AJIMUHUCTPALIMSI MYHULIMITAJIBHOT'O OKPYTA
MYHUIIUITAJIBHOE OBPA30BAHUE
CTAHUYHO-JIYTAHCKUU MYHULIMTIAJIbHBIN OKPYT
JYTAHCKOM HAPOJHOW PECNIYBJIUKHU

ITOCTAHOBJIEHUE

H B cecr Md%/&(yj&d/ No ?9

nrr Cranuua Jlyranckas

OO0 yTBepikIeHHH aIMHHHCTPATHBHOIO perjaMeHTa
NnpeaoCTaAB/IeHHS] MYHHUHNAABHOH YCJIYIH
«IlpenocraBiienne apXHBHOH CNIPABKH 0 CTaxe paboThI»

B coorserctBun ¢ ®exepanbhbiv 3akoHoM oT 06.10.2003 No 131-03 «O6
OOLMX NPMHLMIAX OpPraHM3alMM MECTHOTO CaMOyMpaBieHHs B POCCHICKOI
®enepaumn», ot 27.07.2010 Ne 210-®3 «OG6 opraHu3alMu NpefoCTaBICHHUS
FOCYIapCTBEHHBIX U MYHMUHMIAIBHBIX yciayr», [TocraHoBieHHeM AJIMHUHUCTPALUU
MYHHUHMIAIBHOIO OKpyra, MyHHLHUNadbHOe oOpazoBanue CraHu4dHo-JIyranckuii
MyHULMOAIbHbIH OKpyr Jlyranckoii Hapoauoii PecnyGuuku «O paspabotke u
YTBEPXKIEHHH aJIMUHUCTPATHBHBIX PErJaMEHTOB IPEJOCTaBIEHUSI MYHULHNAIbHBIX
yeayr» ot 27.02.2024 Ne26, pyKOBOACTBYSCh YCTaBOM MYHHIMIAIBHOTO
obpasosanus Crannuno-JlyraHckuil MyHHUMNANBHBIA OKpyT JIyraHckoii Hapoanoii
PecriyOnvikn,  AAMHMHHMCTpalMsi  MyHMUMIANBHOIO — OKPyra  MYyHHLHIAIbHOE
obpasosatue Crannuno-Jlyranckuil MyHHUMNANbHBIA okpyr Jlyranckoit Haposmmoii
PecnyOnuku

[TOCTAHOBJISET:

Lis YTBepauTh aIMHHHCTPATUBHBIN periaMeHT [IPeIOCTaBICHUS
MYHMIMNANbHOM yciyru «[lpenocraBieHne apxXMBHOM CIpaBKU O cTake pabOTHI»
COIJIACHO IPHUJIOKEHHUIO.

2. Hacrosiiiee nocTaHOBIeHHWE BCTYNAeT B CHIY €O JHS O(HIHAIBHOrO
ony6nukoBaHus (0OHapOIOBaHMS).

3. KoHTpos1b 32 UCIIONIHEHHEM JaHHOTO MOCTAHOBIIEHMS OCTABIISAIO 3a COOOIA.
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YTBEPXJIEHO

MIOCTAHOBJIEHUEM AJIMUHUCTPALIUK
MYHHULIMIIATBHOTO OKpYyTa
MYHHUIIUTTIAJIBHOE 06pa303aHne
CranuyHo-Jlyranckuii

MYHHIUATIAJIBHBIA OKPYT

Jlyranckoit Hapoxnoit Pecriy6mku

oT X3 ecca 2. 2024 roga Ne F

AI[MI/IHI/ICTPATI/IBHHﬁ PETJIAMEHT
npeaoCcTaBIeHHS MyYHHIIHNIAJLHOH YCAYTH
«IlpexocTaBiieHHe apXHBHOMH CNIPAaBKH 0 cTaxe paboTbI»

1 O01He moI0KeHud

1.1. AJMHHHCTPAaTHBHBIH perjaMeHT TNpPeAOCTaBICHUS MYyHHLUNIATbHON
yenyru  «[IpejocraBieHne apXMBHOM cHpaBKH O cTaxke paboTe» (nanee —
aJIMUHHUCTPATUBHBIN perjaMeHT, MYyHHIMIMadbHas YCIyra) ONpelesseT MOpsIoK,
CPOKH H IIOCIeN0BATeIbHOCTh JAEHCTBUH (aAMUHUCTPATMBHBIX IPOLEAYpP) IpU
MPEIOCTAaBICHUA MYHHUIHMNAIBHOH YCIyrd, (GOpMbI KOHTPOJS 3a HCIOJHEHHEM
aJIMUHUCTPATUBHOIO  perjamMeHTa,  OTBETCTBEHHOCTb  JIOJDKHOCTHBIX  JIHIL
AJIMMHHMCTpAllMd ~ MYHMLMIAJIBHOTO  OKpyra, MyHHLUNalIbHOEe 0Opa3oBaHME
Crannuno-Jlyranckuit MynununaibsHeiii okpyr Jlyranckoir Hapoxnoit PecryGnuku
(nanee- AJMHHUCTpalMU), 3a HecoOJOJileHHe HMMU TpeOOBaHWI HACTOSIIErO
perjiaMeHTa NpH BBIMOJHEHUH aJIMHHUCTPATHBHBIX Mpoueayp ( JAeHCTBUi), OpsI0K
obOxanoBaHus  JedcTBuid  (Oe3melicTBUMil)  JO/DKHOCTHOrO  JIMLIA, a  TakKke
MPUHUMAEMOTO UMH PEIICHHS MPH MTPEAOCTABICHUA MYHULUIIAILHON YCITYTH.

Hacrosiuii ~ aJMMHUCTPATHBHBIA  periamMeHT  paspaboraH B LeIAX
yIOpsSI04YeHUs] aJMMHUCTPATUBHBIX MpOLEAYp M aAMHHHMCTPATUBHBIX JEHCTBMH,
MOBBIIIEHUST KayecTBa MPEJOCTaBICHUS M NOCTYIHOCTH MYHHLMIIAIBHON YCIIYTH,
yCTpaHeHUsI U30bITOYHbIX JIEMCTBUH M M30BITOUHBIX aJIMHUHMCTPATHBHBIX MPOLELYP,
COKpAllleHHsl KOJIMYeCTBa JIOKYMEHTOB, TNPEJACTAaBISEMbIX 3asiBUTEIAMH s
TOJIy4eHHs] MyHULIMIIATbHOM YCIYTH, IPUMEHEHHs HOBBIX ONTHMU3UPOBAHHBIX (opM
JIOKYMEHTOB, CHW)KEHHS KOJIMYeCTBa B3aUMOJACHCTBUMN 3asiBUTENEH C JOJDKHOCTHBIMU
JMUIAMH  AJIMUHUCTpPAIMKM, COKpAIlEHUs CPOKa MpeJ0CTaBICHHUs MYHHIMIIAIbLHOU
YCIyTH, a TaK)K€ CPOKOB MCIIOJIHEHHUS OTAENIbHBIX aJMUHUCTPATHBHBIX MPOLENYp U
aJIMHHUCTPATUBHBIX JCHCTBUI B paMKax IMpeJOCTaBICHUS MYHUUUITAIBHON YCITYTH,
€CITH 3TO HE MPOTHBOPEYHUT 3aKOHOAATeNbCTBY Poccuiickoit ®Menepaun, JIyranckoi
Haponuoit Pecny0nuku M MyHUIMNAIbHBIM HOPMAaTHMBHBIM IIPABOBBIM aKTaM
AJIMUHUCTpALIUH.

1.2. Tepwmunsl, OTpEICIICHNUA, COKpalleHus, UCITIOJIb3yEMBIE B
a/IMHHUCTPATUBHOM perjlaMeHTe:




AJIMUHHCTPATHBHBII pernamesr, MYHULIMIAJILHAS yciyra -
AJIMMHUCTPAaTHBHBIH  perjameHT NMPEAOCTABNICHUS.  MyHUUMIANBHON  yCiIyryu
«IIpenocrasnenue apxuBHoi CIIPaBKH O CTaxke pabOThI»;

3asBuTENL - (u3MYecKkHe HIa, WHIAWBUAYAJIbHBIC MpEeANPUHUMATEIH U
OpH/IMYecKHe JMua Jubo MX MpejAcTaBHTENH, JICHCTBYIOIIHME B CHIy [IOJIHOMOYHIA,
OCHOBaHHBIX Ha I0BEPEHHOCTH MIIU UHBIX 3aKOHHBIX OCHOBAaHMSIX;

3asBnenne — sampoc o MPCOCTABNICHAN  MYHMUMNATBHOW  yCITyTH,
NPEACTABICHHBIH JIOOBIM TpeayCMOTPEHHBIM aIMHHUCTPATHBHBIM pPErIaMeHTOM
criocobom;

Hcnonuurens — ApxuBHbI  oTmen;  Otxensi Ku3HeoOecneyeHus
AJIMUHUCTpALIUH.

1.3. Kateropuu 3asureneii u wux MPE/ICTABUTENICH, HMMEIOIMX MpaBo
BBICTYIIATh OT UX UMEHH:

1.3.1. 3asButenamMu  gBnsorcs busuveckue wu IOpUINYECKHEe  NHLa,
0OpaTHBIIHECs ¢ 3asBleHHEM O MPENOCTABICHUN MYHHLMNATBHON yCIyTH (nanee —
3a5BUTEIIb, 3asABUTEIIH).

1.3.2. OT umenu 3asButeneii s HEAX MOJYyYeHHUS] MYHHIMIATbHOMN yCIyru
MOTYT  BBICTYNAaTh JIMLA, MMEIOIIHE TaKoe NpaBO B  COOTBETCTBHUH ¢
3akoHonaTenbCTBOM  Poccuiickoit  Menepauuu  nuGo s CUIly HaJeleHHus uX
3aABUTEIMM B MOPSIIKE, YCTAHOBJIEHHOM 3aKOHOAATeNbCTBOM  Poccuiickoii
Dezepaluu, COOTBETCTBY MMM ITOJIHOMOYHUSIMH.

[lonnomounsimu  BEICTYmaTs o7  MMenH 3aABUTENICH 111 TOJNyYeHHs
MYHHLMNATBHOH YCIyrH 061a1aloT JleecrnocobHble rpaxkjiane, JEHCTBYIOIIKME Ha
OCHOBAaHWH JI0BEPEHHOCTH, BBINAHHONH B YCTAHOBIEHHOM NOPSJIKE IOJydaTeasiMu
MyHHLMNIANBHON ycinyru (nanee — MPeACTaBUTENb, IPEICTABUTENH ).

1.4, Tlopsinok MHPOPMUPOBaHUS 0 [IPEIOCTABICHUH  MYHHIIUNAIBHOMN
YCIyTH.

1.4.1. Hudopmauus o wmecre HaXOXICHUS OpraHa, IpeaoCTaBISIOIIEr0
MYHHIHMNAILHYIO yCTyry, rpaduke paGoTsl m CIIpaBOYHBIX TeneoHax, aapecax
SJIEKTPOHHOH I0YTHI pa3MmelaeTcs Ha opuIHaTLHOM  caiiTe MYHHULIUIIATIBHOIO
OKpyra, MyHHULHNAlbHOe 06pa3oBaHue Crannuno-JlyraHckuil  MyHMIMIATEHbI
Okpyr Jlyranckoit Haponmoi Pecny6uiku (nanee — caiir Oxpyra).

1.4.2. Undopmuposanue o MOPSIJIKE  TIOJIyYEHUs MYHUUMIAIBHONH yciyru
MPOU3BOJUTCSA B hopme:

1.4.2.1. VetHoro obpawenus:

- TIPH THYHOM OO palleHNH;

- 110 TenedoHy;

1.4.2.2. TTucbmenHoro obpalieHus:

- B SJICKTPOHHOM BHJIE 110 5I€KTPOHHOM 1TOYTeE;

- B OyMakHOM Buzae Mo CPCACTBaM JIMYHOTO OOpAIEHUS WJIH TOYTOBBIM
OTIIpaBJIEHUEM.

