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06 yrBepskaenun Iopsinka BeeHHs! TMUHBIX 1] MyHHIHNAAbHBIX C/TY/KALIHX
B OpraHax MeCTHOI0 caMOyIpaBJIeHHsI MYHHUHINIAJIBbHOIO OKPYra
MyHHUHNA/IbHOe 00pa3oBanue CTaHn4yHO-JIyraHCKHil MyHHIIMNAJBHBIH OKPYT
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B coorBercrBun ¢ ®enepanbHbiM 3akoHOM oT 02.03.2007 Ne 25-d3 «O
MyHHLHUNANbHON cinyx0Oe B Poccuiickoit ®enepaunun», VYkazom Ilpesunenta
Poccuiickoit @eneparun ot 30.05.2005 Ne 609 «O6 yrBepxkaenun Ilonoxenus o
MEPCOHANIBHBIX JAaHHBIX IOCYJIapCTBEHHOI'O IPa)KJIaHCKOIo Clyxkauiero Poccuiickoii
OQenepaui ¥ BEAEHMM €ro JIMYHOLO Jela», pPYKOBOJACTBYSACH Y CTaBOM
MYHHLHUNANBHOrO obpasoBanust CraHuuHO-JIyraHcKuil MyHMUMNANBHBIA  OKpPYT
Jlyranckoit Haponnoii Pecriy6imku, CoBeT MyHHIIMITATILHOTO OKPYTa MYHUIIUTIATBHOE
obpasosanre Crannuno-JlyraHckuil MyHHUMNANBHBIN Ookpyr Jlyranckoit HaposHoii
Pecny6iinku
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K peuiennio Cosera
MYHHUIMIIAJIBHOTO OKpyra
MyHMIMIIATbHOE 00pa3oBaHue
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[opsiiok BexeHUs IHYHBIX /1eJ] MYHHIHNAJbHbBIX CJIYKAllHX B OpraHax
MeCTHOIr0 CaMOyipaBJIeHHs] MyYHHIHIIAJIbLHOI0 OKPYra MyHHIIUNAJIbHOE
oopaszoBanue CTtann4yHo-JIyraHcKuil MyHHIHNIAJIBHBIA OKPYT
Jlyranckoi Hapoanoii Pecny6inku

1. O0mue noJ1oKeHus

1.1. Hacrosmnit Ilopsaok BeieHUs JIMYHBIX Je]T MyHHUIIUITATBHBIX CIIYKaIUX B
OpraHax MECTHOI'O CaMOYIIpaBJ€HUs MYHUUMIIAJIIBHOIO OKpyra MYHMIIMIIAJIbHOE
obpasoBanue CrannyHo-Jlyranckuit MyHHUMNAIBHBIN OKpyr Jlyranckoit Haponoit
Pecniybnuku (nanee — Ilopsiiok) pacrpoctpaHsieTcst Ha MyHHMIIMITAIBHBIX CIIYKaLIMX,
3aMEUIAOLIMX  JODKHOCTH ~ MYHHUIMIIAIBHOM Cily)kObl B OpraHax MeCTHOIO
CaMOYIIpaBJICHUsI My HUIMITAJIBHOTO OKpyra MyHULIMNalbHOE oOpa3oBanue CTaHUYHO-
Jlyranckuit Mmynuumnanbablit okpyr Jlyranckoit Hapoanoii Pecry6amiu.

.2, Jlu4yHoe 10 MYHMUMNAIBHOTO CIIYXKAIEro — 93TO COBOKYIMHOCTD
AOKYMEHTOB, COJCpXKalluX Haubojiee IOJHbIe CBEJCHHUS O MYHHIMIIAILHOM
Clly’KallleM MPU MPOXO0KIEHUH UM MYHULIMIIAJIBLHOU CITyKOBbI.

1.3. Jlnunple aena MyHUIMOATBHBIX CITY)KALMX BELYTCS JOJKHOCTHBIM JIHIIOM
OpraHa MECTHOIrO caMOyINpaBJeHUs MYHUUMUIIAJIBHONO OKpyra MYHMIIMIIAIbBHOE
obpasosanue Cranudno-Jlyranckuil MyHuuMnaabHeil okpyr Jlyranckoi Haposoii
PecryOuiku, Ha3HaY€HHBIM OTBETCTBEHHBIM 3a BBINIOJIHEHUE TOH paboThl.

Be/lenne HeCKONbKMX JIMYHBIX JIeJi OJHOIO MYHHIIMIIAJLHOIO CIYKAIIEro ie
JIOITyCKaeTCs.

