalpaBJI€eHHe OTBeTa
3aABHTEIII0 M BHECEHME 3alMCH B JKypHal PErucTpanuu «BblIaHHBIX apXHBHBIX
CIIPaBOK, apXUBHbIX BBINHCOK, ApXUBHBIX KOMHI» BKIIOYAET B ces:

- CBCICHMA, COICpXKAIME MEpPCOHANbHbIE MaHHbIE O TPETHUX JIMIAX,
PEAOCTABJIAIOTCS  CrieUManucTy MCroNHUTENs Ha OCHOBAaHWH JIOBEPEHHOCTH,
3aBE€PEHHOW B yCTAHOBJIEHHOM IOPSIKE;

- 3a5BJICHUC CUUTACTCS MCIIOMHEHHBIM, €CIIM 110 HEMY MPHHATEI HEOOXOIUMBIe
MEPLI ¥ 3asBUTEJTh IPOHH(OPMHUPOBAH O Pe3yJIbTaTaX pacCMOTPEHHMS.

Pesynbratom  agMunucTpaTuBHOM  mpouenypel  sBasercs perucrpanus
apXMBHOH CIPAaBKH, apXUBHOW BBIMUCKH, APXMUBHOM KONHH C YKa3aHWeM /aTbl
UCIIOJIHCHUST W HOMEpa CIpaBKH, a TakKe BHECEHHE 3alucu 00 HCIOJHEHUU B
KypHalle perucTpaunu «BblIaHHBIX apXHBHBIX CIIPaBOK, APXMBHBIX BBIIMCOK,
ApXHBHBIX KOMHM.




Cpok WcCronHeHus aJMUHUCTPATUBHOW NpOLEYpbl HE MOXET MPEeBbIIATh 3
pabouux JHeu.

3.7. AnmunucTpaTuBHas npoueaypa «Vcnpapnenue JONyLIEHHBIX OMEYATOK U
(1) OMOOK B BBIAAHHBIX B Pe3yNbTaTe MPEAOCTABICHUS MyHHLMIATLHON YCITyTH
apXMBHBIX  CIPaBOK, AapXWMBHbIX  BbIMUCOK». (OcHOBaHMeM Juis  Hayaia
aJMUHUCTPAaTHBHOW  INpOLEAYPbl  ABIAETCS  IpEeACTaBleHHWEe  (HAmpaBlEeHHE)
3asBUTEIEM B TIPOU3BOJIbHON (opMe 3asBIeHUsI 00 MCIPABICHAM OMEYaTOK ¥ (MITH)
OLIXOOK, OMYIIEHHBIX B BBIIAHHBIX B Pe3yJIbTAaTe MPEJOCTABICHUS MYHULUTATLHOM
YCIyru  apXMBHBIX  ClpaBKaX,  apxMBHbIX  BbINKCKaxX.  Kcnosnaurenem,
paccMaTpuBaeTCs 3asBIICHHE, NPE/CTaBIEHHOE 3asBUTENIEM, U IIPOBOJUTCA MPOBEPKa
YKa3aHHBIX B 3asBIICHUM CBCICHMH B CPOK, HE NPEBBIIAIOUIMNA 2 pabouux JAHEH
JlaThl PErHCTPALMK COOTBETCTBYIOIIETO 3asBIIEHMUS.

Kpureprem npuHATHS peleHus 0 aAMUHUCTPATUBHOM MpOLEaype SBIseTcs
HaJIMYME WIM OTCYTCTBHE TaKMX Omne4yaTok M (unu) omubok. B ciydae BbisiBiieHHMs
AOMYIICHHBIX OME€YaTOK U (MJIK) OLTHOOK B BBIZAHHBIX B Pe3yJIbTATe MPEAOCTABICHUS
MYHMIMITAIBHOM YCIIyTM apXUBHbIX CIIpaBKax, apXHUBHbBIX BhINKCKAX, McronHuTe eM,
OCYILUECTBJISIETCS MCIIPAB/ICHUE M 3aMEHA yYKa3aHHBIX apXMBHBIX CIIPABOK, apXUBHBIX
BBIMIMCOK B CPOK, HE MNpPEBBIIIAIOIINHM 5 pabo4yMx AHEH ¢ MOMEHTa perucTpalyu
COOTBETCTBYHOILETO 3asBJICHHUS.