1.43.  VcrHoe MH(QOPMHPOBAaHHE  OCYILECTBIISETCS CrelHaJucTaMu
Hcnonnurenss npu oOpalleHnn 3asBUTENEH 3a MHpOpMALWel JMYHO MM o
Tesieony. Cnenunanucrer HUcnonuurens, OCYILIECTBJISIOLIUE YCTHOE
HH(OPMHUPOBAHUE, MPUHUMAIOT Bee HEOOXOAMMBIE Mepbl U1 1Ay MOJIHOrO K




OINEPaTUBHOIO OTBE€TAa Ha I[10CTaBJIEHHBIE BOIIPOCHI. YcrHoe PIH(bOpMHpOBaHHe
Kax/10ro 3asBUTEJIS OCYLIECTBJISETCS B TEUEHHE BPEMEHM, HEOOXOIAMMOIO JUIS €ro
UHPOPMUPOBAHHUSL.

1.4.3.1. Ilpu otBetax Ha TeneOHHBIE 3BOHKH CrieLMANTHCTs MCTOTHHTENS
MOAPOOHO, B KOPPEKTHOI (hopme HHDOPMHUPYIOT 3asBUTENEH 110 MUHTEPECYIOLUM UX
BonpocaM. OTBeT HOMKEH HAYUHATHCS C MHQOPMALMM O HAaUMEHOBAHUM
Wcnonnutens kyna obpatuics 3assutens, GaMuInd, HMEHH, 0TYECTBA H JOJKHOCTH
CNCLUANNCTA, MPUHSBIIETO TenepoHHbIH 3BOHOK. Ilpn ycTHOM o6pamennn
3asuTeNs (0 TenedoHy)  creuuanvcTsl  MCHONHMTENS  MAOT  OTBETHI
CaMoCToATeNbHO. Eciu cneunanuct, Kk KoTopoMy o6paTHiICs 3asBUTENb, He MOXKeET
OTBETHTL HA BONPOC CaMOCTOATENBHO, TO 3asBUTENb JOJDKEH OBITH HANpaBieH K
ApPYroMy CHELHAIHCTY MIIH JKe 00paTHBIIEMYCS 3asBUTENIO JIONKEH ObITh COOBIIEH
TeJe(OHHbI HOMEp, [0 KOTOPOMY MOKHO NOJTy4UTh HEOOXOAUMYIO HH(OPMALHUIO,
1100 CrIeLMATUCT MOXKET NMPEJIOKUTH 3aABUTETIO 00paTUTHCS MUCBMEHHO.

1.4.4. Tlucemennoe nHdOpMUpOBaHHe OCYLIECTBIISACTCA ITyTEM HAIlpaBJICHHS
MHCBMEHHBIX  OTBETOB  [OYTOBBIM  OTIpPABIEHHEM  WIH  [OCPEICTBOM
MH(pOPMALMOHHO-TEIeKOMMYHHKALIHOHHBIX ~ CceTell  OBIIEro  IONb30BAHMS (mo
SIEKTPOHHOM T10YTE), UCXOAS M3 BBIOPAHHOTO 3asBHTENEM CrOco6a HarpaBJIeHHS
emy oTBeta. OTBeT Ha obpallleHHe 3asBUTeIs IPEJOCTABIAETCS B MPOCTOH, YETKOH U
MOHATHOH (opMe ¢ yKkasaHHeM (aMUIMM, HHULHMAJIOB, HOMepa TenedoHa
cnenuanucrta  Mcenonuurens. OTBeT HanpaBnsercs B NUCHMEHHOM BUE B
3aBUCHMOCTH OT criocoba obpamienus 3asBUTeNs 3a MHMOpMALHMeld WIH crocoba
AOCTaBKH OTBETA, yKa3aHHOI0 B IMMCbMEHHOM oOpaiieHuu 3asButens. OTBeT Ha
obpalleHue, MocTynuBiuee B (opme SJIEKTPOHHOI'O JIOKYMEHTa, HampaBlsieTcs B
opMe 37IeKTPOHHOTO LOKyMeHTa 1o ajpecy 3JICKTPOHHOM TMOYTHI, yKa3aHHOMY B
oOpallleHHH, WJIM B IUCbMEHHOH (opMe o MOYTOBOMY a/IpeCy, yKa3aHHOMY B
oOpalleHu .

1.5. Mudopmauus o npenoctaBieHuy MyHULMOATBHOI YCIYrd pa3Meliaercs
Ha MHQOPMAaLMOHHBIX CTEHIaX B TOMCIICHUSX, B KOTOPBIX pa3Melnaercs
Hcnonuurens, Ha opunmansHom caiite Oxkpyra.

1.6. Ha  unpopmaumoHHBIX  cTeHmax pasMEelIaloTCs  CIEAYIOLIHE
HH(pOPMALIMOHHBIE MaTePHATIBI:

-MHDOPMALWMS O NOPSI/IKE NIPEI0CTABICHNS MYHHIMIATbHOMN YCIyTH;

-IIEPCHYCHb JIOKYMEHTOB, IIpeAcCTaBiIsieMbIX  JIJIsd ITOJTYYEHHUS pe3yiibTara
MYHHIIMIIATBHOMR YCIIyTH;

-(GOopMBI M 00pa3LBI A1 3aMONHEHHUS;

~TI04TOBBIH ajpec, TenedoH, ajpec 3J1eKTPOHHOM MOUTHL.

y Cranaapr npejocrasienuss MyHHIMNAIBHOI YCAyIH.
2.1. TlonHoe HaMMeHOBaHME MYyHHLMNATBHOMN yenyru: «llpenocraBienue
apXUBHOM CIPAaBKH O CTaxke paboThIy.
2.2. MyHUMIIMNANBHYIO YCIyTY MPEOCTABISIOT:
2.2.1. ApxuBHBIH oTHEN AIIMMHHCTpPALIMK  MYHHLHMNATEHOTO OKpyra
MYHUIIMTIAJIbHOE  0Opa3oBaHue Cranununo-Jlyranckwuii MYHHLHIAIbHBIA  OKpyI
JIyranckoit HapoaHoii Pecriy6nuxu no azpecy:




293600, Jlyranckas Hapoauas PecryGuuka, Cranuuno-Jlyranckuii paiion,
nrr. Cranuua Jlyranckas, yii. Kapna Mapkea, 1.35, 2 3TaK;

3JIEKTpOHHas rmoyTa: arhivstanicalug@mail.ru.

2.2.1.1. I'paduk pa6oTs:

C rnoHesiesIbHUKA 110 yetBepr ¢ 8-00 o 17-00,

naTHuLa ¢ 8-00 go 15-45,

nepepsiB ¢ 12-00 qo 12-48.

Tenedon: (+7857-72) 2-10-60, (+7959)286-70-96

2.2.2. Orpenbl )u3HeoOecreyeHHs HACEICHHbIX MYHKTOB AJMMUHHUCTpAI{K
MYHHLUIAILHOTO  OKpyra MYHMLMIanbHOe obpasoBanue Cranumuno-JIyraHckwuii
MyHULMTANBHEIH okpyr Jlyranckoit Hapoanoit Pecrry6mxu:

I[letpoBckuit otnen skusHeobecrieyeHus HACETEHHBIX nyHkroB [lerpoBka,
BoiitoBo IlerpoBckoro ympasnenus kusHeobecrmedeHus HaCeJIEHHBIX ITYHKTOB
AZIMHHUCTPaUMH  MYHMUMIOAIBHOTO  OKpYra MyHMIHUNanbHOe  0Opa3zoBaHue
Cranu4no-JIyraHckuil MyHHIIMIATBHBIH okpyr Jlyrancko#t Hapoxmnoii Pecry6Gmuku
10 ajipecy:

293605, Jlyranckas Hapoanas Pecry6Gmuka, Cranuuno-JlyraHckuii paiioH,
nrt Ilerposka, min. Kpacusix maprusan, 1. 1;

3JIEKTPOHHas royra: petrovka 2023 @mail.ru.

Ilepenensckuii  otaen  kusHeoGecneueHMs — HAcCe EHHBIX IIyHKTOB
Ilepenensckoe, ['eeBka, Crapsbiii Alinap IletpoBckoro yIIpaBJeHHs
KHU3HEOOECTICYEHHsS  HACENEHHBIX TYHKTOB AIIMMHHUCTPAllMM  MyHHIMITAIBHOTO
OKpyra MyHHUHMNalbHOe oOpasoBanue CraHu4HO-JlyraHcKuii MYHHULHUIIAIbHBIH
okpyr Jlyranckoit Hapoauoii Pecriy6nuku o azpecy:

293615, Jlyranckas Haponmmas Pecniy6muka, Crammano-Jlyranckuit paiiow,
c. Ilepeniensckoe, yi. Coserckas, 1.100;

3JIEKTPOHHad noyra: peredelskoe@mail.ru .

Temnosckuit  oTnen jku3HeoGecreueHHs HACETEHHBIX nyHkToB Teroe,
Bepxuuit Mmundenok, Kpermu, Hwxnmii Munuenox [leTpoBckoro ynpasnenus
KHU3HEOOECIIeYeHNs  HACENIEHHBIX ITYHKTOB AZIMUHHCTPALMKH  MYHULMIIAIBHOTO
OKpyra MyHHUHMDANTbHOEe oOpa3oBaune Cranu4Ho-JIyraHckuii MYHHLUNAIbHBIHA
okpyr Jlyrancko#t Hapoznmoit PecryGmuku o azpecy:

293630, Jlyranckas Haposmas Pecniybnuka, Craununo-Jlyranckuii paioH,
c. Tenuoe, yn. Mupa, x. 55;

3JIEKTpOHHas 1o4ra: teploeojb@mail.ru .

Hwkretennoscknit  otnen  xmsHeoGecrieyenns  Hace eHHBIX MYHKTOB
Huxnerennoe, Aprema, Ilecuanoe, Cpennerensioe IleTposckoro  ymnpasienus
KU3HEOOCCIIEYEHUs HACENEHHBIX IIyYHKTOB AJIMMHUCTpAaLMH  MYHHUIMNAIBHOIO
OKpyra MyHHUHMManibHOEe oOpa3oBanne CranudHo-JlyraHckuii MYHHLUTATBHBIH
okpyr Jlyrancko#t Hapoxmoit PecryGinku 1o azpecy:

293603, Jlyrauckas Haponuas PecriyGnuka, Crannuno-Jlyranckuii paiion,
c¢. Huxkuerennoe, yn. Jlenuna, 1.7;

SJIEKTpOHHAas noyra: nizhneteploye@mail.ru .

BennkouepHurosckuii  otnen kusHeobecneueHns HaceneHHBIX ITYHKTOB
Benukasi Yepuuroska, Bepxue6ornanoska, Yepsowbiii JKosTenb, Muxaiiioska




[TerpoBckoro yHpaBiieHHs] KHU3HeobecreyeHus HaCeJIeHHbIX IIYHKTOB
AJIMUHMCTPAllWH  MYHHIMIATBHOTO OKpyra  MyHUIMNanibHOe  00pa3oBaHue
Crannuno-Jlyranckuil MyHUIMNANbHbI okpyr Jlyrauckoii Hapoamoii Pecry6nuku
110 agpecam:

293611, Jlyranckas Hapoamuas Pecrny6nnka, Craununo-Jlyranckuii paioH,
¢. Benukas Yepuuroska, ya1. Pabouas, n. 1;

3JICKTpOHHas noyTa: velikochernigovskiv@mail.ru.

293610, Jlyranckas Hapopmas Pecniy6nnka, Cranwuno-Jlyranckuii paiioH,
c. BepxneGornanoska, . Mupa, 1. 5;

JJIEKTpOHHasA noyra: velikochernigovskiy@mail.ru.

293612, Jlyranckas Haponnas Pecny6nuka, Cranndano-Jlyranckuii paioH,
¢. Yepsonbiii )KoBrens, yi. Jlennna, i 18.

JJICKTpOoHHas noyta: velikochernigovskiy@mail.ru.

Cranuuno-Jlyranckuii  ornen )KU3HEOOEeCNeUeHHs: HACEeIeHHOro IYHKTa
Cranuna Jlyranckas AZIMAHHCTPALMK MYHHIMIATEHOTO OKpyra MYHULMIIAJIbHOE
obpa3zoBanue Crannuno-Jlyrauckuii MyHUUMNATBHBII okpyr Jlyranckoiit HapoHoii
Pecny6muku no agpecy:

293600, Jlyranckas Haponnas Pecny6iuka, Crannuno-Jlyranckuit paiion,
nrr Cranuna JlyraHckas, yi. 2 Jlunus, 1. 11;

JJICKTPpOHHAas novra: nataligot66(@mail.ru .