1.4. COop n BHECEHHUE B JINUHBIE JleNla CBEJICHUH O MOJIMTHYECKOH U PesIMrHo3HOI
[TPUHAIJICKHOCTH, YaCTHOM KU3HU MYHUIIUITAJIBHBIX CIIYKAIIIUX 3allpellieHbI.

2. CocTaB JIOKYMEHTOB, BKJIKOYAEMbIX B JIHYHOE /1€J10

- 2.1. JlnvHoe neno nuia, 3aMelIAOIIEro JOKHOCTh MYHMIMNAILHON CI1ykKOb
OpraHa MECTHOI'O CaMOyIIpaBjIeHUs, OPOPMIISETCS TOCie 3aKIOYeHUs TPYJL0BOIO
JIOTOBOpA M M3laHMsl  pAaclOpsHKEHHsT O €ro Ha3HaYeHWM Ha  JIOJDKHOCTB
MYHULHUIIAIBHOU CIYyKOBI.

2.2. Bce I0KyMeHTBI, TPUOOIICHHBIE K JIMYHBIM JIeJ1aM, TOMEIIAIOTCS B 00JI0KKY
Jefa, Ha KOTOPOW MNPOCTABJIAETCSA IMPHCBOCHHBIN €My perucTpaimoHHbIi HOMep.
CTpanuIiel TMUHOTO Jieia HyMEpYIOTCS, K IMYHOMY JIeJTy [IPHJIaraeTcst OMuch.

B nessx obecrneueHuss COXpaHHOCTH JIMYHBIX JI€JI MX PErHCTPUPYIOT B KHUIE




(>KypHalie) yyeTa JUYHbIX Jell.
2.3. IlepBoHavajibHO B JINYHOE JIeJ10 IPUOOILAIOTCS JOKYMEHTbI, OopMIsieMble

pY MOCTYIUIEHUHM HA MYHHUIMMAJIbHYIO CIyKOy, a BIOCIEJICTBUU — BCE OCHOBHBIC
JJOKYMEHTBI, OTpa)kalolllie TPYAOBYIO U HMHYIO JESTENILHOCTb JIMIl, 3aMellalolinX
JOJDKHOCTb MYHULIMIIAJIBHOM ¢l1y>KObI. CBeJIeHUs, BHOCUMbIE B JIMUHOE JI€J10, JIOJIKHBbI
MOJITBEPK/AAThCA JOKYMEHTAMU, YCTAHOBJIIEHHBIMU 3aKOHOAATEIbCTBOM POCCHICKON
Denepannu, a TakKe BBIITUCKAMHU (KOIMUSAMM) U3 HAXOASAIIUXCS Y JIMIIA, 3aMeIIaloNIero
JOJDKHOCTh  MYHUUMIAIBHONW CYKOBI, JOCTOBEPHOCTh KOTOPBIX 3aBepsiercs B
HOTApUAJIBHOM  MOpPSiAKE WM COOTBETCTBYIOUIMM  JIOJDKHOCTHBIM  JIMIIOM,
Ha3HaA4YeHHbIM OTBETCTBEHHBIM 3a BeJIeHUE JIUYHBIX JIeJI.

2.4. Tlpu oopmiieHUH JIMYHOTO JieJia B HErO BKJIIOYAOTCS JIOKYMCHTBI:

a) MUCbMEHHOE 3asiBlieHHe C MpOcbOOi O MOCTYIUICHUMH Ha MYHHIMIIAIBHYIO
ciyk0y M 3aMelleHUH JIOJDKHOCTH MYHULIMIIAIIBHOM CITY)KOBI;

0) coOCTBEHHOPYYHO 3allOJIHEHHAs! U TMOJANUCaHHas rpaxKIaHUHOM Poccuiickoii
Dejlepanny aHKeTa yCTaHOBJIEHHOH (OPMBI ¢ MpUIIoKeHHeM GoTorpaduu;

B) JIOKYMEHTBI O ITPOX0’K/ICHHH KOHKYpCa Ha 3aMelIeHUEe BAKAHTHOM JI0JIKHOCTH
MYHHMIIMITAJIBHOM CITYKOBb! (€C/IM Mpak/JaHMH Ha3Ha4YeH Ha JIOJDKHOCTD 110 pe3yJibraram
KOHKYpca);

) KONHWs IacropTa U KOIUHU CBHIETEIBCTB O IOCYJapCTBEHHOM perucTpariiu
aKTOB I'PaK/1aHCKOTO COCTOSIHUS,

JI) KOINWS TPyJAOBOM KHWXKKM M (WJIM) CBEJIEHMSI O TPYJAOBOH JIeATENILHOCTH,
0(hOpMIJIEHHBIE B YCTAHOBIIEHHOM 3aKOHOJIATENILCTBOM IMOPSJIKE, 34 HCKJIIOUEHUCM
CllydaeB, KOrla Tpy/10BOM JI0roBOp (KOHTPAKT) 3aKJIFOUACTCs BIIEPBbIE;