B ciyyae oTCyTCTBHSA OomeyaTok M (MIM) OIMOOK B BBIJIAHHBIX B PE3YJIbTATE
MPEeAOCTABICHUS MyHHULIMIIAIBHON YCIyTd apXUBHbIX CIPAaBKaX, apXUBHBIX BBITUCKAX
HcronHuTeneM, MMCbMEHHO cOO0IIAeTCs 3asBUTENIO 06 OTCYTCTBHM TaKHX OTEYaTOK
u (uiv) omwmbOK B CPOK, He MpeBbllIAIOmMUI 5 pabouux JHeH ¢ MOMeHTa
PErucTpaLuy COOTBETCTBYIOLIETO 3asiBIICHHUS.

PesynpratoM  aAMHHHCTpaTHBHOW  Tpouenypsl  sABISeTCS  Bblgaya
(HampasiieHHe) 3aABMTENIO MCNPABICHHONW B3aMeH paHee BbIIAHHON apXMBHOI
CIIPaBKH, apXWBHOW  BBIIIMCKH  SABJAIOLIEHCS pe3y/bTaTOM MpeoCcTaBlIeHHs
MYHHMLMIIATIbHOH yCIIyrd, Wik cooblleHue 00 OTCYTCTBHM TaKMX ONe4aTokK W (WIiH)
OIIKUOOK.

4. (DOprl KOHTPOJIs 32 HCNMIOJTHEHHEM aIMHHHCTPATHBHOIO pPerijiaMmeHTa

4.1. Texymmii KOHTpOJIb 3a COOJIOIEHMEM IMOCIEN0BATEILHOCTH JIEHCTBHIA,
OMpE/IC/IEHHbIX  aIMMHUCTPATUBHBIMM  MPOLEJYypaMH [0  [PEJOCTABIEHUIO
MYHULMIIAIBHOM YCIIyTrd, U NPUHATHEM pelieHHi VcronHuTeneM ocylecTBiseTcs
AOJDKHOCTHBIMM ~ JTMLUAMH ~ AJMHHHCTPallM¥  TyTe€M TPOBEACHHS  IPOBEPOK
COONIOZICHUsST ¥ WMCIIOJIHEHMS [MOJIOXKEHWH  HACTOALIETO  aJMHHUCTPATUBHOIO
perjiiaMeHTa, UHbIX [IPaBOBbIX AKTOB.

4.2. TlpoBepkr MoryT ObITh IUIaHOBBIE W BHeEIUIaHOBble. [IpoBepka MoXeT
OCYIIECTBJIATLECA Ha OCHOBAHWH XaJlo0 3asiBUTEIIEH.

4.2.1. TlnaHoBble TIPOBEPKM TMPEJOCTABICHUS MYHHLMNAIBLHOH YCIIyTH
IIPOBOJATCS HE 4Yaule 4eM OJMH pa3 B roJ B COOTBETCTBHH C TOJOBLIM ILJIAHOM
NPOBEACHHSA IMPOBEPOK, YTBEPIKACHHBIM AIMUHUCTPALHCH.

[Ipu mnpoBepke MOryT paccmaTpuBaThCsi BCE BOIPOCHI, CBS3aHHBIE C
NPENOCTAaBICHUEM MYHHMUMNAIbHOM yCayrd (KOMIUIEKCHbIE TMPOBEPKH), WM




OT/JeJIbHBIA BOINPOC, CBA3aHHBIA C MPEAOCTABICHHEM MYHHILMIAIBHON YyCIyru
(TemaTUYeCKHe IPOBEPKH ).

4.2.2 BHemnaHoBble MPOBEPKH MPENOCTABICHUS MYyHHLMNANBHOM YCIyrU
TNPOBOAATCS 10 OOpaIleHUAM (QU3NYECKHUX, FOPUAMIECKUX JIMLl U WHIMBHIYATbHBIX
NpeAnpuHUMaresield, o0palleHUsM OpraHoB TOCY/ApCTBEHHOM BIACTH, OPraHOB
MECTHOTO CaMOYIpaBJICHHUs, MX JO/UKHOCTHBIX JIML, @ TaKkkKe B LEJSIX IPOBEPKU
YCTPAaHCHUS HApyIUCHHH, BBIABICHHBIX B XOJe MPOBEICHHON BHEIIAHOBOW
MPOBEPKHU. YKa3aHHbIC 00palleHus TOTeKAT PErUCTPALMH B I€Hb X TOCTYIIICHHS
B CHUCTEME  SJIEKTPOHHOIO  JIOKyMEHTOOOOpOTa  W/MJIM  JeJIONpOM3BO/ICTBA
AJMUHHUCTpALIUH.