Banyiickuit otmen xusHeobecneuenus HaCeJICHHBIX MyHKTOB Banyiickoe,
bonorennoe, Onrxosoe, Maxkaposo, Cwuzoe AJZIMAHHCTDPALIUM  MYHHLHNAIEHOTO
OKpyra MyHHULHMNAalbHOe 00pa3oBaHue Cranuuno-Jlyranckwuii MYHHLMTIAIbHbIA
okpyr Jlyranckoit Hapozamoii Pecry6nuku no anpecy:

293650, Jlyranckas Haponnas Pecny6imka, Crannuno-Jlyranckuii pa¥oH, c.
Banyiickoe, yi1. Coserckas, 1. 274;

SJIEKTpOHHas nmouTa: valuyskiyzhb@mail.ru .

Huxonaesckuit otnen xusueobecrneyenus HaceJleHHbIX MyHKTOB Hukonaepka,
[Tnonepckoe, Jlo6aueso, bypuak-Muxaiinoska, AZIMVHUCTpALMM MYHHLMNATHEHOTO
OKpyra MyHHUHMNalIbHOEe 00pa3oBaHue Crannuno-JlyraHckuit  MyHUUMNANbHBI
okpyr Jlyranckoit Hapoanoii Pecny6uxu no anpecy:

293654, Jlyranckas Haponnas Pecny6mnuxa, Crannuno-Jlyranckuii paiioH,
¢. HukonaeBka, yi. Coserckas, 1. 22;

SJIEKTpOHHAaA noyvra: nikolaevka-sovet@mail.ru .

HuwxueonbxoBekuit otnen sxusneobecneyenms HacCeleHHbIX MYyHKTOB HuxHss
OnbxoBas, Bepxuss Onbxosas, Manunosoe, Ilnoruna, [Tmennynoe, Kameiminoe,
KosnecuukoBka  Anmuumcrpauum MYHHLMNAJIBHOIO  OKpyra MyHHLUHNAIbHOE
obpa3zoBaHue Crannuno-JIyrauckuii MYHULUNANbHBIA OKkpyr Jlyranckoit HapomHoi
Pecny6nmku no anpecawm:

293631, Jlyranckas Haponnas Pecny6nuka, Cranuyno-Jlyranckuii paiion,
¢. Hiuxuss Onbxosas, yi. Oxkrs6pbckas, 1. 52;

9NEKTpOHHAas noyra: n.olhovaia@mail.ru .

293644, Jlyranckas Hapoamas PecryGnnka, Crannuno-Jlyranckuit paiioH,
¢. Kambiunoe, yi. Jlpyx6sr, 1. 1;

SJICKTpOHHAas nmoyra: n.olhovaia@mail.ru .




lInpoxoBekuit otaen xusHeobecneuenus HacesleHHbIX MyHKTOB [llupokwui,
Kasauuii, Crenosoe, I’ apacMMOBKa A/IMMHUCTPALMM MYHHIIHIIAILHOTO OKpyra
MyHHLUNANbHOE 00pa3oBaHue Cranuyno-JIyranckuii MYHHLMNATIbHBIA  OKpyr
Jlyranckoit Haponnoii Pecrty6mku mo anpecy:

293624, Jlyranckas Haposuas Pecriy6nuka, Crannuno-Jlyranckuii paiioH,
n. upoxuit, yn. Jlenuna, x. 1;

SJICKTpOHHad rmoura: shiroky.sovet@yandex.ru .

Yyrunckuit otnen xusHeoGecrnedenus HaCeJICHHBIX MyHKTOB Yyrumuka,
AnexcanipoBka, BoibHoe, Hlepkyibckoe, 3onotapeBka, Po3kBuT AJIMUHUCTpaIMK
MYHULHUNAIBHOIO OKpyra MYyHHULHUNAILHOE oOpa3oBaHue Cranuuno-Jlyranckuii
MYHUUMNANbHBIH OKpyT Jlyranckoi Haponnoit Pecrry6amku mo azpecy:

293606, Jlyranckas Haposnasi Pecny6imka, Cranuyno-Jlyranckuii paioH,
¢. Uyruska, yi. [IxonbHas, 1.4A;

JJICKTpOHHAA noura: soviet.chughinskiv@yandex.ru .

KpacnotanoBckuii otnen xusneobecneqcHns HacCeJIeHHbIX MyHKTOB Kpachas
Tanoska, KpacHbrii Hepkyn,  Tanosoe, bnarosenienka AZMUHHUCTpaLMK
MYHULHIAIBLHOTO OKpyra MYyHHULMIAILHOE o0pa3zoBaHue Cranuuno-Jlyranckuii
MYHHUIMIIATBHBIA OKpyT Jlyranckoii Hapoanoii Pecriy6anku no azpecam:

293621, Jlyraunckas Haponnas Pecny6iuka, Cranuuno-Jlyranckuii paiion,
¢. Kpacnas Tanoska, yi. Coserckas, 1. 133;

SJIEKTPOHHAs noyra: kr.talovka@mail.ru.

293621, Jlyranckas Hapomnast Pecniy6iuka, Crannyno-Jlyranckuii paiion,

1. Tanosoe, yn. I’ arapuHa, 1.5;
SJIEKTpOHHAd royra: kr.talovka@mail.ru.

2.2.2.1. I'pacuk paGoThi:

C MOHENEIbHUKA T10 YeTBepr ¢ 9-00 110 18-00,

nartHuna ¢ 9-00 xo 17-00,

nepepsiB ¢ 13-00 go 13-48.

Tenedon: (+7857-72) 36-8-57, (+7857-72) 35-7-01.

Ortnensl npenocrasisior MYHHIIMNIANBHYIO yCJTyTy Ha OCHOBaHMH apXHBHBIX
AOKYMEHTOB, KOTOpPbIE HAaxoOJsTCA Y HUX Ha XPaHEHHH, 110 MOMEHTa Mepenayn
YKa3aHHBIX NOKYMEHTOB B ApXHUBHbIH OTHeN AJIMHHUCTPAaUMM B COOTBETCTBHH C
3aKOHOMaTenbCTBOM Poccuiickoit deneparmmy.

2.3. Pesynbratom npenocrasienus MYHHIIMITATIbHOM YCIIYTH SIBIISETCS

-BblJlaya apXMBHBIX CIIPABOK;

-OTKa3 B BbIIa4€ apXMBHBIX CIPABOK.

Mudopmanus Beigaercs B (opme apxuBHOIi cipaBky, apXMBHOH BBIITHCKH.

- APXWBHasi CIpaBKa — O(UUHMAIILHBIN JOKYMEHT, UMEIOIHH FOPUIUYECKYIO

CATy M COAepKalué JOKYMEHTHYIO MHOOPMALMIO O mNpeaMeTe 3asBieHHs c
YKa3aHUEM IIOMCKOBBIX JIAHHBIX AOKYMCHTOB, Ha OCHOBAaHHH KOTOPBIX OHa
COCTaBJIEHa;

Pesynbrat MyHunmnansHoii YCIIYyru NpeNoCTaBIsAETCs Ha OyMaKHOM HOCHTeJe.

2.4. Cpoxu npu npenocrasienus MYHULHUITATEHON YCITyTH.




MyHuumnanbHas ycnyra npeocrasisercs B Teuene 30 xaneHmapHbIX JHell ¢
MOMECHTA DPErucTpalMu 3anpoca. B HCKIHOYHTEIBHBIX ciayyasx (0osbloii 06bem
UH(OPMALIMK, JIOMONHHUTE IbHbIE CBCNICHUSA, TIONyYeHHbIE apXMBHBIM OTIEIOM
AIIMHHHCTPALIMK OT 3asBUTES, 00paboTKa T0KYMEHTOB M MX pecTaBpalms), a Takxe
B Cllyuae HalpaBlleHUs 3a1poca, IpPe/lyCMOTPEHHOTO YacThio 2 cratbd 10 3akona
Jlyranckoit Haponmoii Pecny6nuku ot 13.12.2019 No 115-II1 «O nopszke
PaccMoTpenus  oOpameHuit  rpaxunan Jlyranckoit  Haponmoii Pecry6ukny,
PYKOBOIHUTENL BNpaBe MPOMIUTL CPOK paccMoTpenus 3arpoca He Gosiee Yem Ha
TPHAL@ATb JIHEH, HCXO/ISl M3 ITOTO CPOK €0 UCTIONHEHUS npojieBaeTcs.

2.5. IlepeyeHb  HOpMATHBHBIX MpaBOBBIX ~ AKTOB,  peryaMpyOLINX
NMPENIOCTAB/ICHHE MYHHLUMIANBHOMH  yCIyry pasMEmeH Ha OQHUUHAILHOM caiiTe
Oxkpyra.

2.6. Hcuepnsiaromuii [ICPEUCHb  NOKYMEHTOB,  HEOOXOIAMMBIX B
COOTBETCTBUM C 3aKOHONATENbHBIMH MM WHBIMM HOPMAaTUBHBIMU TPaBOBbIMU
dKTaMH ISl NPEJOCTaBNCHHS  MyHHLMMAIBHOIN YCIYTH,  MOATEXKALIHX
NPE/ICTABJICHUIO 3asBUTEJIEM:

2.6.1. Ina nonyuenus MYHHUIUIIATBHON YCIYIH 3asBHTEIEM CaMOCTOATEILHO
HPCAOCTABNIACTCS B AIMHHHCTPALMIO, ApXHBHBI otaen, Orxpensl 3asBrenue o
MPEAOCTABIIEHUH MYHULMNAILHOM yeiyrH (1o (opmam cornacho IMpunoxkennio Nol
(nns ropuaMYecKux man),  Ipunoxenmo  No2 (a1 dusuyeckux  mum,
MHAMBUYaNbHbIX MpeANpUHUMATENeil) K HAaCTOALIEMY  aAMUHHMCTPATHBHOMY
periameHry).

2.6.2. Tlepeuenn /AOKYMEHTOB,  MNpHUJIaraemMblX K  3adBIEHHIO  Juis
NMPEAOCTABICHUs MyHULIMTIATBHOM YCITyTru:

- TaCTIOPT 3asiBUTEJIS;

- JIOKyMEHT,  yJIOCTOBEpSIIOIIMI  JIMYHOCTH U JIOBEPEHHOCTh  JIHIIa,
YIOJTHOMOYEHHOI0 Ha Npe/CTaB/IeHUe MHTEPECOB 3asBUTeNs (NIpU o6paleHuy
JIOBEPEHHOIO JIHILIA);

- KOIUS TPYIOBOM KHHXKH.

[To BLIGOpY 3asBuTENs 3a5BICHME 1 AOKYMCHTBI, yKa3aHHble B MyHKTe 2.6.2.
HACTOALIEr0  aIMHHHCTPATUBHOIO perIaMeHTa, npeacrasnsatores Mcenonnurento,
NMPEAOCTABAIOIIEMY MYHHLHNIATBHYO YCIYTY MyTeM:

- JINYHOrO oOpalleHus;

- HalipaBJIEHHUS I10 [10YTe.

B nensx ycranosnenus nuunocry sassurens NpH 00pallleHHH 3a MoyYeHneM
MYHHLHITAILHON YCITYTH 3asBUTENO IS 03HAKOMIICHIS HEOOXOIUMO TNpeaCTaBHUTD
AOKYMEHT, y/10CTOBEPSIOILUIA JINYHOCTS,

B cnyyae ecnu or umenu sassurens ACHCTBYET JHLO, ABISIOIEECS ero
TMPCACTABUTENIEM B COOTBETCTBHH C 3aKOHOMATENbCTBOM Poccuiickoii ®eneparun,
TAKXKE MpEICTABIACTCS TOKYMEHT, YAOCTOBEPSAIOWMH JIMYHOCTL NPEJCTABHTENS, H
IOKYMEHT, MOATBEPXK AN COOTBETCTBYIOLIME MOIHOMOYHS.