€) KOMMM JIOKYMEHTOB 00 00pa30BaHWH M O KBaJIM(DHUKALMH, JOKYMEHTOB O
KBaJIM(UKALMH, TIOJATBEPXKAAIOLIMX MMOBBIIICHUE UM NPUCBOEHHE KBAIM(DUKALIMHU 110
pe3ynbTaraM JIOIOJHHUTEIBHOIO MpodheccHOHaNbHOTO 00pa3oBaHus, JIOKYMEHTOB O
IIPUCBOECHUHN YYEHOU CTEIEHU, YUEHOI O 3BaHusl (€CJIM TAaKOBBIE UMEIOTCS );

’K) KOIIMM PelIeHUH 0 HarpaXkJIeHUU rocyIapCTBEeHHBIMHU Harpajiamu Poccuiickoii
®enepanuu, IloyerHoit rpamotoit [lpesumenrta Poccuiickoii Menepannu, 06
oObaBiiennu OnarosapHoct Ilpesunenta Poccuiickoit Dejepaiinu, NPUCBOCHHMHM
IOYETHBIX, BOMHCKHUX M CIELHaJbHBIX 3BAHWM, IPUCYXKIEHUH TIOCYJIaPCTBEHHBIX
peMuil (€ciIu TaKOBbIE UMEIOTCS );

3) KOIMHMS aKTa OpraHa MECTHOIO CaMOYIpaBJIEHUS O HA3HAYEHUM HA JIOJIKHOCTh
MYHHUIUNATBHOM CITykKObI;

M) OK3eMIUIAp TPYJIOBOrO JIOTOBOpa, a TakKe H3K3eMIUISPbl MHCHMEHHbBIX
JOTIOJIHUTEJILHBIX COIVIAIIEHUH, KOTOPBIMU O(DOPMIISIFOTCS M3MEHEHUS U JIOTTOJTHEHUS,
BHECEHHBIE B TPY/I0BOH JIOrOBOp;

K) KOITMHK aKTa OpraHa MeCTHOI'O CaMOYIIpaBJIEHHUS O MePEeBOIe MyHUIUNAILHOTO
CJIyI)Kalllero Ha MHYIO JJOJDKHOCTh MyHHUIIMIIAJILHOM CITyKObI, 0 BpeMEHHOM 3aMelleinu
WJIH HHOM JIO/KHOCTH MYHHUMIIATIbHOM CITY)KOBI;

J) KONMH JIOKYMEHTOB BOMHCKOrO yuera (I BOEHHOOOS3aHHBIX W JIWIL,
MOJUIeKALIMX MPU3bIBY HA BOCHHYIO CIIYXkKOY);

M) KONIMsSI aKTa opraHa MeCTHOrO CcaMoOyIlpaBJieHHs 00 0CBOOOK/ICHUU
MYHMIIMIIAJIBEHOTO CJIy Kalero OT 3aMellaeMOu JIOJKHOCTH MYHHULIMITAJILHOM CITYKObI,
0 MpeKpalieHu TPy 10BOro JI0roBopa UK ero MpruoCTaHOBJICHUH;
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H) aTTeCTallMOHHBIM JMCT MYHMIMNAIBHOTO  CIIy)Kalllero, —IpoIlie/iero
aTTeCTallMio, W OT3bIB 00 HCIOJHEHHH WM JIOJDKHOCTHBIX 00s3aHHOCTEH 3a
aTTECTALlMOHHBIN NTEPUO/L;

0) KONWHM JIOKYMEHTOB O IPUCBOCHUM MYHHUIUIAIBHOMY  CIIy/KalleMy
KBaJIM(UKALIMOHHOTO pa3psijia;

IT) KOITUM JIOKYMEHTOB O BKJIFOUEHUH MYHHULMITAIBHOTO CIIYXKAILErO B KaJPOBbIi
pe3eps, a TakKe 00 UCKIIIOUEHUU U3 KaJPOBOI0 Pe3epBa;

P) KOIHMKU JIOKYMEHTOB O MOOILIPEHWH MYHHUIHUIAIBHOTO CIIYXKAIEro, a TakKe
HaJIOKEHUHM Ha HEro JMCUMILIMHAPHOIO B3bICKAHUS JI0 MOMEHTa ero CHSTHs JIHOO
OTMEHBI;

C) KOIMHM JIOKYMEHTOB O Haualle CIIy)KeOHOM NpoBepkH, ee pesysbTarax, 00
OTCTPAHEHWH  MYHHIMIIAJIBHOIO  CIYyXKallero OT  3aHUMaeMoOH  JIOJKHOCTH
MYHUILIMNAJIBHOU CI1yKObI,