4.2.3. O mpoBeneHWH MPOBEPKM M3IAETCs MPABOBOI aKT AJIMHHHCTPALHH O
MPOBEJICHWH  NPOBEPKH  HCIIOJHEHMs  aIMMHHCTPATHMBHOIO  perjaMeHra 110
NpPeaOCTaBICHHIO MyHULIUIIATbHON YCITYTH.

4.2.4. Ilo pesynbTaTam NpoBeAEHHS IPOBEPKU COCTABIAETCS AKT, B KOTOPOM
JIOJDKHBI  OBITE yKa3aHbl JOKYMEHTAIBLHO TOATBEPXKACHHBIE (AKThl HAPYIICHHA,
BbISBJICHHBIE B XOJIe IIPOBEPKH, HIIM OTCYTCTBHE TAKOBBIX, @ TaKXe BbIBO/IbI,
ColiepiKallye OLIEHKY MOJHOTBI ¥ KaueCTBa MPEN0CTABIEHHS My HULIMIIATBHOM YCIIyTH
W TIpEATIOKCHUS MO yCTPAaHEHUIO BBISBICHHBIX TPH MpOBepKe HapyueHwuit. [Ipu
IPOBE/ICHUH BHEILIAHOBOW MPOBEPKH B aKTe OTPaXKalOTCs pPe3yJIbTaThl MPOBEPKHU
(haKTOB, H3NOKEHHBIX B OOpALIEHWH, A TAKKe BBIBOABI M IPEMIOKEHHS MO
YCTPaHEHHIO BbIABIEHHBIX IPU MPOBEPKE HAPYILEHHUIA.

Ilo pesynbraTam paccMoTpeHHst 0OpalieHuii f1aeTcs MMCEMEHHBIH OTBET.

4.3. Bce cneunanuctel McnomHuTens, y4acTByIOME B IIPEXOCTABIEHHH
JQHHOH MYHHLUNANbHON YCIIYTH, HECYT OTBETCTBEHHOCTb 3a BBIMOJHEHHE CBOMX
00s13aHHOCTEH 1 COOITIOICHIE CPOKOB BBINOJIHEHHS aIMUHHUCTPATHBHBIX TIPOLEAYP.

4.4. IlepcoHanbHasi OTBETCTBEHHOCTh CIELMAINCTA 3aKPEIUISIETCS B €ro
JI0JKHOCTHOW HHCTPYKILIMH B COOTBETCTBHH C TPEOOBAHMAMH 3aKOHO/1aTe IbCTBA.

4.5. KoHTpoub 3a npeiocTaBIeHHeM MyHHULUNAILHON YCIyTH, B TOM YHCIE CO
CTOPOHBI IpaX/JaH, UX 00beANHEHUH U OpraHU3aLMil, OCYIIECTBIAETCA OCPEACTBOM
OTKPBITOCTH J€ATEIBHOCTH AJIMUHUCTPALIMHU MPU TIPEIOCTABIEHUH MYHUIMITAIBHOMN
YCIyrd, TMOJIydeHHsl TrpaJaHaMu, UX OOBEJUHEHUAMM W  OpraHU3aLUSIMH
aKTyaJlbHOH, TOJHOM W J0CTOBEpHOH HH(OpMAaMH O TOpSAAKE TNPEeIOCTaBICHHUS
MyHHUHMNANBHOH  yClIyrn M obecriedeHHs  BO3MOXHOCTH  JI0CYHeGHOIo
(BHecyiebHoro) paccMorpenus xanob. I'pakiane, nx 00beMHEHUS U OpraHu3aluu
BIIpaBe HAMpaBlATh 3aMEYaHUS U INPEAIOXKEHHMsS [0 YIYYIIEHUIO IOCTYNHOCTH
KayecTBa TPEIOCTABICHUS TOCYJapCTBEHHOH YCIYrH, BHOCHTH TMpPEIIOKEHHS O
Mepax 10 yCTPaHEHHUIO HapYILIEHUH MCIIOJIHEHHS aIMHHUCTPATHBHOIO PErIaMEHTA.

S. locynebublii (BHecy1e0HbIi) NOPSIA0K 06:Ka10BAHUS PellleHHil H AeHCTBHI
(De3neiicTBHs) Oprana, Npe0CTABIAIONIEr0 MYHHIHNIAIBLHYIO YCIAYTY, 2 TAKIKe
AOKHOCTHBIX JIHL OPraHa, NpeJoCTaB/AIOMIEr0 My HHIHIAIbHYIO YCIYTY.