2.6.3. Ilpu npenocrasienuu MYHHMIMIIATBHOM yCIIYyTU 3ampernaercs TpeboBaTh
OT 3asiBUTEJIS:

~TIPE/ICTABIICHHS JIOKYMEHTOB U MHGOPMALMM MITH OCYLIECTBIIEHHUS JIEHCTBHA,
MPEACTABICHHE MIIH OCYLUECTBIEHHE KOTOPBIX He NPeayCMOTPEHO HOPMATUBHBIMH




MPaBOBbIMH ~ aKTaMH, pPEryIMpylOUIMMH OTHOLIGHHS, BO3HHKAIOIHE B CBS3M c
NPE0CTABICHUEM MYHHUMIIANBHON YCIyTH;

~MPEICTaBICHUS OKYMEHTOB U HMH(OpMaLiiH, KOTOpPbIE B COOTBETCTBUM C
HOPMaTHBHBIMU TPABOBBIMM aKTaMU PoccHiickoii Denepanyy, HOPMaTHBHBIMHU
lpaBOBBIMH  akTamu Jlyranckoit Hapoamoii Pecny6imku v MyHHImMnansHbiMu
[IPaBOBbIMH aKTaMH HAaXOJAATCS B PaclopsiKeHHH Hcnonuurens, npenocrasnsiomero
MYHHLHMNATBHYIO  yCIYTy, OpraHoB  MeCTHOTO CaMoynpaBlieHUs  H(uiIu)
[IOABEIOMCTBEHHBIX ~ OpraHaM  MeCTHOTO CaMOyNpaBJICHHs  OpraHM3alHi,
YHAaCTBYIOIUIUX B MNPEAOCTABICHHH  MYHHLMIAIbHBIX YCIIYT, 3a HCKIIIOYEHHEM
AOKYMEHTOB, yKa3aHHbIX B 4acTH 6 crateu 7 or 27.07.2010 Ne 210-d3 «06

OPTAaHM3ALMH TIPENOCTABNCHUS TOCYAaPCTBEHHBIX H MyHUIIMITATBHBIX ycuyr» (manee

— MenepanbHblii 3aK0H Ne210-D3);

- [UPEICTaBICHUA JOKYMEHTOB M HH(OpMALUK, OTCYTCTBHE U (WIH)
HEZIOCTOBEPHOCTb KOTOPBIX HE YKa3bIBATUCH TP I1EPBOHAYATBHOM OTKA3E B npueme

AIOKYMEHTOB, HEOOXOAMMBIX [UIS MPEeIOCTABICHHS M
NPC/IOCTABICHWH  MYHULMNANBHOM  ycnyru, 3a

YHULUMNAIBLHOH yCIyrH, Mu6o B

UCKJIDYEHUEM Cliy4acs,

IIPEYCMOTPEHHBIX IIyHKTOM 4 yacTtu | ctatbu 7 ®enepanbHoro 3akoxa Ne 210-D3.
2.7. OcHoBaumit 171 0TKa3a B NpUEMe I0KyMEHTOB He MpeyCMOTPEHO.
2.8.  HcuepnwiBaromumii [IEPEYCHb OCHOBAaHWH JUIS NPUOCTAHOBIEHHUS HWIIH

0TKasa B NIPe/IOCTaBICHUH MYHULMIAILHOMH yCIyTH.

2.8.1 OcHoBaHusMHU 115 [TPUOCTAHOBIICHUS NIPEAOCTABICHUA MYHHLHIIAIbHOI

YCIIYTH SABISIOTCS:

- BLINIOJIHGHHE  CilyXkeOHbIX  3aiaHHil  COTpyIHMKAaMH Hcnonuurens ¢
HCIIONIb30BAHHEM 3aTPEOOBAHHBIX TOCYJAAPCTBEHHBIMM MM HHBIMH OpraHamMi B
YCTaHOBJICHHOM  3aKOHOJATEJILCTBOM  POCCHICKOI] ®enepaunn  nopsinke, e,

JAOKYMEHTOB, I1€4YaTHBIX u311anm“4;

- BblJla4ya naei, JAOKYMEHTOB, MeYaTHBIX U3JIaHUK BO BPEMEHHOE I10JIb30BaHUe

IOPHMYICCKUM U (H3HYECKUM MU = hRBTISRANMRD

ni 10 "SEMPOTaM OpPraHOB TOCYAapCTBEHHON BIACTH W 1
OpraHOB, OPraHOB MECTHOTO CAMOYTIPABIICHHSI;

WX MUPasUiipeeMHIKaM
HBIX TOCYIapCTBEHHBIX

- SKCIIOHUPOBaHHeE Jell, JOKYMEHTOB, NeYaTHbIX U3AaHMUil Ha BbICTaBKe;
Cpok mpuocTanosku npegoctapienus MYHHLUHTNIATBHON YCIYTH COCTABISET He
ostee 10 paGounx sueii ¢ aarh TIPUHATHS PEIICHHUS O IPHOCTAHOBKE.  _..._. s iv iCpubIDArULIN
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PCIOCTABJICHUH MYHHLMUNAIBHOMN YCIYTH JIMIIOM, He
JICHUE TaKUX JICHCTBUM:

IMCaHbl HePa300PUYMBO, UCITOJIHEHbI KapaHaaloM Uix
Wi, HAJIMYUE KOTOPBIX HE TMO3BOJSCT OJHO3HAYHO

HBIX JIOKYMEHTaX He/IOCTOBEPHOMH MH(pOPMALIHH;

€11 HEOOXOAUMBIX JOKYMEHTOB, CBEJICHUH;
ICTABICHUH MYHHUUHMMATBHOH  yCIyTH COIEPKUTCS
' paHee 1aBaivch NMUCbMEHHbIE OTBETHI 110 CYLLECTBY
MYHHLMNAIbHOH YCIYTH), U B MpeCTaBJeHHOM

MYHHLHNATBHO] YCIIyTH:

- NMoJaya 3asBICHHUS O |
YMOJIHOMOYEHHbBIM Ha OCYIIeCT

- TEKCThbl 1OKYMEHTOB Ha
HMCIOT CCPBE3HBIC MOBPEIKIC
HCTOJIKOBATh UX COACPIKAHHE;

- HaJIM4YKe B Npe/iCcTaBIe}

- OTCyTCTBHE Y Mcnonuu

- B 3aABICHUH O TMIpe;
BOIIPOC, HA KOTOPbIN 3asgBUTE]II
(pe3y/IbTaThl MpenoCTaBIeHuUs




HTOBTOPHOM 3aSBJICHHM O MPE0CTABICHHH MYHHLHUIATLHOI YCIIyTH HE NPUBOJATCS
HOBBIE JIOBO/IbI MJIM 00CTOSATEILCTBA.

2.9. MyHuuunanpHas yCJyra MpefoCTaBIseTCs 3asBUTENAM HA OecIUiaTHol
OCHOBe.

2.10. MakcumanbHblii CPOK OXH/IaHHs B OYepe/Iu:

- MpH TIoN1ade 3ampoca o MpeNOCTABICHHH MYHHLMMATHHON YCIYTU — He
Gonee 15 munyr;

- IPH TIOJTyYEHUH pesysibTaTa MpeaoCTaBICHUS MYHULUNAIBHOMR YCIyry —
He Oostee 15 MuHyT.,

2.11. Perucrpauun 3alpoca 3asBUTEN O MpPEAOCTABICHHH MYyHHLMMATBHOM
YCJIyTH OCYUIECTBIIS€TCS B CPOK He Gonee | (omHOrO) pabouero sHs ¢ MomenTa
MOCTYTUIEHHS.

2.12. Mecra, npeaHasHauCHHBIC AL O3HAKOMIIEHUS  3asBHTENEH ¢
HH(OPMALMOHHBIMK MaTepuaiiamMu, 000py/lyIOTCS HH(OPMAIMOHHBIMHU CTeH/1aMH,
CTYILAMHU U CTOJIAMHU 17151 06€CIIeUeHUs BO3MOKHOCTH 0(OpMIICHHS JOKYMEHTOB.

Mecra nis osxunanus 000pyIyIOTCSl CTYIbAMH, KPECEIbHBIMU CeKLUSAME WU
CKaMbsiMu (Oanketamu). Kommuectso mect g OXXKUAAHMS OTIPENENSIeTCS UCXOMS U3
(akTHYECKOIi Harpy3KK U BO3MONKHOCTE] AT MX pasMeLIEeHUs B 3/1aHHH.

Mecra s 3anonnenus AAOKYMEHTOB  0OOPYAYIOTCS CTYNIBSMH, CTONAMH
(cToiikamu) u obecreunBaroTcs oOpa3suaMH 3anoiHeHus AOKYMEHTOB, OyMaroii u
KaHLEJIAPCKUMHU IPUHAIUIEKHOCTIMMU.

B mecrax ans 3anonnenus JIOKYMEHTOB ZI0JKEH obecreuuBaThest I0CTyI K
HOPMAaTUBHBIM IIPABOBBIM aKTaM, Pery/HPYIOLIUM [IPEI0CTaBIEHUE MYHULIMIIATILHOM
YCIIyTH.

[Tomeenus mns HCTIOCPEICTBEHHOIO B3aUMOJEHCTBHS C 3asBUTEIISMHU MOT'yT
OBITb OPraHU30BAHBI B BUJIE OTAC/IbHBIX KaOMHETOB JIMGO B BUJIE OT/IC/IBHbIX paboumux
MeECT.

Kabunetsl, npennasnauennsie s lIpUeMa  3asiBUTENICH, [O/DKHBI ObITh
000py/10BaHbI HH(OPMALMOHHBIMK TabiIYKamMu (BbIBECKaMK) ¢ YKa3aHHeM HOMepa
KabuHeTa, pamuium, MMEHH, OTYeCTBA (IIPY HAIHMYMHU) U JOJDKHOCTH Crielianucra
Wcnonnurens, rpaduka fpHUEMa  3asBUTENCH [ JMYHOTO  mpeCTaBiIeHHS
/IOKYMEHTOB M KOHCYJIbTHPOBaHMS.

B uenmsix opranusanun GecnpensaTcTBeHHOrO AO0CTyNa WHBAaIUAOB (BKIIOYas
HHBATHNOB,  HCMONB3YIOWUX  Kpecna-KOmscKH) K MECTY  MpeaoCTaBlIeHHS
MYHULHTIATBHOM YCIIyTH UM 00eCeYHBAIOTCS:

- YCJIOBHsl OecrpensTcTBEHHOro AOCTyna K o0beKTy (31aHMuI0, TIOMELIEHHUIO),
TI€ IPENIOCTABIAETCA MyHULMITANbHAS YCITyTa;

- BOSMOXHOCTb CaMOCTOATENBHOTO TepeABHKEHHS 110 TEPPUTOPHH, Ha
KOTOPOH pacroyiokeHbl 0OBLEKTHI (3naHus, nomemenus), rue NpeoCTaBseTCs
MYHHUHIANbHAS yCITyra, a TaK)Ke BXO/A HA TAKHE 0OBbEKThI 1 BBIXO/Ia U3 HHUX;

- OKasaHue TOMOWM B MpPEOONCHHH Gapbepos, MEIIAIOMIKX TOTYYEHHIO
MYHHIHIIATBHOH YCIlyrv HapaBHe C APYTHMH THIAMH.

2.13. TlokasatensiMu  oleHKH AOCTYITHOCTH ~ MYHMIIUIIAJIBLHOM’ yClyru
SIBIISIIOTCS:




- TPAaHCIIOPTHAs JOCTYNHOCTh K MecTaMm NPEIOCTaBICHUS MYHHULUIATBHOMN
YCIyTH;

- PasMelieHHe HMH(OpMaLUU O MOpANKE MPEAOCTABNCHUS MYyHHLMIANBHOM
ycnyru Ha caiite Okpyra;

- BO3MOXHOCTb  nonmyueHus uHpopmauuu o X0Jle  MpeaocTaBieHus
MYHHUHNAIbHOU YCIYTH, B TOM YUCJIe C HCIIO/Ib30BaHUEM Tesle(hOHHOI CBA3H.