T) JOKYMEHTBI, CBsi3aHHble C OQOpPMIICHHEM JIONyCKA K  CBEJCHMSM,
COCTaBJISIFOIIMM TOCYJapCTBEHHYIO WJIM MHYIO OXpaHSIEMYI 3aKOHOM TaiHy, ecCJiu
HCIIOJTHEHHE 00s3aHHOCTEH MO 3aMelaeMoil JODKHOCTH MYHMIIMIIAIBHON CIlyKObI
CBSI3aHO C MCITOJIb30BAHUEM TaKUX CBEJICHUMH;

y) CBEIeHMs O J0XOJaxX, MMYIIeCTBE M O00s3aTeJbCTBAX MMYIIECTBEHHOIO
XapakTepa MyHULUIAIILHOTO CJIy’Kalllero;

() Komus  JIOKyMeHTa, IOATBEPXKIAIONIEr0 PEruCTpalMio B CUCTeMe
WHMBUIYaJIbHOTO (IIEPCOHU(ULIMPOBAHHOTO) yUeTa;

X) KONHUS CBUJETENIbCTBA O [OCTAHOBKE HA y4eT B HAJOrOBOM OpraHe
(hu3HUECKOro NMIla 10 MECTY JKUTENbCTBA Ha TeppuTopun Poccuiickoii Mesepalmu;

[1) KOIHs CTPAXOBOI'O MEIAMIMHCKOIO MOJHca 00s3aTelIbHOr0 MeJUIIMHCKOIO
CTpPaxOBaHMs Ipak/iaH;

4) MEIMIMHCKOE 3aKJIIOUeHHe YCTAHOBJIECHHOW (OpMBI 06 OTCYTCTBHHM Y
rpak/laHuHa 3a00sieBaHusl, MPEMATCTBYIOIIErO MOCTYIIEHHIO Ha MYHHIIMIAILHYIO
CIIy)KOY WM ee NPOXO0K/ACHHIO;

) CcIpaBKa O pe3yjbTaTaX [POBEPKH  JOCTOBEPHOCTH W IOJIHOTHI
NPEJACTABICHHBIX MYHUIMIAIBHBIM CJIYXKalllUM CBEJIEHUH O JI0X0J1ax, UMYIIECTBE W
00s13aTeNIbCTBAX MMYIIECTBEHHOIO XapakTepa, a TakKe CBeJeHMI O COOJII0JIeHIH
MYHUIMIIAIBHBIM  CIIYXKalllUM ~ OrpaHWYEHMH, YCTAHOBJIGHHBIX (ejiepalibHbIMK
3aKOHaMHU.

K sinunomy nesy rpaxiaHckoro ciry»aiiero npuobLIaloTes HHbIe JOKYMEHTEI,
[pe/lyCMOTpeHHbIe (pejiepalbHbIMU 3aKOHAMM U HHBIMH HOPMATHBHBIMH TTPABOBBIMH
aktamu Pocculickoit deneparnumu.

B sMuHOe neno He BKIIIOYAIOTCS JIOKYMEHTBI BTOPOCTEIIEHHOrO 3HAuCHHS,
MMerollne BpeMeHHbIe (10 10 j1eT BKIIOYUTEeIbHO) CPOKM XpaHeHHs (CIIpaBKH ¢ MecTa
KATEJIBCTBA, O JKWIMIIHBIX YCJIOBHAX, AyOJMKATHBIC JK3EMIUIIPbl U YEPHOBHKH
JIOKYMEHTOB).

3. [Topsaaok cocTaB/ieHHsI BHYTPEHHEIH ONUCH IOKYMEHTOB,
MMEIOIIHXCS B JIHYHOM J1eJie

3.1. BHyTpeHHsIsI ONKCh JIOKYMEHTOB, UMEIOIIUXCS B JIMYHOM Jiejie, J0JKHA
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COZCpIKaThL CBEACHUS O IOPAJKOBBIX HOMEpaxXx, HAMMEHOBAHUAX JJOKYMCHTOB JiClia,
KOJIMYCCTBC JINCTOB, IaTaX BK/IFOUYCHHUS JJOKYMCHTOB B JIMYHOC /ICJIO M U3BATHA U3 J1CI1A,

a TaKXKe KEM U3BAT JIOKYMEHT U [0 KaKo! npuurHe (mpuiioxkeHue 1).