5.1. BasBuTens umeer mpaBo Ha gocyneGHoe (BHecymeGHOE) 06KanoBaHHE
peimieHud u jgelcTBui  (GesjeicTBus), NPUHATBHIX (OCYIIECTBISIEMBIX) B  XOJ€
IPEeIOCTABICHUA MYHUIMITATBHON YCIYIH.




5.2. Tlpeamerom >anoObl sIBIsieTCS pelleHUs WU JieicTBus (Oe3neicTBue)
McnosHuTens npy npegocTaBlIeHud MyHULMIIAIbHOK YCIIYTH.

5.3.3asBuUTeNb MMEET MPaBO OOPATUTHCA C JKaNoOOH NHUYHO (YCTHO) WM
HamnpaBUTh OOpallleHHe B MNHUCbMEHHONW ¢opme, UMM B ¢GopMe 3IEKTPOHHOIO
JIOKyMeHTa [71aBe MyHMUMNANBHOrO OKpyra, MyHHIMINAIbHOe oOpa3oBaHue
CrannyHo-Jlyranckuii MmyHuuunanbhblii okpyr Jlyranckoir Hapognoii PecnyOnuku,
€ro 3aMECTUTEJISAM, HaYaJIbHUKY APXMBHOTO OTAena AJIMUHUCTPALMH, Ha4aJlbHUKaM
OtnenoB xu3neobecnieuenuss AgmunaucTpaui. JKanoba MokeT ObITh HampasJjeHa 110
noyTe.

5.4. Tlopsnok noayu U pacCMOTPEHUs KanoObl:

5.4.1. OcHoBanWeM i Havaja MPOLEAYPbl AOCYAEOHOTo 00XKaJOBaHHS
SIBJISI€TCS PEruCTpaLus *Kanoobl.

5.4.2. Xanoba nomkHa cofepKaTh:

-HaMMEHOBaHME OpraHa, IIPeJOCTABISIOLIEI0 MYHULUUIAIBHYIO  YCIYTY,
JNOJDKHOCTHOrO JIMIIA oOpraHa, IpeJOCTaBISIONIEr0 MYHHLIMMIAIBHYIO YCIyTy,
peuieHus U aeicTus (6e3neiicTBre) KOTOPbIX 00XKATYIOTCS;

- (hamuuio, UMsl, OTYECTBO (MOCNe/Hee - MPU HAIUYMH), CBEJACHUS O MeCTe
KHUTEIBCTBA 3aABUTENS - PU3MUECKOro JIMLA THO0 HAaUMEHOBAaHHE, CBEJIEHHUS O MeCTe
HAaXOXX/IeHUs 3asBHUTENsl - IOPUAMYECKOro JiMla, a Takke Homep (HoMepa)
KOHTakTHoro TtenedoHa, aapec (aapeca) 2/MeKTPOHHOW MOYTHI (P HATMYMH) U
NIOYTOBBIH aJIpec, 110 KOTOPLIM J10JIKEH ObITh HAalPaBlIEH OTBET 3asBUTEJIIO;

- CBEJIeHUs 00 00XalyeMbIX pelleHUsX W JeHcTBUSX (Oe3nelcTBUM) opraHa,
NPEAOCTABJIAIOLIEr0 MYHHMUMIIAIBHYK YCIYry, JOJ/DKHOCTHOIO JIML@ Oprasa,
NPeA0CTaB/ISOLIEro MyHUUMIAIBHYO YCIYTY;

- JI0BOJIbI, HA OCHOBAaHWM KOTOPBIX 3asABUTE/Ib HE COIJIACeH C pPEIICHHUEM |
aeicteueM (6e3nelcTBHEM) OpraHa, NMpeoCTaBlISIONIero MYHHIMIIAIBLHYIO YCIYTY,
JIOJDKHOCTHOIO  JIMIla OpraHa, IpeJ0oCTaB/SIOIEro MYHUIUIAIbHYIO YCIyTy.
3asBuTeneM MoryT ObITb  MNpeACTaBIEHbl  JOKYMEHThl (MIpM  HAJIWYUK),
TIOATBEPKAAIOLINE T0BOABI 3asIBUTEIS, THOO UX KOITHH.