2.13.1. KavecTtgo [IPEIOCTaBIICHUS] MYHULIUTIAJILHOA YCIIYTH XapaKTepu3yercs:

- OTCYTCTBHEM ouepemedl mnpu npueme wm NIOJTYYCHUH OKYMEHTOB
3asIBUTEIISIMHU;

- OTCYICTBMEM OOOCHOBAaHHBIX Xano06 Ha JNEUCTBHS (GesneiicTaue)
CNCUHATUCTOB Mcnonuutens u ua HCKOPPEKTHOE, HEBHHUMATEIbHOE OTHOIICHHE
cneunanuctos Mcnonnurens k 3asABUTEJISAM;

- AOCTOBEPHOCTBLIO, MNPE/ICTAaBIEHHON 3asBHTENSNM MHOOpMalMl 0 cpokax,
MIOPANKE NPENOCTABACHHS MYHULMIAIbHOM] YCIYTH, 10OKyME@HTaX, HeOOX0QUMbIX IS
€€ MPeI0CTaBIICHUS;

- OTCYTCTBHEM  HapylleHWH CpPOKOB B nporecce  rnpejaocraBieHus
MYHULHUNATBHOHR yCIyru;

- BOSMOXHOCTBIO TONyYeHHMs: uHpOpMammu o X0A€ TMpenoCTaBICHUS
MYHHUMIAIBHOM yciyru;

2.13.2.  JlononuurenpHsie TpebOBaHUs K Ka4eCTBy  mpenocTaBlieHUs
MYHHULHNANbHOH yCmyru:

-~ CBOCBPEMEHHOCTb MPEJOCTABICHUS MYHHLUIIAIBHOH yCITyTy;

= JIOCTOBEPHOCTh M  [MOJIHOTA MHQOPMHUPOBaHHUs 3asBuTENs o xozue
PacCMOTpeHus ero obpaieHnus;

- YA0OCTBO W JOCTYMHOCTS MOTYHCHHUS 3asABUTENIeM HHOOPMALHHU 0O nopsiike
[IPE10CTaBIICHHS] MYHULIMNIAJILHOI YCIyrH.

2.13.3. BebisBieHue MueHus FPAXNaH 0 KayecTBe IpenOCTaBICHHS
MYHULHNATBHOH ycyru:

- BOSMOXHOCTB MONYYeHHS MYHHUHNANBHOlM YCIYTH CBOEBPEMEHHO W B
COOTBETCTBHUM C HACTOSIIIIUM 4/IMMHUCTPATHBHBIM PErIaMEHTOM:;

- BOSMOXXHOCTb IOJIyYEHUs! MOJTHOM, aKTyaJIbHOH U 10CTOBEpHOI uHpopMaLuu
0 HOPAZIKE MPe10CTaBIECHHUS MyHULIHNATBHO yCIyry;

-~ BO3MOXHOCTb J10Cy1e6HOI0 paccMoTpenust xanob 3asBUTENEH Ha pelieHus,
nevictBus  (Geszeiictaue) CIICLIMAJIMCTOB, OTBETCTBEHHBIX 3a NIpeI0CTaBjIeHue
MYHULUNANbHOH yCiyry.

2.14. IlokasarensiMu oneHku Ka9ecTBa MyHULMIIAIBHON YCITyTH ABJIAIOTCS:

- KosmuecTtso B3aUMOJICUCTBUN ¢ crniennanucrom  Mcnosuurens,
OTBETCTBEHHbBIM 3a MPENOCTABICHUE MYHHUIHMIANBHOH yemyru — 2 (1 — o6pawenue 3a
IPEAOCTaBICHUEM MYHHLMITAILHOH ycenyru, 1 — nonmydenue koneuHoro pesynbrara).

- Cobmonenne  cremmamicrom Hcnonuurens,  orsercrennbiv 3a
[pe/l0CTaB/IeHHe, CPOKOB MPEOCTABICHHUS MYHHULIMIIAILHOM yCIIyry.

- Cobmonenne cpokos OXUAAHUS B OYEPeNM MPU MNPesOCTaBIEHUM
MYyHULIMIANBHOH — yclyrH  (mpM mopaye 3a4BIICHUA  HAa  MpeNoCTaBlicHHe
MYHHULMIIAIBHON yCIIyru — menee 15 MHUHYT; I1pH MOJIyYEHUHU KOHEYHOIO pe3ynbTaTa
—MeHee 15 MuHyT).




- OTcyTCTBHME MOJAHHBIX B YCTAHOBJIEHHOM MOpsi/Ike kajnod cO CTOPOHBI
3ajBUTEICH Ha KayecTBO IpEJOCTABIEHHS MYyHHLMIATILHOM YCIYIH, JeHCTBHs
(Oe3nelicTBHS)  JOMKHOCTHOrO  JIMIA, OTBETCTBEHHOIO 32 MpeloCTaBjIeHUE
MYHHULHIATLHOH YCIyTH, IPH NPEOCTABICHUH MYHHLMTATHHOI YCIYTH.

3. CocraB, noc/1e10BaTeALHOCTD H CPOKH BHINOIHEHHS
AAMHHHCTPATHBHBIX NIpoueyp, TPeGOBaAHHS K NOPSAAKY HX BbINOJIHEHHS, B
TOM YHC/Ie 0COOCHHOCTH BBINOJIHEHHS! A AMHHHCTPATHBHbIX npoueayp B
3JIEKTPOHHOH opme

3.1. IlpenocraBienve MyHHIUNATHHOMN YCIYTH BKIIIOYACT B ceOs clemyromue
a/IMUHHCTPATHBHbIE TIPOLIE/YPhI:

- Ilpuem u peructpaius 3assnenus (3ampoca) U JOKYMEHTOB, HEOOXOMUMBIX
AT IPEOCTABICHHUS] MYHULIMIIATILHOM YCITyTH.

- Paccmotpenvie 3asBrenns (3anpoca) u MPEe/ICTaBIEHHBIX TI0KYMEHTOB.

- INouck ucnpaimBaembix 10KyMeHTOB.

- CocraBnenue apxuBHO CIPaBKH, apXUBHOM BBIITUCKH.

- Beiava nnm nanpasiienue oTBeTa 3afBHTENIO W BHeCEHHe 3aIllUCH B JXypHAI
PETHCTPALINK BBIIAHHBIX aDXUBHBIX CIIPABOK, aDXHBHBIX BBITTUCOK.

- Hcnpasnenue ponylieHHBIX OMeYaToK w (41M) owKMOOK B BBITAHHBIX B
PE3yNIbTAaTe  NPENOCTABICHUS MyHMUMIAIBHON  yCIyru apXUBHBIX CIpaBKax,
APXUBHBIX BBIMTMCKaX (B CiTydae HaTHYHS).

OTBETCTBEHHBIM 3a HCHOJIHEHMeE a/IMMHUCTPAaTUBHBIX TIPOLE/YD SBIISETCS
cneunanuct HcnonHurtens, oTBeTCTBEHHOro 3a NPeO0CTaBIEHHE MYHHULUNANBHOM
YCIIyTH.

3.2. AamuHucTpaTuBHas npouenypa «llpuem M perucrpauus 3asBaeHus
(3ampoca) M JI0OKYMEHTOB, HEOGXOIUMbIX AU NIPEJIOCTABJIEHUs] MYHHUIMAILHOM
YCIyr» OCYILECTBIACTCS crieuuanuctaMu McnonHurtens, a Taioke NOCPEICTBOM
MOYTOBOH CBSI3H, B 3aBHCHMOCTH OT TOTO, B KaKOii OpraH oOpaTHJICS 3asBHTEITb.
Perucrpainus  3asBinenus o NIPEIOCTABICHUN  MYHHUMIANBHOW  yclyru
ocyluecTsiAercs B TeueHue 30 MunyT. B ciyuae o6pauenus 3assutens 4yepes oTaeln
JCJI0TIPOU3BOICTBA AZIMUHHCTpanuH, 3asBIICHHE 0 NpeI0CTaBICHHH
MYHHLMINAIBHOH yCilyry nepezaetcs McronHuTe o B Teuenue 3 pabouux JHei.

Pesynbrarom  BhimosnHenus a/IMHHUCTPAaTUBHON  NpOLE/Yphl  SBIIsieTCS
PErHCTpalius 3asiBIeHMs (3alpoca) B JKypHale perdcTpaluu apXUBHBIX CIIPABOK
TIyTEM BHCCCHUS 3alIUCH, CONCPIKAILEH BXOASIIMIA HOMep 1 J1aTy rnpuemMa 3asBJICHHS.

3.3. AaMuHuCTpaTHBHAS npouenypa «Paccmorpenne 3asiBnenus (3anpoca) u
[PCACTABICHHBIX NOKyMeHTOB». (OCHOBaHMEM JUIi Hayajia aJIMUHUCTPATUBHON
MPOLCAYPBI  ABIACTCA TNpOBEpKa KOMIUIEKTHOCTH. Cremmamuer Mcnomnurens
MPOBEPACT HATHYME TOKYMECHTOB HAa COOTBETCTBHE MEPEYHIO, YKa3aHHOMY B IIYHKTE
2.6. HACTOAIIEr0 a/IMUHUCTPATHBHOTIO perjiaMeHTa, y/10CTOBepssCh, YTO:

~TEKCTBI IOKYMEHTOB HanMcaHbl pa36opymBo;

"B JIOKyMCHTaxX HET MOAYHCTOK, MPHIUCOK, 3a4€PKHYTHIX CIOB H WHBIX, HE
OrOBOPEHHBIX UCIPABJICHMIA;




IOKYMEHTbI HE HMEIOT Cepbe3HBIX [OBPEKICHHH, HAIHYHe KOTOpBIX He
HO3BOJIAET OZIHO3HAYHO HCTOJIKOBATh UX COJIEPIKAHHE.

Cneunamucer Vicnonuurtens B tevenue S pabouux aHelt co aHs perucrpanuu
SAABJICHHS  OCYIIECTBIAET  BCECTOPOHHEE pacCMOTpeHHe  mocTynuBIIeH
AIOKYMEHTAIMK Ha COOTBETCTBHE €€ TpeGOBAHHAM 3aKOHOIATE/LCTRA Poccuiickoit
OQenepauun, B cinyuae MPEACTABICHUA  3asBUTENEM HEMOJHOIO KOMILIEKTa
AIOKYMCHTOB, a TaKkxke JOKYMEHTOB, KOTOPbIe COACPKAT TEXHUYECKUE OIIUOKH JTHOO
0opMIIeHHe KOTOPBIX HE OTBeyaeT BBILICYKAa3aHHBIM TPeOOBAHHMSAM, OTBETCTBEHHEII
CHCLUMATHCT  TIOArOTAaBIMBACT yBeJOMIEHHE 00 oOTKaze B TPEIOCTaBIECHUHU
MYHULHNAIbHON YCIyTH.

Pesynbrarom  agmummcrpartusmoii NpOLEAYPBl  ABIAAETCS  MPOBEACHHAs
SKCMepTH3a JOKYMEHTOB.

3.4. AnMuHUCTpaTHBHAs npouenypa «Ilouck ucnpammBaempix IOKYMEHTOBY,
HEOOXONMMBIX ISl UCIOJHEHUS 3allpoca OCYIIECTBISIETCH B TeuyeHHe 5 paboumx
AHEH. VICHoNHUTENs ocyliecTBASET mouck AOKYMEHTOB B apXHBOXPAHMIHIIE C
MTOMOILBIO MMEIOLIErocs HayYHO-CIIPABOYHOIO anrnapara, 6asel JJaHHBIX «ApXUBHBbIi
doHm», myrem onpenenenus WHAPOB  OKYMEHTOB, COINIACHO KOTOPBIM
MPOM3BOAMTCS BBIOOPKA 1ell, HEOOXOAUMBIX IS NPCIOCTaBICHUS MYHMIIMITATBHOMN
YCIIYTH.

PesynbraTom AIMUHHUCTPATUBHOW  NpOUENYpBbl  sBISETCS BbIOOpKa
HEOOXOMMBIX 10KYMEHTOB.