3.2. Ilpu HyMmepauuu JIMCTOB Jiefla JIUCThl BHYTPEHHEH OIUCH HYMEpYHOTCS
OT/IeJIbHO.

3.3. Ilpy noAroTOBKE JIMYHBIX JieJl K lepejiaye Ha XpaHeHUe K BHYTPEHHEeH OIucH
COCTaBJISIETCS WTOroBasi 3alliCh, B KOTOPOM YyKa3bIBaeTCs LU(pamMu W I[POIHUCHIO
KOJIMYEeCTBO JIMCTOB JieJia.

3.4. BHyTpeHHss ONUCbh TMOJIINUCHIBAETCS €€ COCTaBHTEIEM C YKazaHHeM
JOJKHOCTH, paclIM(pPOBKU U AaThl COCTABJICHHS MOCIIETHEH.

4. nOpﬂ}]OK 3aNOJIHEHHS TOKYMEHTOB B JIHYHOM J1¢JI¢

4.1. AHkera 3anoJiHsieTcsl 110 CTaHJIapTHOW (GopMe KaHJIMJIaTOM Ha JOJHKHOCTH
MYHHUILMIIAJIBHOM Ci1y’KObl cOOCTBEHHOPYYHO, pa3bopunBo. Ha Bce Bompochk! jatorcs
ITOJIHBIE OTBEThI 0€3 KaKuX-11M00 COKpallleHUH, IPOYEPKOB B CTPOI'OM COOTBETCTBHH ¢
3alMCIMH, KOTOpbIE COJIepXkKaTcs B ero JIMUHbIX JIOKyMeHTax. B npejnycMorpeHHoe
MECTO aHKeThbl BKJIeuBaeTcs (pororpadus rpaxaHuHa pazMepom 4 X 6 cM.

4.2. JIoJDKHOCTHOE JIML0, OTBETCTBEHHOE 3a BeJICHHUE JIMYHBIX JIeJl, IPUHUMAs OT
KaHJuJara Ha JIOJDKHOCTh MYHUUMNAIBHOM CIy:KObl aHKeTy, 00s3aHO IMPOBEPUTD
MOJIHOTY €€ 3allOJIHEHUsI U TPaBUJIBHOCTh YKa3aHHBIX CBEJICHUNH B COOTBETCTBUH C
MpeabsIBJIEHHBIMU JIOKYMEHTAMHU, 3aBEPUTh AHKETY 11e4aThlO, [OJIITUCHIO U JIaTOM.

4.3. Bce BHOCHMBIE B JIMYHOE JICJIO U3MEHEHUS JIOJDKHBI OBITH MOJITBEPIK/ICHDI
COOTBETCTBYIOIIMMHU JIOKYMEHTaMM, B TOM YHCJEe JOKyYMEHTaMH 00pa3oBaTe/IbHbIX
opranusauui, opraHoB 3AI'Ca, nacropTHO-BHU30BBIX CIyKO U Ipouee.

4.4. Jluua, 3amelnaroliye JIOJDKHOCTH MYHHUIMNAIBHOM Ci1yKObI B opranax
MECTHOI'O CaMOYIIpaBJIeHHUs], JOJUKHbI B MECSYHBIH CPOK c0o00IIaTh CBejieHUs 00
M3MEHEHHUSX, IMPOUCUICANIMX B [ACIOPTHBIX, aJIPECHBIX JIAHHBIX, CEMEHHOM
IMOJIOKEHUH, JaHHBIX 00 00pa30BaHUH, TIOBBILICHUH KBATU(DUKALIMH, [1EPETOINOTOBKE,
MMOCTAHOBKE M CHSATUH C BOMHCKOI'O yyeTa, IPUCBOCHUU YUEHBIX CTEIeHEH, 3BaHui 1
JPYTUX U3MEHEHHUSIX.

S. llopsinok BbIIAYH JIHYHBIX /1€J1 BO BpeMEHHOE MM0JIb30BaHHe

5.1. JInunble ena MyHUIMNATBHBIX CITYKalllMX MOTYT BBIJABATHCS BO BpEMEHHOE
M0JIb30BaHKE Ha CPOK He Oosiee OJHOrO JIHS JIMIIL ONPEIeSCHHBIM JOJKHOCTHBIM
JMLam.

5.2. IlepeueHb TOMKHOCTHBIX JIMIL, AOMYIIEHHBIX K paboTe ¢ JUUHBIMHU JICJIaMH,
ONpe/IeNISICTCST PaCIOPsHKEHUEM PYKOBOJMTENS] OpraHa MECTHOIO CaMoOyINpaBJICHMSI
MYHUIMIIAJIBHONO OKpyra MyHUIMNalbHOe oOpa3zoBaHue CraHuuHo-JIyranckuii
MyHHIMINaabHbIA OKpyT Jlyranckoit Hapontoit PecnyOnukmu.