5.5. 3aaBUTENb MOXKET 0OPATUTBCS C KAT000#, B TOM YHUCIIE B CIIEAYIOLIMX:

-  HapyllleHHWe CpoKa perucTpauudd 3ampoca O  MpeAoCTaBIeHUH
MYHULUIAIBHON YCIIyTH;

- TpeboBaHMe y 3asBUTeNs JOKYMEHTOB WM HH(pOpMaluu J11b0
OCYUICCTBJICHHUA JlCﬁCTBHl;'I, NpEeACTAaBJICHUE HJIM OCYHIECTBJIIEHUE KOTOPbIX HE
Ipe1yCMOTPEHO HOPMaTUBHBIMU IpaBOBbIMM akTamMu Poccuiickoit ®enepanuu,
HOPMaTUBHBIMU  MMpaBoBbIMM  akTtaMu Jlyranckoii Hapoano#t  PecnyOmuku,
MYHULMIAJIBHBIMU [IPABOBBIMM  aKTaMHM JUIS NPEJOCTaBJIEHUS MYHHIMIATbHOM
YCIIyTH;

-0TKa3 B TpHEME JIOKYMEHTOB, IMpPEJOCTaBIEHUE KOTOPBIX TPEIyCMOTPEHO
HOPMaTHUBHBIMH TpaBOBBIMM akTamMu Poccuiickoii ®enepauuu, HOPMATUBHBIMH
npaBoBbIMKM  aktamMu Jlyranckoii Hapoaunoit PecrnyOnuku, MyHMIIMIAIbHBIMH
NPaBOBbIMM aKTaMH JJIs IPEA0CTaBIECHUsI MyHHULIUNAIbHON YCITyTH;

-OTKa3 B IPEJOCTaBJICHUH MYHHLMIMAIBHOH YCIYrW, €ClM OCHOBAHHUS IS
0TKa3a He IPelyCMOTPeHb! (hejiepalibHbIMU 3aKOHAMM M MIPHUHATBIMUA B COOTBETCTBHH
C HMMM HHBIMHM HOPMAaTHUBHBIMU MpPaBOBbLIMU akTaMu Poccuiickoii Penepaiuu,




3aKOHAMH ¥ MHBIMH HOPMATHUBHBIMH TNpaBoBbIMU akTamu Jlyranckon HapojHoi
Pecry6iuKu, MyHULIMITAJIbHBIMH 1IPABOBbIMH aKTaMM;

-3aTpeOOBaHUE C 3asBUTENS MpPH MPEIOCTABICHUM MYyHMIMIAIbHOW YCIyrH
MaThl, He TPEIyCMOTPEHHONW HOPMATHBHBIMM NPABOBBIMH aKTaMH Poccuiickoi
(Menepalid, HOPMATHBHBIMH  MpaBoBbIMM  akTamu Jlyranckoit  HapojHoin
PecnyOnuku, MyHULIMTAIbHBIMY NIPABOBBIMU aKTaMU;

-0TKa3 opraHa, MpeIoCTaBISAIOIIEr0 MyHULIUNAIBHYIO YCIyTy, HOJKHOCTHOTO
Jq¥Ila OpraHa, MpPeIOoCTaBIAIOEr0 MYHULMIAIBHYIO YCIYyry, B HCIPaBICHHH
JIOMYIEHHBIX MU ONEYaToK U OMUOOK B BbIJAHHBIX B Pe3yJIbTaTe IPe/J0CTaBIeHHs
MYHHUIMIAIbHOM YCIyrd JOKyMeHTaxX /MO0 HapylleHHe YCTaHOBIEHHOIO CpokKa
TaKMX UCTIPaBICHUM;

-HapylIeHHe CcpoKa WM T[OpS/Ka BbIJA4M JOKYMEHTOB I[10 pe3yJibTaram
MpeaoCTaBIeHUs] MyHULIMIAIbHON YCIYTH;

-MPUOCTAHOBJIEHHE  MPEJOCTABICHUS  MYHULMIIAJIBHOM  YCIYI'M,  €ClIH
OCHOBaHHs TPUOCTAHOBICHUS HE MpPEAYCMOTpPEeHbl (eaepalbHbBIMU 3aKOHAMH M
MPUHSATBIMU B COOTBETCTBUM C HUMM MHBIMM HOPMATMBHBIMH IIPaBOBBIMH aKTaMH
Poccuiickoii ®Penepauuu, 3aKOHAMU M UHBIMH HOPMATUBHBIMU MPAaBOBbIMH aKTaMH
Jlyranckoi Haponnoii Pecry0auku, MyHHLIMITaIbHBIMU NIPaBOBLIMHU aKTaMH,

-TpeOOBaHWe y 3asBUTENS TPU MPEJOCTaBICHHH MYHHUILMIAIBLHOH YCIYrH
JOKYMEHTOB WJIM MH(OpMAaLMH, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIMCh NIPU TEPBOHAYAIbHOM OTKa3e B IpUEMe JOKYMEHTOB, HEOOXOIUMBIX
JUIs  TPelOCTAaBIEHWS MYHHLMIANbHONH ycoyrdw, maub0o B  TPeAOCTaBICHHH
MYHHUIUIAIBHOM YCIIYTH, 32 HCKIHOUYEHHEM CIydaeB, MPeyCMOTPEHHBIX ITYHKTOM 4
yactu | cratbu 7 @enepanbHoro 3akona Ne 210-D3.