3.5. AnmuHucTpaTtHBHAas npouenypa «CocraBieHne apXHBHOM CIIpaBKH,
APXHUBHOH BBIITMCKM» OCYIIECTBIISAETCH B TeueHue 15 pabouux jHei

- APXMBHbBIC CNPAaBKH (BBIMHCKH) HM3rOTABIMBAIOTCS Ha OnaHke apxuBa ¢
0003Ha4YeHHEM Ha3BaHUS AOKYMEHTa: « ADXHBHas CIIpaBKay;

- B TIPUMEYAHMSX K TEeKCTYy apXHBHOI CIIPaBKU  (BBIMTMCKH) JieNIaroTCs
COOTBETCTBYIOLLIME OrOBOPKH O 4YacTsIX TekcTa OpuruHaia, HepazbopuuBO
HAITUCAHHBIX, WCMIPABICHHBIX aBTOPOM, HE I0AOIINXCS IIPOYTEHHUIO BCIEACTBHE
MOBpEXACHUA TekcTa W T.a. OTxenbHBle CcloBa 1 BBIDXKXCHHSI OpHTHHANA,
BBI3LIBAIOIIME COMHEHHMS B UX TOYHOCTH, OroBapuBaroTcs cioBaMu «Tak B Tekcre
OpuruHanay», «Tak B 1okymenTe:

-IIOCJIe  TE€KCTa apXMBHOH CIpaBKH (BBIMIMCKHM) yKa3bIBaeTCs oOCHOBaHHe:
ApXHMBHbIH IU(P 10KyMeHTa (Homep donza, HoMep onucy u HOMeED 1esna).

3.6. AnMuHHCcTpaTHBHAas lipoueiypa «Bblaya WM HanpaBiieHWe OTBeTa
3aJBUTENIO M BHECEHHE 3allHCH B KypHAI PErHCTPalMH BBIJAHHBIX APXMBHBIX
CTPaBOK, apXUBHBIX BBINMCOK, ADXMBHBIX KOMMID BKIIOYACT B ceds:

- PXHBHAs CIIpaBKa, apXMBHas BBIIMCKA IPe/IHA3HAYCHHbIE JUISL HallpaBJIeHuUs
3aABUTENIIM  (BKIIIOYas OTBETHl 06 OTCYTCTBHH  3aNpallMBAEMbIX CBeICHMIA),
BbIChLTatOTCs Mcmonnurenem na crnenyromuit nens nocie UX 0OpMIIEHHS O TIOYTe
MPOCTBIMH MUCHbMAMHU 110 HCTIOCPCICTBEHHOMY azipecy 3asBHTeNeH, TG0 BBITAIOTCS
3asBUTEIISIM JIMYHO.

- CBCICHHUA, coAaepXKaluue IepcoHalbHble HaHHBIE o TPETbUX JIHLaX,
MPENOCTABNAIOTCA  cnieumanucty Mcmonuurens ma OCHOBaHMH JI0BEPEHHOCTH,
3aBEPEHHOH B YCTAHOBJIEHHOM MOpSIJIKE;




- 3ABJICHHE CUMTACTCs MCIONIHEHHBIM, €CJIH 110 HEMY MPHHATHI HEOBXOIHMbIE
MEPBI 1 3a5BUTEJIb IPOUH(YOPMHUPOBAH O pe3ybTaTax paccMoTpeHus.

PesynsraTom dIMMHUCTPAaTUBHOH  MpOLEAYpPhl  SBISETCS perucrparus
ApXWBHOW CIPABKH, apXHUBHOM BBIMTUCKH C YKa3aHUEM NaThl UCTIONHEHUS U HOMepa
CIIpaBKH, a Tak)Ke BHECEHHMEe 3alucH 00 HCIOJHEeHHWH B KypHaJl perucrpaiuu
APXHMBHBIX CIIPABOK, aDXUBHbIX BBIIMCOK, ADXUBHBIX KOHIi.

Cpok ucnonnenus 4/AMVHHCTPAaTHBHOH TpPOLEAYPLI HE MOXET NpPeBbIIATh 3
pabouux aHeH.

3.7. AiMuHKCTpaTHBHAs npouenypa «McnpasieHue 10nyIeHHbIX 0eYaTok u
(M) OIKGOK B BBIIAHHBIX B PE3yJIbTaTe NpEeAOCTaBNCHUS MYHULMITANBHON yCIyru
APXMBHBIX  CNpABOK, — apXWBHBIX  BBIHCOK». OCHOBaHHEM IS Hayasa
AIMHUHUCTPAaTUBHOW  MIPOLEAYpPBl  SABISETCS [pe/ICTaBleHre  (HarnpaslieHue)
3ajBUTEJIEM B MPOM3BOJILHOK (hopme 3asBieHUs 06 UCTIPaBIICHUU ONEYaTOK W (Mju)
OIIMOOK, TOMYIUEHHBIX B BbIAAHHBIX B pesyJibTaTe npeoCTaBlIeHHs MyHULIUIAIBHOMN
YCAyrH — apXWBHBIX  CHpaBKaX,  apXMBHBIX  BBITHCKAX. Hcnonuurenem,
PacCMaTpHBaeTCsl 3asBJIeHHE, MPE/ICTABICHHOE 3asBUTElIEM, U IPOBOIMTCS MPOBEPKa
YKa3aHHbIX B 3asB/I€HUM CBEJCHHH B CPOK, HE MPEBBIILAOILIMN 2 pabouux JHel c
AAThkl PETUCTPALIUA COOTBETCTBYIOLIETO 3asBIICHHS.

Kpurepuem npunsitus pewenns no aIMUHUCTPATUBHOM INpoLe/lype sABIsSeTCs
HATUYUE MM OTCYTCTBHE TaKMX OMNEYATOK M (MiH) omubok. B Clly4ae BbISBIICHUS
AOMYIICHHBIX ONEYaTOK U (M) OLIMOOK B BBIAAHHbIX B pe3yJsbTare npeaocTaBieHus
MYHHIMNATbHOH YCIYTH apXMBHBIX CIIpaBKax, Hcnonuurenem, ocymectsisercs
HCIIpABJICHHE W 3aMeHa yKa3aHHBIX apXUBHBIX CIIPABOK, apXHMBHBIX BBINUCOK B CPOK,
HE NPEBLIIAIOIIKMNA 5 paboyux aHEHl ¢ MOMEHTa PErUCTpallik COOTBETCTBYIOLIErO
3asBJICHUS.

B ciyyae orcyrerus oneuarox u (Mi1) OMIMGOK B BBIJJAHHBIX B pe3yibTare
NMPENOCTABICHUS MYHULMIAILHOH yCIIyrM apXHBHBIX cnpaBkax, Mcnoanurenem
IMUCbMEHHO CO00IIaeTCs 3aBUTENIO 06 OTCYTCTBHH TaKHX OINEYATOK M (MJIU) OLIHOOK
B CPOK, He TPpeBBINAIOMMH 5 paGounx gHell ¢ MOMeHTa perucTpannu
COOTBETCTBYIOIIETO 3asBJICHUS.

Pesynbratom dIMHHMCTPaTUBHOH  NpOUENYphl  sBAseTCS  Bblaua
(HanpaBiIeHHE) 3asBHUTENIO MCTIIPABJICHHOH B3aMEH paHee BBIIAHHOI apXHUBHOMN
CIIPABKH, SBISIOUIEHCS PE3yJIbTATOM MPea0CTABICHUS MYHULMIIAILHOMR YCIIyTH, Wi
cooOuIeHHe 06 OTCYTCTBHM TAKMX ONEYATOK K (vsn) omuboK.

4. q)Oprl KOHTPOJISI 32 HCIIOJIHEHHEeM AIMHHHUCTPAaTHBHOIO periamMmenra

4.1. Texywuii koHTpons 3a COOJIIOIGHUEM TOCIeI0BATEIbHOCTH JIeUCTBUH,
ONPENCICHHBIX  aJIMHHUCTPATHBHBIMH NponenypaMu 1o  MpeaoCTaBIEHUIO
MyHHIHTANBHON YCIyTH, M TIPUHATHEM perueHuit Mcrnoauutenem OCYIIECTBIISETCS
AOIDKHOCTHBIMH  JIMUAMH  AJIMHHHCTPAallid  [yTeM MPOBEJICHUsI  MPOBEPOK
COOIIONEHUS U  MCIONHEHMS OJIOYKEHHit HAaCTOSAILEro  aJMMHUCTPATHBHOIO
periamMeHTa, HHBIX IPAaBOBBIX aKTOB.

4.2. TIpoBepKH MOTYT GBITH MIAHOBLIE M BHerJlaHoBble. [lpoBepka mosker
OCYLICCTBIATLCS HA OCHOBAHUH KaJlo0 3asBUTEIei].




4.2.1. IlnanoBble npoBepku MPEIOCTABICHUS.  MYHUUMIIANBHON  yCIIyrH
MTPOBOZAITCA HE 4alle YeM OJMH pa3 B Toj B COOTBETCTBUM C FOJIOBBIM TUIAHOM

NTPOBENCHHUS IPOBEPOK, YTBEPIKAEHHBIM AIMUHHUCTpaLHei.

Ilpy  npoBepke wmoryr PacCMaTpuBaTLCS  BCE  BOMPOCHL, CBS3aHHBIE C
HPENOCTABICHHEM  MYHHUMIAILHOW  yCIyru (KoMILIEKCHBIE [IPOBEPKH), WU
OTAE/NbHBIH BONPOC, CBA3aHHbBIA ¢ TPEAOCTABICHUEM MYHULUNATBHON yCIyru
(TeMatHyeckue npoBepky).

4.2.2 BHermaHoBwie TIPOBEPKH  MPENOCTABIEHUS MYHHULUNATBHON yCIyTH
MPOBOMATCS 110 OOpaleHUsAM (pU3UYECKHX, FOPH/INYECKHUX JIUIl U UHIAMBHIYAIBHBIX
lIipeipuHNMaTeneii, obpallleHUssM opraHos FOCYNapCTBEHHOW BJIACTH, OPraHOB
MECTHOTO CaMOyTpaBICHHS, UX JOIKHOCTHBIX JMIL, a TaKXe B LENAX IPOBEPKHU
YCTPAHCHHUS  HApYLICHWH, BBISBIEHHBIX B XoJe NIPOBEJIEHHON  BHEIJIAaHOBO
NMPOBEPKH. YKa3aHHble OOpAILEHHS MOIeKAT PETUCTpaLuy B I€Hb UX MOCTYIUICHHS
B CHCTEeMe  3JIeKTPOHHOrO AOKYMEHTO000pOTa  W/uiu J€0IIPOU3BOICTBA
AJIMUHHCTpaIHy.

4.2.3. O npoBenenuu MIPOBEPKH H3/1a€TCS MPAaBOBOH akT AZIMUHHCTpAIMK 0
IPOBEICHUH  NPOBEPKH  UCIOJHEHUS AIMUHHCTPAaTUBHOIO  perjaMeHTa 1o
MPENOCTABICHUIO MyHHLMIATBHON YCITyTH.

4.2.4. Tlo pesynbraram NTPOBE/ICHUS NIPOBEPKH COCTABISETCS AKT, B KOTOpOM
AOJDKHBI ObITh YKa3aHbl JOKYMEHTANbHO [OATBEPXK/ICHHbIE (DaKThl HapylIeHHuii,
BBIAB/ICHHBIC B XON€ NPOBEPKH, MM OTCYTCTBHE TaKOBBIX, @ TaKXe BbIBOJBI,
COACpKalIHe OLICHKY MOJHOTHI M KaYecTRa MPENOCTABICHUS My HULMITATTBHON yCITyrH
W HPEIVIOKEHUS 10 YCTPAHEHHIO BBISBICHHBIX fipy nipoBepke Hapymienuit. [Mpu
POBEICHUH BHEIIAHOBOH NPOBEPKH B aKTe OTPaXKalOTCsl pesyJIbTaThl IIPOBEPKHU
(baKTOB, H3NOKEHHBIX B OOpallleHHH, a Takke BBIBOABI M NPEJIIOKEHHS  TI0
YCTPAaHCHHIO BBIABJICHHBIX TIPU TIPOBEpKe HapyILIeHUH.

[lo pesynbraram paccMoTpenus oOpaienuii JaeTcs MICbMeHH b OTBeT,

4.3. Bce cneumanuctel Hcnonuurens, Y4acCTBYIOLIMe B MNpPeNOCTaBJIEHUU
JAaHHOW MYHHMLMIAILHOM YCIYTH, HECYT OTBETCTBEHHOCTH 3a BBINOJHEHHE CBOWX
obsi3aHHOCTE# M cobIIoIeHKe CPOKOB BbIIIOJIHEHUS a/IMHUHUCTPATHBHBIX npouenyp.