5.3. BpIChbUIKa JMYHBIX [JeJI 1O COOTBETCTBYIOIIMM 3arpocam B JIpyrue
OpraHM3aluy JIOIMYCKAEeTCAd - ¢ paspelleHUsl PYyKOBOJMUTENS oOpraHa MeCTHOI'O
CaMOYIpaBJICHUs WM PYKOBOJUTEIS armapara.

5.4. Ilpu pabore ¢ JMYHBIM JIEJIOM, BBIJIAHHBIM BO BpEMEHHOE I10JIb30Balue,
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3alpeacTcs Mporu3BOAUTL KaKue-J11u00 UCIIpaBJICHUA B paHEC CACJIAHHBIX 3allTHUCAX,
BHOCHUTH B HCI'O HOBBIC 3aITUCH, W3bIMATh U3 JIMYHOTO /I€jIa UMCIOIIHUECS JJOKYMCHTbI

WM  BKJIAJAbIBaTh B HEro HOBBIE, pasMiallate CoOJAEpXkKallMecs B HEM
KOH(UACHLHATbHbIE CBEJICHHS.

5.5. Ilpu u3BneyeHnn Kakux-1uOo JOKYMEHTOB M3 JIMUHOTO Jiesla 10 yKa3aHUio
PYKOBOJIMTEJISI OpraHa MECTHOIO CaMOYNpaBJI€HHs MYHHUIMNAILHOIO OKpyra
MyHULMNalbHOe oOpasoBaHue CTaHU4yHO-JlyraHCKMH MyHUUMNAJBHBIA  OKpYyT
Jlyranckoit  Hapomnoit  PecnyOnuku — JIOJDKHOCTHOE — JIMIO,  HAa3HAYCHHOC
OTBETCTBEHHBIM 3a JOKYMEHTAlMOHHOE oOecleyeHne KaJpoBOH JIeATeIbHOCTH,
00s13aHO c/ie1aTh BO BHYTPEHHEH OMKUCH COOTBETCTBYIOIILYIO 3aIHUCh.

5.6. JluuHble nesa He BBIJAIOTCS HA PYKH MYHMUMNAQIBHBIM CIYXKAUIMM, Ha
KOTOPBIX OHU 3aBEJ/ICHBI.

5.7. MyHuUUHNANBHBIA Clly)Kallluid MMeeT MpaBO Ha O3HAKOMJICHHE CO BCEMH
MaTepHagaMy CBOEro JIMYHOIO Jiejla, OT3bIBAMU O CBOEH JIesITeJIbHOCTU U JIPYTMMH
JOKYMEHTaMM, a TaKKe Ha MPUOOIIIeHUE K JIMYHOMY JIeJly CBOUX OOBSICHEHUH, ecliu
TaKkue OOBSICHEHMs! JIaHbl UM I10CJIe 03HAKOMJICHHS C JIOKYMEHTaMH CBOEr0 JIUUHOIO
nesna.

5.8. /i KOHTPOJISt 32 CBOEBPEMEHHBIM BO3BPATOM JIMYHBIX JIeJ, BbIIAHHbBIX HJIH
BBICJIAHHBIX BO BpPEMEHHOE I10JIb30BAHHUE, HCIIOJB3YeTCS KOHTPOJIbHAs KapTouka,
KOTOpas 3aIl0JIHAETCS Ha KaXKJ10€ BblJaHHOE Jies10 (MpujloKeHue 2).

6. O0s13aHHOCTH KAIPOBOI CJIY:KObI, OCYIIECTBISIIOLIEH
Be/leHue JIHYHBIX J1eJ1

6.1. B 00s3aHHOCTH JIOJDKHOCTHOTO JIMIlA, OTBETCTBEHHOIO 3a KaJpOBOEC
JCJIONPOU3BOACTBO OpraHa MECTHOI'O CaMOYIIPABJICHUS MYHMIMIAILHOIO OKpyra
MyHHLHMIAbHOE oOpa3zoBanue CraHuuHO-JIyraHCKMH MYHUUMIAIBHBIA  OKpPYI
Jlyranckoit Haponno#t PecnyOivKH M OCYIIECTBIISIONIEr0 BeJACHHE JIMYHBIX Jlell,
BXO/IUT:

obecrieyeHre COXPaHHOCTH M yueTa JUUHBIX JIeJT;

(GopmupoBaHHe U BeJIeHUE JTUYHBIX JIEJT;