5.5.1. B ciuydyae nopmayu kajoObl TpU JIMYHOM TIpHEME 3agBUTEID
NpeACTaBIsSeT JOKYMEHT, YJOCTOBEpSIOLMH €ro JIMYHOCTh B COOTBETCTBHH C
3aKOHO/1aTesIbcTBOM Poccuiickoit Menepanuu.

5.5.2. B cunyuyae, ecau xanoba nopaercs 4yepes MNpeACTaBUTENs 3asBUTEINs,
Tak)K€  TPEICTaBiIseTcs  JOKYMEHT, TMOATBEP)KIAIOIMHA  TOJHOMOYHMS  Ha
OCYIIECTBJIEHUE ICHCTBUI OT UMEHHU 3asiBUTEJIS.

5.5.3. Tlpuem xano6 B MUCBMEHHOH (opMe OCYILECTBIAETCS B MeCTe, IJie
3asBUTENIb TOJIaBall 3alpoCc HAa TOMY4YeHHE MYHHLUNAJIBHOM YCIYrH, HapylleHHE
rnopsiJika KOTopoi obxaiyercst 1100 B MecTe, rje 3asBUTENIEM IOJy4YeH pe3yibTar
yKa3aHHOW MyHuuunaibHoi ycnyru. YKamobGa B nucbmeHHOM (opme MoxkeT ObITh
TaK)ke HampasJieHa I10 MoYTe.

5.6. XKanoObl paccMaTpUBAIOTCA KOMHCCHEH [0 pAacCMOTpPEHHMIO kanolb Ha
peuieHuss WM jeiictBus  (OesnelictBue)  AJIMHHHUCTpPALMHM,  CTPYKTYPHBIX
nojpasfeneHuii AJMUHUCTpAUUMM M MX [JOJDKHOCTHBIX JIML, MYHHIHMIIAJIbHBIX
CITyXKalllUX, MPH MPEeI0CTaBICHUN MyHULUIIATBHBIX YCIIYT.

KoMuccuss  mpuHMMaeT  pelieHHe  IMyTeM  OTKPBITOTO  T'OJIOCOBAaHHS
OO0JIBIIMHCTBOM T'OJIOCOB OT OOILEro YMCia 4IEHOB KOMUCCHH, NPUCYTCTBYIOIIMX Ha
3aceflaHMM, U OGOPMIISETCS IPOTOKOJIOM, KOTOPBI HOCHUT PEKOMEHAaTeIbHbII
XapakTep JUIi TPHHATHA PELICHHs 10 HWTOraM PacCMOTPEHHs  KajloObl
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM Ha PacCMOTpPEHMEe XKajloObl M NPUHATHS
pelleHuUs 110 HeMy.




5.7. XKanoba, noctynuBiias B OpraH, MPeAOCTABISIOIIMNA MYHHULHUIATbHYIO
yCIIyTy, TMOIJIEKUT PAacCMOTPEHHI0 B TeyeHue 15 pabouux jHeH co [Hs ee

pErHCTpalMi, a B ciy4yae O00XaloOBaHMS OTKa3a OpraHa, IpeaoCTaBIISIOLIEro
MYHHIHUMATBHYIO YCIYTY, B MpHeMe JOKYMEHTOB Y 3asiBUTENs JUOO0 B MCIIPABICHUN
JIOTYIIEHHBIX OleYaToK W OIIMOOK WIM B ciy4yae OOXaJoBaHUS HapylIeHHUs
YCTAHOBJICHHOTO CPOKa TaKUX MCIPaBIEHUH - B Te4eHUe 5 pabouux JHEH co AHsA ee
perucTpanum.