4.4. TlepconanbHas oTBeTcTBEHHOCTE CIICLHANIUCTa 3aKperuisieTcss B ero
AOKHOCTHOH HHCTPYKILMH B COOTBETCTBHH C TPeOOBaHUsIMH 3aKOHOIATE THCTBA,

4.5. Kourpous 3a npesiocrapienvem MYHHLMIIANILHOM yCIIyTH, B TOM 4Hcle co
CTOPOHBI IpaXk/1aH, UX 0ObEAUHEHUH U OpraHM3alMi OCYLIECTBIISETCS IIOCpeICTBOM
OTKPBITOCTH N€ATEeIbHOCTH AJMUHHUCTPALHK [IPH NPEJ0CTABIEHUU MYHULUNAIBHOI
YCIYTH, TIONy4YeHWs TrpaxkaaHaMH, ux O0BEAMHEHUSIMH W OpraHu3alMsIMU
aKTyaJlbHOM, TMOJHOU u AOCTOBEPHOH HHpOpMaLMU o [IOpsiJIKe IIpe/locTaBlieHus
MYHHLMNAILHOH  yCIyrd M obecreyenus BO3MOXHOCTH  J1oCyae6GHOro
(BHECYEGHOTO) PacCMOTpenus xainob. I'paxnane, ux o6beaUHEHNS | OpraHu3alu|
BIIDABE HAINpPABIATH 3aMeYanus wu MPCATIOKCHASA 10 YIyYIIEHHIO AOCTYMEOCTH
Ka4ecTBa Mpe/IOCTABIEHHSI IOCY/apPCTBEHHON YCIYrd, BHOCHUTbL IPEJUIOKEHHS] O
MEpax 10 yCTpaHEHHIO HapPYIUEHHH HCMIOTHEeHUS aJIMUHUCTPATUBHOT'O perjaaMeHTa.

5. locynebubrii (BHecyxeGHbIH) nopsgok 00:Ka/10BAHMSA pPeleHMmii
H 1eHCTBHH (0e3neiicTBus) oprana, npeaocTaBasomero




MYHHUHIATBHYIO YCIYTY, a TAKIAKE JOKHOCTHBIX JTHII opraua,
NPEOCTABISIOWIEr0 MYHHUHNIATBHYIO YCIYTY

5.1. 3asBuTens MMeer mpaBo Ha nocynebHoe (BHecymeGHOE) 06XkanoBanme
PelIeHHH W JelCTBHIA (GesneficTBus), NPUHSTBIX (ocymecTBisieMbIX) B xoje
[IPENIOCTABIICHUS] MYHULIMIIANILHOM YCITyTH.

5.2. TlpeameroM xano6bl sBIseTcs PCLICHUS WU NEWCTBUS (GesneiicTaue)
Wcnonuurens npu npenocrasiennu MYHHULMIIAIBHON YCIYTH.

5.3. 3asBuTeNb MMeer MpaBo 00paTUThCS C Xanoboil JIMYHO (ycTHO) wmin
HanpaBuTh OOpallleHHe B MHChMEHHOLN dopme, uan B opme 3JIEKTPOHHOI0
AOKyMeHTa ['J1aBe MyHUIUNAIBLHOTO OKpyra MyHHLHMNAIbHOE 00pa3oBaHue
Crannyno-Jlyrauckuii MYyHHLHUIANLHBIH okpyr Jlyrauckoit Hapoawoit Pecriy6nuku,
€0 3aMEeCTUTENAM, Ha4yalbHUKY APXHUBHOIO OTeNa AZIMUHHUCTpaUMM, HaYaabHUKAM
OtzaenoB xu3Heobecneyenus Anvunuctpauuu. XKanoba MoxkeT 6biTh HarpasJjieHa 110
noyre.

5.4. Topsiiok nopauu u paccmMoTpeHHus Kanoobl;

5.4.1. OcHoBanueM m1s Hauana [pouenypel  nocyaebHOro o06’xagoBaHus
ABJISICTCS PErHCTPALUS JKATOOBI.

5.4.2. XKano6a nosxua COJIepXKaTh:

“HANMEHOBAaHME oOpraHa, IpeJOCTaBISIOIEro MYHULUIIATBHYIO  yCIIyry,
AOIDKHOCTHOrO  JIMIa OpraHa, MpefOCTaBISIONIEro MYHMLMNANBHYIO  YCIIyTy,
PCIICHHs U NeHcTBUs (Ge3neiicTrre) KOTOPBIX 00KaTyloTCS;

-Gamuinio, uMms, oTyecTBo (nocnenxee - npu HAJIMYHK), CBEJIEHUS O MecTe
KUTEJICTBA 3asBUTEIIA - (PU3HYECKOTO UL, TH6O HaMMEHOBaHHUE, CBE/IEHUS O MeCTe
HAXOXKACHUA 3asBUTENS - IOPHAMYECKOrO JIMIA, a Takke HOMep (HOoMepa)
KOHTAaKTHOro TenedoHa, anpec (ampeca) SJIEKTPOHHOH TMOYTHI (NIPH HatMuMM) u
MOYTOBbIH a/[pec, 110 KOTOPBIM J0JIKeH GbITh HAIpaBJIEH OTBET 3asIBUTEIO;

- CBEJICHHUS 00 06KalyeMbIX pelleHUsX nercTBUsAX (Ge3nelicTBun) oprasa,
NMPEMOCTABIAIOMIET0  MyHULUNATBHYIO YCJIYTy, MOIDKHOCTHOTO JIMIA opraua,
HPCAOCTABIAIOIEr0 MyHULMNIANLHYIO yCIIyTY;

- AIOBOZbI, Ha OCHOBAHMM KOTOPBIX 3aSBHTENb HE COJIACEH C peleHueM u
AeHcTBreM (GesznelicTBuem) OpraHa, TpefoCTaBIAIOMEro MyHHIMTATBHYTO ycayry,
AOJDKHOCTHOrO  JIMLIa  OpraHa, Ipe0CTaBISIONEro MYHULUNAIBHYIO  YCIIyTYy.
3asiBuTeNEM  MOryT  GbIThb NMPEACTABICHBI  JOKYMEHTBI  (mpu HaJIM4Yun),
TMOATBEPKAIOINE JOBO/IbI 3asIBUTEIIS, THOO X KOMUU.

5.5. 3asBuTens Moxer 00paTUTECS ¢ XkaTo6oii, B TOM YHCIle B CIEAYIOUIHX:

- HapyUICHHE CpOKa PErHCTPaLMM 3a1poca O NPea0CTaB IeH M MYHHULIMIAJILHOM
YCIyTH;

- TpeboBaHMe y 3agBuTens AOKYMEHTOB WM  uHMOpMamUu  nubo
OCYWICCTBICHUS NICUCTBUH, TNpEACTABICHHE WIN OCYIIECTBIICHHE KOTOPLIX He
MPELYCMOTPEHO HOPMATHUBHBIMH TPABOBBIMH AKTAMM Poccuiickoit  ®enepanun,
HOPMATHBHBIMM ~ NpPaBOBbIMH  aKkTamMu  JIyraHckoii Haponnoit  Pecny6iuku,
MYHWLIMTIATBHBIMA - TIDABOBBIMH  aKTaMH [T [IPCAOCTABICHUS MYHHULHTIATBHOMN
yciyru;




- OTKas B IpUEME NI0KyMEHTOB, IpPEJOCTABIEHHE KOTOPBIX IPElyCMOTPEHO
HOPMAaTHBHBIMU TIPABOBBIMH aKTaMU PoccHiicKOii Deziepaunu, HOPMAaTHBHBIMU
lipaBoBbiMM  akTamu Jlyranckoii  Hapognoit Pecnybnuku, MyHuumnansHbivMu
MPAaBOBLIMH aKTaMH ISl [IPEAOCTABIEHUS MYHULMNATBHOMN yciyru;

- OTKa3 B NpPEAOCTaBIEHUH MYHHIUNAIbHOMN YCIIyr'H, €CIIH OCHOBAHHUs IS
OTKa3a He NpeyCMOTpeHb! (heaepanbHbIMU 3aKOHAMHU U NIPUHATBIMH B COOTBETCTBUH
¢ HUMH HHBIMH HOPMAaTHBHBIMH MpPAaBOBBIMH aKTaMH PoCCHICKO Denepanuy,
3aKOHAMH M WHBIMM HOPMATHBHBIMH TpPABOBBIMH AKTAMH Jlyranckoit Haponnoii
Pecry6miku, Mysumnansapivu IPAaBOBLIMH aKTaMHU;

- 3aTpebOBaHMe C 3asBUTENs MpH TIpENOCTABICHUM MYHULMIIANBHOM YCIyrH
[I71ATBI, HE TPEAYCMOTPEHHOH HOPMAaTHBHBIMU NpaBOBBIMH aKkTaMH Poccuiickoii
Dejiepaliii,  HOPMaTHBHBIMH MpaBOBbIMK  akTamu  Jlyranckoit  Haposmoit
Pecny6nuku, MyHMIHnansHeMu [IPABOBBIMH aKTAMH;

- OTKa3 oprasa, IpegocTaBJIsSIOLIEro MYHULMIAIBHYIO YCIYTY, NOKHOCTHOIO
JHLa opraHa, TIpeIoCTaBISIOMIEro MYHHLHIATBHYIO  YCIYTY, B HCIPaBICHUH
AOMYIMEHHBIX UMM OMEYaTOK M OLIMOOK B BBIAAHHBIX B pesylibTare npejiocTaBieHus
MYHULHNANBHOK yCIyrH J0KYMeHTax au6o HapyLIEHUE YCTAHOBJIEHHOIO Cpoka
TaKUX UCIIPABJICHMIL;

- HApylICHHE CpOKa WM TOPAAKA BbIJAYH AOKYMEHTOB II0 pe3yJibTaTam
[IPENOCTaBICHUS MYHULIMITATILHOM YCITyTH;

- TIPMOCTAHOBICHHE MPEOCTAaBICHHUS MYyHHLHMNATbHO! YCIYTH, eclu
OCHOBAaHHS TPUOCTAHOBIICHUS He NPEeAYyCMOTPEHbI  (elepalibHBIME  3aKOHAMH |
[IPHHATBIMH B COOTBETCTBHH C HUMH HHBIMU HOPMAaTHUBHbIMH TPAaBOBBIMU aKTaMU
Poccuiickoit ®enepanuu, 3akonamu u HHBIMA HOPMATUBHBIMH TNPABOBBIMH aKTaMHU
Jlyranckoit Hapoamoii Pecriy6myku, mynummnansasivu MPaBOBBIMH aKTaMMU;

-TpeboBaHKe y 3asBHTENs 1PH NIPEIOCTABICHHH MYHMUMNAILHON yCIyru
/IOKYMEHTOB WJIM HH(OPMALUH, OTCYTCTBHE M (M11) HemocTOBepHOCTH KOTOPBIX He
YKa3pIBAJIUCh IPU NEPBOHAYAIBLHOM OTKa3e B [IPUEME NOKYMEHTOB, HEOOXOMMMBIX
AN TIPEAOCTABICHUS  MYHHMIMIANBHO yCIayru, nubo B NpeaocTaBleHHH
MYHUUUINAIBHOMW yCIIYTH, 32 UCKIIFOUEHHEM CJlyHdaeB, MPENyCMOTPEHHBIX TyHKTOM 4
4actu 1 crarbu 7 ®enepanbHoro 3akona No 210-93.

55.1. B cmyyae momaum kanobip [IpH  JINYHOM T[IpUeMe 3asgBUTEIb
HPEACTABIIACT NOKYMEHT, YIOCTOBEPSIOIMNA €ro JHYHOCTL B COOTBETCTBHH ¢
3aKoHoNaTenkcTBOM Pocceniickoii ®eneparinm.

5.5.2. B cayuae, ecnu skxanoba MIONAeTCs 4epe3 MpeACTaBUTeNs 3asBHTes,
TaKKe  TIpEICTaBISETCS  JOKYMEHT, [IOATBEPXKAAIOLIMI  TMOJHOMOYHS  Ha
OCYLIECTBIIEHHE ICHCTBUI OT UMEHH 3asBUTEIS.