MPOBEPKa COOTBETCTBHS CBEJICHHH, BHOCHMBIX B JIMYHOE JIEJIO JIOKYMEHTaM,
NpeIbsBISIEMbIM  KaHAMJIATOM Ha JOJ/DKHOCTh MYHUIMIAIBHOW CIIykObl  1pu
MOCTYIVICHHH Ha MYHHWIIUTIAJIbHYTO C.H}’)K6y B OpraH MCCTHOI'O CaMOYIIpaBJICHUS ]

obecrieyeHre KOHPUACHIMAIBLHOCTH CBEJICHHUM, COJIEPIKAIIMXCS B JIMUHBIX JIE/Iax
MYHHUIMNAIBHBIX CIIYXKalllMX, B COOTBETCTBUM C DenepalibHbIM 3aKOHOM  OT
27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX JAHHBIXY», JIPYTHMH (ejepaibHbIMuU
3aKOHAMH, UHBIMH HOPMaTUBHBIMU IIpaBOBbIMU akTaMu Poccuiickoii Mejepanuu, a
TAKKe B COOTBETCTBUHU ¢ HacTosuM [lopsikom;

3alllMTa MEPCOHAJIBHBIX JaHHBIX JIUILL, 3aMeIIal0IINX MYHHUIUATTAIBHBIE JIOJIKHOCTH
B COOTBETCTBHHU ¢ Tpy1oBbIM KoZlekcoMm Poccuiickoi denepaiini;

O3HAKOMJICHHE JIMIla, 3aMEllalolero MyHULMUIAIbHYIO JIOJDKHOCTH B OpraHe
MECTHOI'0 CaMOYIpaBJIeHUss MyHUIMITAIIBHOTO OKpyra MyHHUILIHUIIATbHOE 00pa3oBaHue
Crannyno-Jlyranckuit MmyHununanbueii okpyr Jlyranckoit Hapojnoii PeciyGnuku, ¢
MarepualiaMi €ro JUYHOIo Jiejla He pexke OJIHOTO pa3a B rojl, a TakKe Mo Ipochde
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MYHULUNIAJIBHOT'O  CJIY)XXallero MW BO BCE€X HMHBIX CliydasaX, I[IpeAyCMOTPCHHbIX
3aKOHOaTe/IbCTBOM Poccuiickoit Deznepalini.

6.2. JIolokHOCTHOE JIMIIO OpraHa MECTHOTO CaMOYTIpaBIeHHs MYHHUIIMIIAILHOIO
OKpyra MyHuLMIanbHoe obpazoBaHue CtaHMuHO-JIyraHCKUI MyHUIIMITQJILHBIA OKPYT
Jlyranckoit Haponnoi Pecny0iinku, Ha KOTOpoe BO3J10’KeHa padoTa 110 BeJICHHIO W
XPaHCHHUIO JIMYHBIX JOCJI, MOXKXCT IIPUBJICKATBCA K JIHCLII/IHJIPI}{apHOﬁ U UHOU
OTBETCTBCHHOCTH 3a pasrjlalliCHUE KOHC})H}.ICHHI/I&HBHLIX CBE}]GHI/Iﬁ, COJZICpIKAllINXCA B
JIMYHBIX eJ1aX, U 3a UHbIC HApYUICHHU IMMOpsAKa BEICHUS JIMYHBIX JICJI, YCTAHOBJICHHbIX
HaCTOAUINM HOpHIIKOM.

o4 HOpﬂllOK XpaHEHHs U NIepeaavH JHYHBIX JeJ1

7.1. Jlnunble nena XpaHsTCS B ammapare opraHa MECTHOTO CamoOyIpaBJicHUS
MYHMI(MIIAJJBHOIO OKpyra MyHHUIlMNAlbHOe oOpa3zoBaHue CraHudHo-JlyraHnckui
MYHMIMIAIbHbIA OKpyT JIyranckoit HaponHoii Pecriy6inku kak JOKYMEHTBI CTPOroi
OTHETHOCTH B ceiihax uiu mkadax.

7.2. EskerojiHo KoMHcCHel, Ha3HAYeHHOM pactopshKeHUEM PYKOBOJIMTEIs oprata
MECTHOI'O CaMOYIIpaBJIEHUs] MyHUIIMIIAJILBHOTO OKpyra MyHHUIIMNIAIbHOE 00pa3oBaHue
Crannyno-Jlyranckuit MyHununannheii okpyr Jlyranckoit Hapoanoit Pecriy6imku,
NPOBOAMUTCSA IIPOBEPKA HAJIMYUsl M COCTOSIHMSI JIMYHBIX JieJl W COCTaBJISICTCS
COOTBETCTBYIOIMH aKT ¢ yKazaHHeM BbISIBIIEHHBIX HEJIOCTATKOB.