5.8. YNonHOMOYEHHBIH Ha pacCMOTpeHHE >Kano0bl OpraH OTKa3bIBaeT B
YJIOBJIETBOPEHHH Kajlo0bl B CJIEYIOLUX CIIyqasX:

- HaJIM4YMe BCTYMHUBLIErO B 3aKOHHYIO CHIIy pelleHMs CyJa, apOuTpa)KHOro cyaa
10 Xajo0e 0 TOM e MpeaAMeTe U MO TEM )K€ OCHOBAHUSIM;

-1o/1a4ya ajo0bl JIMLIOM, ITOJIHOMOYHUSI KOTOPOIO He MOATBEPXk/AEHbI B MOPSIKE,
YCTaHOBJIEHHOM 3aKoHoAaTenbcTBOM Poccuiickoit @enepauuu;

-HaJIMYWe peuieHuss 1o jkanobe, NPUHATOrO paHee B COOTBETCTBUM C
TpeboBaHusAMH HacTosAIUX [[paBusl B OTHOLIEHUU TOTO K€ 3aABUTENS U 10 TOMY XKe
npeIMeTy KajoObl.

59. Ilo pe3ynbTaTaM paccMOTpeHMsS KaloObl TPUHUMAETCS OJHO U3
CJIEYIOLIUX peLIeHUN:

- xaynoba yJaoBIETBOpsieTCs, B TOM 4Yuclie B (opmMe OTMEHbl MPUHATOrO
pelIeHus, MCIpPaBIEHUS JONMYLIEHHBIX OINEeYaToK M OlMOOK B BbIJAHHBIX B
pe3ynbTaTe MPeAOCTABICHUS MYHMLIMIAIbHOM YyCIYrd [OKYMEHTaxX, BO3BpaTa
3aABUTENNIO  JEHEXHBIX CPEACTB, B3UMaHHE KOTOPbIX HE MpeAyCMOTPEHO
HOPMATHBHBIMH TMpaBOBbIMM akTaMu Poccuiickon @enepanuu, HOPMaTHBHBIMHU
npaBoBeIiMM akTamu Jlyranckodi HapoxHoii PecnyOGiauky, MyHMLMIATIbHBIMH
NPaBOBBIMU aKTaAMH;

-B Y/JIOBJIETBOPEHHH Kal00bl OTKa3bIBAETCH.

5.10. He no3nnee 1 (oaHoro) pabodero JHs, CAEAYIOLIEr0 3a JHEM IMPUHATHS
pelleHHus] 3asABUTENIO B IUCbMEHHOW ¢opMe M MO IKEIaHUIO 3asBUTENsS B
3NMIEKTPOHHOM (¢dopMe HampaBiseTcs MOTHBMPOBAHHBIH OTBET O pe3yJbTaTax
paccMOTpeHus Kasoosbl.

5.11. B cnyyae npusHaHus KanoObl Mojjexalleid yJIOBIETBOPEHUIO, B OTBETE
3agBUTEN0, HaeTcs UHbopMauus O ACHCTBUAX, OCYIIECTBISEMBIX OpPraHoM,
NPEJOCTABNISIOIMM  MYHUIMNAIbHYO YCIyry, B ULEIAX He3aMeJJIMTEIbHOro
YCTPaHEHHUs! BbIABIIEHHbIX HapylLIEHWH [P OKa3aHMM MYHUUMIIAJIbHOW YCIyrd, a
TaK)K€ NPHHOCATCS M3BUHEHUs 3a J[OCTaBJIEHHble HEyJ00CTBa M YyKa3blBaeTcs
uHpopMaLuss O JalbHEHIIMX JEHCTBUAX, KOTOpPble HEOOXOAUMO COBEPIIUTH
3asiBUTEJIIO B LEJISIX MOJIYYEHUSI MYHULIMITAIIbHOU YCITyTH.

5.12. B cnyyae npu3HaHus >kajnoObl, HE MOJJIeXalled yJIOBIETBOPEHMIO, B
OTBETEC 3asBUTENIO, [alOTCS ApPryMEHTHPOBAHHbBIE pA3bSICHEHUS O IpUYMHAX
MPUHATOTO PELICHMs, a Takke WHPOpPMaLUs O TOpsAKe 00KaloOBaHHS MPUHSATOTO
peleHus.

5.13. B cnyuae ycTaHOBIEHUS B XOJ€ WUIM IO pe3ybTaTaM pacCMOTPEHUs
KanoObl MPHU3HAKOB COCTaBa aJMHHHCTPAaTUBHOIO  IpPaBOHAPYIIEHUS WU
MPECTYIUIEHUS, JOJDKHOCTHOE JIMI0, PabOTHHUK, HAJ/IeJIEHHbIE MOJHOMOYHMSIMH 10




PacCMOTPEHHUIO xKajood HE3aMEUTUTEIIbHO HAINpaBJIAIOT HUMEILIUECH MaTepualibl B

OpraHbl IIPOKYpaTyphbl.
5.14. 3agButens uMeeT MpaBo Ha MojyyeHHe HHPOPMALMH H JIOKYMEHTOB,
HEOOXOMUMBIX eMy JUlsi 000CHOBAHHUS M PACCMOTPEHHS JKATOOBI.
5.15. 3asBurenb nmeer npaBo oGxaoBaTh B CyneGHOM MNOpSIKE peLICHHE,
NPUHATOE B X0/I€ PACCMOTPEHHS €r0 Kano0bl.