5.5.3. Ilpuem %ano6 B nmuchbMeHHOI dopme ocymectBisercs B MecTe, rue
SAABUTENb TI0/1aBal 3alpoc Ha MONyYEHHE MYHUIMIATbHOMN YCIIYTH, HapyllecHHe
MOpsA/Ika KOTOpoH obkaiyeTcst 16O B MecTe, riie 3asBHTETEM MOJTy4YeH pe3yJbTar
YKa3aHHOH MyHULMNaNbHOU yciyru. Yanoba B [IMCbMEHHOH (opMe MOXkeT GbIThb
TaK>Xe HallpaBJIeHa I10 MoyTe,

5.6. XKano6mr paccMaTpuBarOTCs KOMMCCHUEH 10 PacCMOTpEHUIO Xamod Ha
PeUieRus 1 neicteus  (GesneiicTBue) AJIMUHHCTpaIMH, CTPYKTYPHBIX




MOJpasjieieHnii  AJIMHHMCTPAMH M WX JI0/DKHOCTHBIX JIML, MYHMIUIIAJbHbIX
CILY’KallKX, PY NPEAOCTABICHAN MYHULMIATbHBIX YCIIyT.

Komuccus  npunumaer PCUICHHE  IIyTEM  OTKPBITOrO  rOJOCOBAHMS
OOJIBIIHHCTBOM TOIOCOB OT 001Iero yucna 4aeHos KOMHCCHH, NMPUCYTCTBYIOIIUX Ha
3aCe/laHuk, M 0QOpMISeTCs MPOTOKOJIOM, KOTOPbIH HOCHT peKOMEeHIaTeNbHbIi
XapaKkTep Ans NPUHATHS  pelleHHSs [0  HToram pPacCMOTpeHUss  kanoOpl
YTMOJIHOMOYEHHBIM JTOJDKHOCTHBIM JIMIIOM Ha PacCMOTPEHUE KaloOBl M MPUHATHS
PELICHHS 110 HeMy.

5.7. XKanoba, MOCTYNHBIIAA B Opra, HpeaoCTaBISIONIMIL MYHHIIMIIATBHYO
YCIAYry, MOAJIEXHUT pPacCMOTPEHMIO B Teuenue 15 pabouux naHeil co aHs ee
PCTHCTpallii, a B cioyyae 00)XaloBaHHS OTKa3a OpraHa, TpeIoCTaBISIOLIErO
MYHULHIIAIBHYIO yCIIyTy, B IpHEME JIOKYMEHTOR Yy 3asBUTENs JIMOO B MCIIpaBiieHUH
AONYIICHHBIX OIEYaTOK W OMUGOK MM B Cilyyae O00XalOBaHUs HAPYILEHHS
YCTaHOBJICHHOTO CPOKa TaKMX UCTIPABIICHMIA - B TeyeHue 5 pabouux jaHel co aus ee
PerucTpaluy.

5.8. VnonHomoueHusiit Ha pacCMOTpeHre Xalodbl OpraH oOTKas3blBaeT B
YAOBJIETBOPEHHH XKaNOObI B CIIeIYIOLINX CiIyyasx:

- HAJIMYHC BCTYNHUBIIETO B 3aKOHHYIO CHITy PCIICHHUS Cyna, apOHTPaKHOro
CyJia 110 xanobe o0 TOM Xe IpeaMeTe U 110 TeM e OCHOBaHMSIM;

- Nojaya 3KamoObl JMIOM, MOJHOMOYHS KOTOpOro He INOATBEPKIEHbI B
MOPAJIKE, YCTaHOBICHHOM 3aKOHOAATEIbCTBOM Poccuiickoii Denepanuuy;

- HAJIMYMC pelIeHMA Mo Kanobe, NPHHATOro paHee B COOTBETCTBHH ¢
TPeOOBaHUSMHU HACTOAIIHX [Ipasuit B oTHOIIEHHH ToTO 3K€ 3a5BHUTEIIS U 110 TOMY ke
[IpeAMETY Kalo0bl.

5.9. Tlo pesynsratam PacCMOTPEHHS  KalloObl TIPHHUMAETCS OMHO W3
CIIEIYIOIIMX PELIEHUI:

- Kajnoba yNoBIETBOpAETCH, B TOM wumcie B (opme oTMeHBI IPUHSATOrO
PCLUCHHUA, WCMpPABICHUsS JONYLIEHHBIX OMEYaTOK u OIIMOOK B BBIIAHHBIX B
PC3yJIbTaTe MPENOCTABICHUS MyHHUMNATBHOMN YCIYrd  NOKyMEHTaX, BO3BpaTa
SAABUTEIII0  NIGHEXKHBIX  CPEJICTB, B3UMAaHMe KOTOpBIX  He npenycMoTpeHo
HOPMAaTUBHbIMM TIPaBOBBIMH aKTaMH Poccuiickoi Denepauun, HOpMaTHBHBIMU
MpaBOBbIMM  aKTaMH  Jlyranckoii Hapoanoit  Pecny6inku, MYHULHIIATbHBIMU
NPAaBOBBIMU aKTAMHU;

- B Y/IOBJIETBOPEHHHM KaI00bl OTKA3LIBAETCS.

5.10. He no3nnee 1 (oaHOrO0) pabouero AHA, CICAYIOLIEro 3a JTHEM MPUHSATHUS
PCIICHUS  3aBHUTENIO B MHUCHMEHHOMN dopmMe W 1O KenaHMIO 3asBHTens B
3JICKTPOHHOH ~ (opMe Hanpasisercs MOTHBHPOBAHHBIH OTBET O pesyibTaTax
PacCMOTPEHUS KaTOOBbI.

5.11. B cnyyae npusnanus xano6s MOMUIeKAIUEH YOBICTBOPEHHIO, B OTBETE
SAABHUTCIIO, naetcs uHpoOpManus o ACHCTBUSX, OCYINECTBISEMBIX OopraHom,
MPEIOCTABISAIONMM  MYHHLMNATbHYO YCIyry, B UeNsSX He3aMeIUTHTelbHOro
YCTPAHCHHS BBIABICHHBIX HapylIeHMii Tp¥ OKasaHMK MYHHULMOANBHOM ycmyru, a
TaKKC TIPHHOCATCS HM3BMHCHHS 3a JOCTaBJICHHBIC HEYnoOCTBa W yKa3wIBaeTcs
HHpOpMALMS O janbHelmmx JICUCTBUSAX, KOTOpble HEOBXOIHMO COBEpPUIHTH
SAABUTEIIIO B LIEJIAX [OyYeHHS MyHULMOATbHON YCIYTH.




5.12. B cnywae npusHaHMs kanoObl, He TOJJIEXKalleld YIOBIETBOPEHHIO, B
OTBETE 3asABUTEINIIO, JIAlOTCAd apryMEHTUPOBAHHbIE pPa3bsCHEHUS O MpPUYMHAX
MPUHATOrO pEeLIeHUs, a Takke MHpopMalus O Mopsjike 00XKaJTOBaHUS TPUHSTOTO
peLIeHus.

5.13. B ciyyae ycTaHOBJIEHMS B XOJe WJIM IO pe3ysbTaTaM PacCMOTpPEHHS
)KaIOOBl ~ MPHU3HAKOB  COCTaBa  AJMHHUCTPATUBHOIO  IIPABOHAPYLUEHUS  WIIHM
NPECTYIUICHHS, JIOJDKHOCTHOE JIMLO, pabOTHUK, HaAelICHHbIE MOJHOMOYUSMHU I10
paccMOTpeHHIO Kajl00, He3aMeATUTEIbHO HANpaBISIOT MMEIOLIHECS MaTepuaibl B
OpraHsbl IIPOKYpaTyphl.

5.14. 3asBuTen, MMeET NPaBO Ha MOJMyYyeHHe MHPOPMALUKM U JOKYMEHTOB,
HEOOXOMMBIX eMy /Ulsi 0OOOCHOBaHUS U PACCMOTPEHMS KAIOObI.

5.15. 3asBuTens MMeeT NnpaBo 00XKaloOBaTh B CyAe0HOM MOpPSIKE pELICHHE,
MPUHATOE B XOJI€ PACCMOTPEHHUS €ro KaloOBbI.




[Ipunoxenue Ne |

K aIMUHUCTPATUBHOMY perjiaMeHTy
Npe0CTaBIeHUs] MYHHUIIMIIATBHON YCIIyTH
«lIpenocraBnenne apXUBHOW CIpaBKH O

cTa)ke paboThI»
«Dopmar

AJIMHHUCTpaLMH MYHHLIUNIATBHOTO OKpyTa
MyHHLUIIaNbHOE 00pa3zoBanue CTaHUYHO-
Jlyranckui MyHULMMAIbHBIA OKPYT
Jlyranckoi HapoaHoit PecniyOnuku

['paknan(uHa,Ku)

(D.H1.0. nosnHoCTHIO)

NpOKUBAIOLI(ero,

o aapecy:

TesnedoH:

(xaTeropus 3asBUTENS)

3ASABJIEHUE
[Ipoury BeIAaTh cripaBKy o:
- cTaxke paboThI 3a MepUo ¢ 1o
- BBIXOJIOHSIX C 1o

(monHOe HaMMeHOBaHHE NPEANPUATHS, OPraHN3aLIHH, YUPeKICHHS )

B KQ4eCTBE

HauMEHOBaHHWE Liexa, oTnena, ydactka, Opurazabl, mis ATII Ne aBTOKOJIOHHBI
Tab. No

B 3TOT [E€PHO/I 3HAYMIIACH 1O (haMHIIUEit

HaXO0XKJIEHUH B OTIyCcKax o yXOmy

3a pebGeHKoOM

(1aTel poXKIAEHUS JAEeTEi)

NpUHAT(a)

(nara, Ne npukasa, ¢ Kakoro uucia)
yBoJIeH(a)

(mata, No nnpukasa, ¢ Kakoro yucia)

Jlato cornacue Ha XpaHeHHe W 00pabOTKY CBOMX I€PCOHAJBHBIX IaHHBIX B

COOTBETCTBUHU C IleI‘/'ICTByIOILIPIM 3aKOHOAaTeJIbCTBOM.

Aarta noanucChb

paciungpoBKa MoANUCcH



[Tpunoxenue Ne 2

K aJIMUHUCTPATUBHOMY PETJaMeHTY
NPeJ0CTaBICHUS MyHULIUIIAIBHON yCIyru
«IIpenocraBienne apxMBHOH CIpaBKU O
cTaxke padoTbI»

«Dopma»

O6paser 3anpoca (3asBiIeHHs ) OPHIHUECKOTO JTHLA

['epbd Poccun,
rep6 Jlyranckoii Hapoauoii Pecriy6inku
Poccuiickas ®eneparnus
Jlyranckas Haponnas PecnyGunka (HauMeHOBaHMe OpraHu3alui,
npecTaBIsoLeH yclyry, WITH
(HaMMeHOBaHHE OpraHU3aL|H ) HauMeHoBaHUue ao/kHOCcTH U O.H.O.
PYKOBOJMTES OpraHu3alui,
(mouTtoBbli anpec, NeNe Tenedona, NPEeACTaBIIAIOLIEN YCIyTy)
¢akca)
OKIIO ,
OI'PH ;
MHH/KTIIT /
E-mail:
http:
Ne
Ha No oT

O npenocraBneHun HHGOPMALUH

[Ipocum BbLIAaTh apXUBHYIO CIIpaBKy (M (WIIH) apXMBHYIO BBIIMCKY, apXHBHbIE
KOITHH ) U3

noKasaTh CBEACHHSA, TMO3BONAIOLIME OCYLIECTBUTh TMOWCK JOKYMEHTOB, TeMy, BOMPOC, COObITHE, (akT W
XPOHONOTHYECKHE PAMKH 3a1poca)

[Ipunoxenue: Ha 1. B 9K3.

(Haumeuonauue JOJKHOCTH (moanuce) (P.H.0.)
PYKOBOJIMTES OpraHn3alini-3asBUTE]Is)
®.M.0. ucnonuurens Ne tenedona