7.3. Pe3ynbpTarhl NpOBEpPKU JIMUYHBIX J€Jd OTPaXaloTCsl B aKTe, KOTOPLIi
YTBEP)KJaeT PYKOBOJMTENIbL OpraHa MECTHOIO caMOYNpaBJICHUSI MYHUIUIIAILHOIO
OKpyra MyHHLMNanbHoe obpazoBanue CTaHUYHO-JIyraHCKHI MyHUIIMITATBHBIA OKPYT
Jlyranckoit Hapoanoit PecriyGnuku.

7.4. Jluunple neja ML, YBOJEHHBIX C MYHHUIHMIAIBHOM CIIyKOBI, XpaHATCS
JAOJDKHOCTHBIM JIMIIOM OpraHa MECTHOIO CaMOyIpaBJeHUs MYyHHIIMIIAJILHOTO OKpyra
MyHHIMIIAIbHOE oOpasoBanue CraHuuyHO-JIyraHCKUH  MYHMIIMIAIBHBIH  OKPYT
Jlyranckoit Hapojnoit PecniyGnnku; 0OTBETCTBEHHBIM 3@ BEJICHHUE U XpPaHEHHUE JIMYHBIX
aen, B rederre 10 neT co AHS yBOJIBHEHHUS ¢ MYHHLHMIIAIBHOW CIIyXkObI, 110CIIE Yero
nepearoTcs B apXUB OpraHa MECTHOI'O CaMOYIIPaBJICHHUSI.

Ecnu rpaxknanuH, JMYHOE JIeNI0 KOTOPOTO XPAaHUTCA B OpraHe MecCTHOI'O
CaMOYIIPaBJICHUs MyHHIIMITAIILHOTO OKpyra MyHHUIMNalbHOe oOpa3oBanue CTaHuuHO-
Jlyranckui mynuuunaneueiii okpyr Jlyranckoi Hapoanoit Pecny6inku, noctynur ia
MYHUIMITIATBHYIO Cl1y?K0y BHOBB, €ro JIMYHOE JIeJIO MOJJICKHUT Mepejiade yKazaHHbIM
JIOJZKHOCTHBIM JIMIIOM B MYHMIMIIAJBHEIA OpraH 10 MeCTY 3aMelIeHHs JOJIKHOCTH
MYHULIUIIAIBHOM CITyKOBI.

7.5.  llpn JMKBHJALIMM OpraHa MECTHOI'O CaMOYIIpaBjIeHHs, B KOTOPOM
MYHUIMTIAIBHBIA CIIY)KalllMi 3aMmellal JOKHOCTh MYHMUMIAIBHOW CIIYIKOBI, €ro
JIMYHOE JIeJIO TIepelaeTcs Ha XpaHeHHe B OpraH MECTHOTO caMOyIIpaBJIeHUS, KOTOPOMY
rnepeanbl (PyHKIMH JIMKBHAXPOBAHHOTO OpraHa, Uik €ro NpaBolpeeMHHKY.




[Ipunoxenue Ne |

K [lopaaKy BeAeHHs JINYHBIX J1€]]
MYHHULUIAIBHBIX CIIyXkKallIUX B OpraHax
MECTHOTI'0 CaMOYIIPaBIIEHUs
MYHHUIIMIIAJILHOTO OKpyra
MyHHULMNAlbHOE 00pa3zoBaHue
CrannuHo-Jlyranckuii
MYHHULMIAIBHBIA OKpYyT Jlyranckoii
Hapopnoii Pecriybnuku

OIMNCb
JOKYMEHTOB, UMEIOIIIUXCA B JIMUHOM JIEJIE

(bamunus, UMsl, OTYECTBO)

| i

No | HaumenoBanue | Jlara Bkmouenuss | Kosmmuectso | Jlata usbsarus Kem uzbsr

n/n JIOKYMEHTa JIOKYMEHTa B JIUCTOB JIOKYMEHTa JIOKYMEHT M 110
JIMYHOE JIEJI0 KaKo# npuuume




[Tpunoxenue Ne 2

K HOleIKy BCACHHWS JIMYHBIX J1CJI
MYHHULIMIIAIBHBIX CIIyXKalllMX B OpraHax
MECTHOI'O CaMOYIIPaBIIEHUS
MYHUUHUIIAIIBHOIO OKpyTa
MYHHUIIMTIAIbHOE 00pa3zoBaHue
Cranuuno-Jlyranckui
MYHUIUITAIBHBINA OKpYT Jlyranckoi
Haponnoit Pecniy6iinku

KOHTPOJIbHAA KAPTOYKA

JIMYHOE JIEJIO Ne
Ddamunus )
Ums
Ot4yecTBO

OtMeTKa 0 BblJIa4€ JIMYHOTIO JicJjia

Jlata Bp1auM Komy BbI1aHO Pacniucka B Howmep Jlarta
nonydeHuu | Ttenedona BO3BpalllCHHUsI

2 3 4 < 6