[Tpunoxenne Ne |

K a/IMHHUCTPAaTUBHOMY PEerjaMeHTy
NpeJOCTaBICHHS MYHHLUNAIBHON YCIYTH
«llpenocTaBnenre  KOMMH  JOKYMEHTOB,
XPpaHSAIUXCS B CranuuHo-Jlyranckom
MYHHULUNAJIBHOM apxuBe, apXUBHBIX
BBITTHCOK)

AJIMUHHCTPALIMH MyHHULHKIIAILHOTO OKpYyra
MyHHLHNanbHoe oOpa3zoBanue CTaHUYHO-
JIyranckuit MyHUIMIANBHBIH OKpPYT
Jlyranckoii Haponroii Pecriy6iuku
I'paxxnan(una,ku)

(®.M.0. nonHoOCTHIO)
NpoXuBaro(ero, ei) §(0) ajipecy:

TenedoH:

(kaTeropus 3asBUTEIs)

3ASBJIEHUE

[Ipouny BbiaTh (HyXKHOE MOYEPKHYTD):
- KOIIHIO pelleHHUs

(HanMeHOBaHME OpraHa, IPHHUMABIIETO PELIEHHE, 0 KAKOMY BOINIPOCY NPHHUMAJIOCH PEllIEHHUE)

- CIIpaBKy 00 u30paHun MEHS JIeTYyTaTOM

(HaMMeHOBaHWe OpraHa, MPUHUMABIIETO PelleHHe)
coBeTa CO3bIBa B roay.

B 9TOT NE€PHO/L 3HAYHJI(-Cs, -ach) 1101 haMuInei

Ilaro COrraCu€ Ha XpaHEHHUEe U OGPHGOTK}’ CBOMX TMNEPCOHAJIBHBIX IOaHHBIX B
COOTBETCTBUH C I[eﬁCTByIOHlHM 3aKOHO/1aTeJILCTBOM.

nara MOANHUCH pacmmidpoBKa MoanucHu
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K 8JIMUHHCTPATUBHOMY pErJIaMeHTy
NpeI0CTaBIeHHs MyHULUIIATbHOMN YCIyTH
«IlpenocraBieHne KOMUM JOKYMEHTOB,
xpausmuxcs B Cranuuno-Jlyranckom

MyHUUHUIATbHOM  apXHUBe,  apXMBHBIX
BBIMUCOK
«Dopma»
O6pasen 3anpoca (3asBiieHNs ) FOPHIMUECKOTO JIULIA
I'ep6 Poccuu,
rep6 Jlyranckoit Hapoxmnoit Pecriy6anku
Poccuiickas @enepanus
Jlyranckas Haponnas Pecny6iinka (HaMMeHOBaHHe OpraHMU3aluu,
NPEACTABIAIOIIEH  yCIyry,  WiH
(HaMMEeHOBaHUE OPraHHU3aLVH ) HauMeHOBaHue NoJKHOcTH U D.U.0.
PYKOBOJUTES OpraHH3aliH,

(moytoBkIii anpec, NeNe teneona,
¢akca)
OKITIO 5
OI'PH \
MHH/KIIIT /

E-mail:
http:

Ha No oT

NPEICTABIISAIOIIEH YCIYyTY)

O npenocraBnennu nHpopmauu

IIpocum BbiaTh apXMBHYIO CripaBKy (M (HJIH) apXHUBHYIO BBIIIUCKY, apXUBHbIE

KOTTMHU) U3

(nokasate cBefieHHMs, TO3BONAIOUIME OCYIIECTBHTH TMOMCK JIOKyMEHTOB, TEMY, BOMpOC, CcOObITHE, (akT u
XPOHOJIOrHYECKHE PaMKH 3arpoca)

I'Ippmomerme: Ha J. B 9K3.

(HaumeHosaHne JOJIKHOCTH (noamuce) (®.1.0.)

PYKOBOJIMTEA OPraHN3aLMH-3aABHTENA)
®.1.0. ucnonnurens Ne renepoua




